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orveTpaunoHl Ne S SS4"

B cBs3u ¢ BBemenveM B MUHHCTEPCTBE NMPOMBIIUIEHHOCTH U dHepreTuku yBaii-
CKkOM PecryGivKu 3IEKTPOHHOrO JIOKYMEHTO0G0poTa B cepe CIyKEOHBIX OTHOIICHUH
IIPUKa3BIBAIO:

1. VrBepaure mpunaraeMblii ITopsaok oCyLIeCTBIEHHSA JIEKTