YABAILI PECITYBJIMKUAH IF'OCYJIAPCTBEHHASI CJIYKBA

KOHKYPEHLIU HHOJIUTHKH YYBAIIICKOW PECIIYBJINKA
. TATA TAPHU®CEM EHEIE ITO KOHKYPEHTHOI
ECJIEKEH ITATIHAJIAX CJYKBH INOJIMTUKE U TAPUDAM
IIPUKA3 ITPUKA3
13.11.2023 01/06-125 Ne ) 13.11.2023 Ne 01/06-125
[lynanmxap xyau r. Yeboxcapsr

006 YTBEPKIACHHH Ilopsaaka

OCYIIeCTBJICHHS 3JIEKTPOHHOT0

JI0KyMeHT0000poTa B cepe cIyKeGHBIX

OTHOIIEeHHI B I'ocynapcrBennoi

cayxkbe Yysamckoii Pecnybamku mo & _7) / o, Q7.9 22

KOHKYPEHTHOH MoJINTHKe H Tapudam la - }ﬂ g 80 95 '
il

B cBasu ¢ BBenenwem B [ocymapcrBenHoit ciyxGe Uysamickoit PecrnyGmukd 1m0
KOHKYPEHTHOH IIOMTHKE H Tapu(aM 3JIeKTPOHHOTO JOKyMEHTO000poTa B chepe ciyeGHBIX
OTHOLICHUH M p U K a3 B B a O:

1. YTBepauts IpUIaraeMbli [Topsmox OCYIIIeCTBIICHHUS AJIEKTPOHHOIO
nokymeHToobopora B chepe cinyxebHpIX oTHOmEHHH B ["ocymapcTBennoi cnyxbe YyBamickoi
Pecniy6nuxu 1o KOHKYpEHTHOM MOJUTHKE U Tapudam.

2. Hacroqmuii mnpuka3 BCTymaeT B CHIy Uepe3 JeciTb MHHEHW TIociie JHS €ero
0(pUIIHAIBHOTO OIyOJIUKOBAHHS.

PyxoBojurens y/ %) H.B. Koneb6anosa



YTBepKIeHO

IPUAKa30M

["'ocynapcTBeHHOH iy OBl

UYysauickoit Pecriybnuku

10 KOHKYPEHTHOH MOJIUTHKE U TapH(am

ot 13.11.2023 Ne 01/06-125

Iopsinok ocymecTB/IeHHs 3TEKTPOHHOI0 JOKYMEHT0000pOTA B chepe C1yKeOHBIX
orHomenuii B I'ocynapersennoii cory:xoe UyBamckoii Pecny6uKkn mo KOHKYpeHTHOM
NOJINTHKE H Tapudam

1. O6mue nooxKeHUus

1.1. Hacrosmuii ITopsiiok OCyIIeCTBICHUS 3JIEKTPOHHOIO JO0KYMEHTo0GopoTa B cdepe
cioyxeOHBIX oTHomeHHH B IocymapcTBeHHOM ciyxbe Uypamickoit Pecnybmuku 10
KOHKYpeHTHOH moiutuke u Ttapudam (mamee coorBerctBeHHO - Ilopsmok, I'occmyx6a)
paszpaboTaH B LEIAX:

ONTUMU3AIMH B3aUMOAEHCTBUS Mexay [occimy:x00H U rocy1apcTBEHHBIM TPaXIaHCKUM
cmyxamumM Yysamickoit Pecniyonmuku B NocenyxOe (manee - ciyxamuif), myTeM IpUMEHEHUS
MEXaHu3Ma BEICHMS U MCIOJB30BAaHUsA JOKYMEHTOB, CBA3aHHBIX C TIOCYJapCTBEHHOH
rpaxaanckon ciyx6oii Uysamickoit PecryGmuky, opOpMIEHHBIX B 3JIEKTPOHHOM BHje 0e3
nybnupoBaHUs Ha OyMa)kHOM HOCHTeNe (Hanee - 3MEKTPOHHBIE JOKYMEHTBI), 3a HCKIIIOYEHHEM
clydaeB, yCTAaHOBICHHBIX 3aKOHOAATenbcTBOM Poccuiickoi Denepanu;

OIpe/ieNIeHHs TpaB, 00A3aHHOCTEH, MEp OTBETCTBEHHOCTH ciyxamux H ['occmyxObl B
qacTH (POPMUPOBAHUS U TIEPEAaur 3TEKTPOHHBIX JOKYMEHTOB.

1.2. OCHOBHEIE TEPMHHEI, HCIIONMB3yeMble B HacTosmieM [lopsake, MpUMEHSIOTCS B TeX
K€ 3HAUCHHSAX, KOTOpEIEe OmpeaeneHsl GeaepanpHbiMu 3akoHaMu ot 27 urons 2006 r. Ne 149-03
«O6 unpopmanuu, HHGOPMAIIMOHHEIX TEXHOJIOTHAX M O 3amuTe HHGOpMaLuu», OT 6 ampensd
2011 r. Ne 63-@3 «O06 351€KTpOHHOM MOAIHUCH Y.

DIeKTPOHHBIA JOKyMEHTOO00pOT B chepe CIyKeOHBIX OTHOIIEHMH (najee TakkKe -
SJ10CO) - co3nanue, MOANKCAHUE, HUCIIOJB30BAHAE U XPaHEHHE IIPEICTaBUTEIIEM HaHHMAaTEIId,
CITY KalllM 3JIEKTPOHHBIX JOKYMEHTOB;

I'MC «Kanpsi» - rocyaapcTBeHHas nHGopMamoHHas cucrema Yyamckoit PecyOnuku
«EquHas mHQOpMAIlMOHHAS CHCTEMa YIpaBJICHHS KaJpOBBIM COCTAaBOM TI'OCYJapCTBEHHON
rpakaaHcKoi cimyx0b1 UyBamickoit PecryGnukuy, HCmonb3yemas B KauecTBe HHYOPMALMOHHOM
cucteMsl Uit ocymectBiaeHus 310CO.

1.3. 310CO B I'occny:x6e He NPUMEHSETCSA B OTHOIICHUH:

TPYHOBBIX KHIDKEK H ()OPMHPYEMBIX B COOTBETCTBHH C TPYJOBBIM 3aKOHOJATEIBCTBOM B
9JICKTPOHHOM BHJIE CBEACHUH O TPYAOBOHU ACATEIBHOCTH CIIY)KAIIUX;

aKTa 0 HECUACTHOM CJIydyae Ha IIPOU3BOCTBE 110 YCTaHOBIEHHOH! dopme;

npuKasa (pacopsbKeHus) 00 YBOJILHEHHH CITY/Kalllero;

JIOKYMEHTOB, IMOJATBEPXKJAIOIINX IPOXOXKACHHE CIYXKAIUM HHCTPYKTaXed 1Mo oXpaHe
TPYZa, B TOM YHCJIE JINYHO UM ITOIIUCBIBAEMBIX;

JIOKYMEHTOB, HE BKJIFOYEHHBIX B IEPEYCHb 3NEKTPOHHBIX JIOKYMEHTOB, B OTHONICHHH
KOTOPBIX OCYINECTBIIAETCS DIEKTPOHHBIH HOKYMEHT0000pOT B cdepe CIIyKeOHBIX OTHOLICHUH B
Toccnyx0e, yTBepXKAeHHBII puKa3oM ['occiry kOB

2. ITopsiIoK mepexoa Ha 3JIeKTPOHHBII JOKYMEHT0000poT

2.1. Toccnyx6a yBemOMIIseT KaXKIOTO CIYXKaIllero O IIEPEXoJie Ha B3aMMOJICHCTBHUE
nocpencteoM DJIOCO B cpok, ycraHOBIeHHBIH mpukasoM [ocemyxObl. YBenomenue



CJIY’KaIIero OCYMIECTBIIACTCS B MHUCBMEHHOM BHIE 110 (hopMe coriacHo mpuioxenuo Ne 1 k
Hacrosmemy [lopsaxy.

2.2, Cryxamuii BIpase JaTh MACBMEHHOE COIJIACHE Ha B3aUMOICHCTBHE C ["occnyxboit
nocpenctsoM S/I0CO myTeM noaady 3asBIeHHS O COINIACHH 110 (JOPME COTTIACHO PHUIONKEHHIO
No 2 x Hacrosimemy Ilopsaky. OTCyTCTBHE COITIACHS IPH3HACTCS OTKA30M CITY’KAIIEro OT TAKOO
B3aUMOJICHCTBH.

2.3. CmyxameMy, KOTOpblii He Jal cOrjlacMe Ha B3auMojeiicTBhe ¢ IoccmyxGoit
nocpenctBoM SJIOCO, 3aBepeHHBIE HA/UIEKAIIMM 006pPAa3OM JIOKYMEHTHI, CBS3aHHBIE C €ro
paboTOM, IPeOCTaBISIIOTCA Ha OYMaKHOM HOCHTEIIE.

2.4. Ciyxxammit, He IaBIIMH coryiacke Ha B3aumogelcTsue ¢ Tocciyxk6oii mocpencTBoM
S/10CO, umeeT mpaBo B IOCIEAYIONIEM TO/IaTh 3asBJIEHHE O COTJIACHH HA B3aUMOIEHCTBHE C
INocemyx60it mocpeactsom DJIOCO.

2.5. Cormacue Ha B3anmozeiicTeue ¢ I'occnyxGoii mocpeactsom DIIOCO He Tpebyercs
OT JIMII, KOTOPBIe NMPHHATHI (IIPHHUMAIOTCA) Ha paboTy mocie 31 mekabps 2021 r. B y KOTOPBIX
o cocrosiHuro Ha 31 nexabps 2021 r. 0TCyTCTBYET TPYIOBOM CTAX.

3. lopsinok ocymecrBiaenus 3JJ0CO

3.1. DJ10CO ocymecTBiseTcss MOCPEACTBOM OOMEHa 3JIEKTPOHHBIMH JOKYMEHTaMH
MEXIy TpEJICTaBUTEIEM HaHHUMAaTels M CIOyXalluM ¢ coOmojeHueM TpeOOBaHHIA,
ycTaHoBJeHHBIX IlojiokeHreM o rocyaapcTBeHHOW HHGOPMAIMOHHON cucreMe UyBamickoi
Pecnybnmuku «ExmHad HMHpOpMAanMOHHAs CHCTEMa YIPABICHUS KaJPOBBIM  COCTABOM
FOCyTapCTBEHHON  TIpaKIaHCKOM  ciayx0bl YyBamickoit PecryOGnuku», yTBEp)KIAEHHBIM
nmoctanosienreM Kabunera Munuctpos Uysarckoit Pecry6uku ot 26 anpens 2023 r. Ne 276.

3.2. OOMeH 5JIEKTPOHHBIMH JOKYMEHTaMH MEXIY IIPEICTaBUTEIeM HaHUMArels WU
CIIy Kall[MM BKITFOHYAET B cebsi:

1) HanpaBjicHUE M MOIYYEHUE DJIEKTPOHHBIX JIOKYMEHTOB, KPOME YKAa3aHHBIX B ITYHKTE
1.3 nacrosero Ilopsnka,

2) noxy4eHue HHGOPMAIIHH O X0 paCCMOTPEHHUS JIEKTPOHHBIX IOKYMEHTOB;

3) ocyuiecTBICHHE IpeJCTaBUTENIeM HaHuUMaTels M (WJIM) CIOYXXAallUM COIJIaCOBaHUS
(moamucanys) IPOEKTOB IEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAHUEM JIEKTPOHHOM TOIITHCH.

3.3 Toccmyxba obecrnednBaeT CIyXKallero YCHJICHHOH HeKBaIH(DUIMPOBAHHOM
3IEKTPOHHOM NOJITHUCHIO.

Cnyxammii BIpaBe HCIIONB30BaTh paHEe IIOJNYYEHHYIO CAMOCTOSITENIBHO YCHIIEHHYIO
KBATM()UIUPOBAHHYIO JIEKTPOHHYIO IIOJITHCE.

3.4. DNeKTPOHHBIN JOKYMEHT, OANNCAHHBIH MEKTPOHHON MOIIHUCHIO, TPU COOIIOAECHHH
YCJIOBHH, yCTAaHOBJIEHHBIX HacToAmuM [lopsakoM, mpu3HaeTcs NOKYMEHTOM, PaBHO3HAYHBIM
JOKYMEHTY Ha OyMa)KHOM HOCUTEIIE, IOATIUCAHHOMY COOCTBEHHOPYYHOM MOJIUCHIO.

3.5. Busyamusanus TOANUCAHHBIX JJIEKTPOHHBIX JOKYMEHTOB OCYLIECTBIISETCA B
(popmare PDF.

3.6. [Ipu co3maHuy AJIEKTPOHHBIX JOKYMEHTOB IPHUMEHSIOTCS eIuHble TpeOoBaHHS K
coctaBy ¥ (popMaTaM JOKYMEHTOB, CBSI3aHHBIX ¢ paboToH, 0OpMIIsIEMBIX B 3JIEKTPOHHOM BHUJIE
6e3 myOmupoBaHusa Ha OYMaKHOM HOCHTENE, YTBEpIKIeHHbIe NpuKa3oM MuHHUCTEpCTBa Tpya U
commanpHO 3ammTel Poccmiickoit ®epmepanmu ot 20 centsaOps 2022 r. Ne 578m
(3apeructpupoBan B MuuucTepceTBe roctHuuu Poccuiickoit @enepanun 30 centabps 2022 r.,
peructpanuonusiit Ne 70317).

3.7. Ilpu wampaBieHWH OSJIEKTPOHHBIX JIOKYMEHTOB IIpEICTABHTEIEM HaHHMAaTEeN]
CIy)XalleMy W CIY)KalliM [PEACTaBHTENI0 HaHHAMATeNsd JOJDKHBI COOJIONAThCS CPOKH,
YCTaHOBJICHHBIE TPYIOBBIM 3aKOHOATENBCTBOM Poccuiickoit denepanuy.

DIIeKTPOHHBIM JOKYMEHT, HaIpaBICHHBIA CIyXKalluM, CYATACTCAd IMOJYYCHHBIM
[peICTaBUTENIEM HAaHUMATEJIS:

B JEHb €ro HanpaBleHMs, €CId M[OKYMEHT HalpaBleH B pabouudl [€Hb MO
13 yacos 00 MUHYT;



Ha CJIeylomui pabouuit JeHb Iocie AHS HANpPaBIICHUS, €CNM JOKYMEHT HaIpaBieH
nocyie 13 gacos 00 MUHYT.

3.8. DneKTpOHHBIE JOKYMEHTHI, HAIIPABJICHHBIE CIIyXKAIeMy, IOJIEKaT HOAIMCAHHIO UM
B T€YCHHE OMHOTO paboyero JHs, CICAYIOIIEro 3a JHEM UX HAIPABIICHHUS.

3.9. O3HaKOMIJIEHHE C 3JIEKTPOHHBIMH JOKYMEHTAMH, HAIPABIEHHBIMH IPEICTABUTEIIEM
HaHUMATEeNA, TPOMU3BOIUTCI B TEYEHUE OJHOro pabouero MAHsA, CIEAYIONIEr0 3a JHEM HX
HallpaBJICHHA.

3.10. B oTHOmEHHH CIyXalUX, NEepeleJIInX Ha 3JIEKTPOHHBIA JIO0KyMEHTOOGOpOT,
NIOJIOXKEHHUSI, YCTaHOBJICHHBIE HacToAmMM IlopsakoM, NMPUMEHAIOTCS B TOM YHCIE B CIydasx
BBITIOJTHEHUS 9THMH CIIYXKAIUMHU IIPOo(ecCHOHANEHOU CITyKeOHOH AeSTeTbHOCTH AHCTAHIHOHHO
(ynanennod pabGotel) B cooTBercTBUH ¢ riaBod 49.1 TpymoBoro komekca Poccuiickoit
@Oenepanum.

3.11. B ciiyuae ecu goctyn k I'MC «Kaapbi» HOIHOCTBIO HIIH YACTHYHO IIPHOCTAHOBIIEH
b0 OTCYTCTBYET HOCTYN K HH(OPMaNHOHHO-TEJIEKOMMYHHKAIMOHHONW ceTH «UHTEepHETY,
nomyckaercs opopmiieHHe 3IeKTPOHHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

3.12. Cy>amuii 06s13aH cobonaTh NpaBuila, ycTaHOBICHHBIe HacTosuM [lopsaxkom.

4. IlpoBexeHne HHCTPYKTAKA M0 B3AHMOAEHCTBHIO C/IYKAMIMX
¢ mpeAcTaBUTEeM HaHUMAaTe s nocpeacrsom 30CO

4.1. Ilpn Beenenun DJJ0CO I'ocenyx00i opraHU30BEIBA€TCS IIPOBEAECHHE IEPBUYHOIO
HHCTPYKTayKa CO BCEMH CITy’KalluMH 110 Bompocam ocymiectsienus J0CO.

4.2. Tlpu npueMe rpakJlaHiHa Ha rOCyJapCTBEHHYIO IpakAaHCKyIo ciyxOy Uysamickoi
Peciy6imuku B Toccmyx0y B cioydae TOJNydeHHMs] COIJIaCHs Takoro TpaKJIaHHHA Ha
B3aMMOJIEHCTBHE C IpeiacTaBuTesieM HaHumarens mocpeactsoM JDJI0CO, 3a HCKIIOYEHHEM
ClIy4aeB, yKasaHHBIX B INyHKTe 2.5 Hactosmero Ilopsiaka, pyKOBOAUTENb CTPYKTYPHOTO
nojapasaeneHus occinyObl Tu00 HacTaBHHK (B Cilydae YCTAaHOBJIEHHS HAacTaBHUYECTBA B
OTHOLIEHHUH CITY)Kalllero) MPOBOMUT C HAM HHCTPYKTaX Mo ocymecTsienno I0CO. Ilpu
npueMe rpakJaHWHA Ha TOCYapCTBEHHYIO IpakIaHCKylo ciyxOy Uysamickoi PecryOnuku B
[occnyx0y Ha OODKHOCTH PYKOBOIHTENIS CTPYKTYPHOTO IIOAPA3JENeHHs MM JIOJDKHOCTH
BBICIIEH TIPYNIBl JOJDKHOCTEH TOCYQapCTBEHHOM TpakaaHCKOW ciyxObl UyBamckoi
Pecny6muxu uHCTpyKTaX 10 ocymectiaenuio IJJOCO ¢ HUM NPOBOJUT JIMIO, OTBETCTBEHHOE
3a HUGPOBU3ALMIO JeATENBHOCTH [ ocCiTy kOBl



[punoxenne Ne 1

K ITopsinky ocymecTBiIeH s 31eKTPOHHOrO
JAOKYMEHTO000poTa B chepe ciryKeOHbIX
oTHomeHu# B ["ocynapcTBeHHOM ciryx0e
Yysamickoii PecrryOanku 1o KOHKYpeHTHOM
IIOJIUTHKE ¥ TapH{am

(amunusa, UM, 0TYECTBO (MOCHEqHEE -
TpH HAIMYHH) FOCYAapCTBEHHOTO
IPaKIaHCKOTO CITYKaIlero

UYysamckoii Pecrry6miky,

(mOMmKHOCTE)

YBEJOMJIEHUE
0 IIEPeX0/Ie Ha B3aUMOJICHCTBUE C IPEe/ICTABUTENIEM HAaHUMATEJIs
IIOCPENCTBOM 3JIEKTPOHHOTO JIOKYMEHTo000poTa
B cepe ciy)keOHBIX OTHOIIEHHIA

B cootBercTBHH ¢ yacThio 4 crathu 22.2 TpymoBoro kojxekca Poccuiickoit ®enepanmu,
[TopsnxoM oCyIIecTBICHUS IeKTPOHHOIO JOKYMEHTO000poTa B cepe CIy)KeOHBIX OTHOLIEHH T
B ['ocymapcTBenHoi ciy:x6e Uysamickoit PecrryGiukn 110 KOHKYPEHTHOMN MOMUTHKE U Taprdam,
YTBEPXKJECHHBIM TnpHKa3oM [ocynapcreenHoit ciayxOer  YyBamckoit PecmyOmukm 1o
KOHKYPEHTHON NOIUTHKE W Tapudam, yBeZoMmisiio Bac o mepexojae Ha B3auMOIEHCTBHE C
IpPEJCTaBUTENIEM HaHUMaTeNns IIOCPEJICTBOM O3JIEKTPOHHOTO JOKyMeHTooOopoTta B cdepe
cl1y:keOHBIX OTHOLIECHHH (Jajiee - 37eKTPOHHbIH JOKyMEHT0000pOT).

B ciyyae cornacus Ha Iepexo]| Ha B3aMMOJEHCTBHME C IPEACTAaBHTENEM HAHUMATEIs
IIOCPEJICTBOM 3JIEKTPOHHOTO JOKyMeHTooOopoTa mpocuM Bac B cpok 1o 20 I.
NpeJCTaBUTh NHCBMEHHOE COIVIACHE Ha IepeXoj] Ha B3aHUMOJEHCTBHE C IpeACTaBUTENIEM
HAHUMAaTeNs IOCPEICTBOM 3JIEKTPOHHOIO JOKYMEHTO00OpOTa COrJacHO NpuiaaraeMoit Gopme
(mamee - cormacume). B cormacuu Takke HpocHM cOOOHIMTH HMHGOPMANMIO O HAIMYUHM WIIH
OTCYTCTBHH Y Bac ycuneHHo# KBaupuIUpoBaHHOHN 371€KTPOHHON MOIHCH.

OrcyrcTBHE coriacus npusHaeTcs Bammm 0TKa3oM 0T Iepexosia Ha B3aUMOJEHCTBHE C
IpeJCTaBUTeIeM HaHUMATeEIs IIOCPEICTBOM AIIEKTPOHHOIO IOKYMEHTO000pOTA.

B 3TOM ciiy4ae 3aBepeHHEbIe Hajuiexkanmm 00pa3oM JOKYMEHTHI, CBI3aHHBIE C KaJpOBBIM
NEeTOIMPOU3BOACTBOM, OYAYT MPEenOCTaBIATECA Ha OyMaXKHOM HOCHUTETIE.

[Tpunoxxenue: ¢opma coriacus Ha B3aUMOJCHCTBHE C NpEACTaBUTENIEM HaHMMAaTElsd
IIOCPEJICTBOM 3JIEKTPOHHOTO JOKYMEHT0000pOTa B chepe CiryKeOHBIX OTHOIIECHUH.

PykoBoautens ["'ocyrapcTBeHHOMH CITyKOBI
Uysamckoit PecyOnuky 1o KOHKYpEHTHOM
IMOJIUTHKE U TapﬂcbaM (moamuce) (uHHLMAL], GaMUITH)

C yBemomiieHHEM O3HAKOMIIEH(a)

(moammce) (uHHLMas], GaMunit)

DK3eMILTAp YBEIOMIICHHS MOIy4ui(a)

(moamuck) (MHHLMANLL, haMuIus)



ITpunoxenne Ne 2

K [lopsKy ocyIecTBIeHNS 3JIEKTPOHHOTO
JOKyMeHTooO0opoTa B cepe cryxeOHBIX
OTHOIIEHUH B ['ocynapcTBeHHOIM ciyxbe
Yysamickoit PecryGiuku 1o KOHKYpeHTHOM
IOJIUTUKE U Tapudam

PyxoBoauremno

I'ocymaperBenHoi ciyxObl

Yysamcko# Pecrry6inku

10 KOHKYPEHTHOH TOJINTHKE U Tapudam

(pamunus, HHULMANKT)

COTI'JIACHE
Ha B3aUMOJICHCTBUE C IIpe/ICTaBUTEIeM HaHHMATeJId
IIOCPEJCTBOM BIIEKTPOHHOIO JOKYMEHTO000pOTa B cdhepe ClTy)KeOHBIX OTHOMIEHHIH

(paMmnus, MMA, OTYECTBO (MOCISOHEE - MPH HAIHIHH)
rocylapcTBEHHOT0 rpakaHckoro ciyxautero Uysamckoii Pecmy6nukn)

L]

(MOIKHOCTR)
corjlacue Ha B3aHMO,[[BfICTBHe C I[peacTraBUTEIEM HaHHUMaTE/Id I[IOCPEICTBOM
3JIEKTPOHHOIO JIOKyMeHTooO0opoTa B c(epe ciyxeOHBIX OTHOmIeHHH B [ocyaapcTBeHHOMH
ciyx6e Uysanickoit PecnyOimuku 1o KOHKYpEHTHOM IOJIUTHKE U TapHpam.
Coobmraro Takxe, YTO y MEHs YCHJICHHAs KBATH()HUIHPOBaHHAS MTOAITHCH

(uMeeTcs / He UMeeTcA)

(nmoanuce)



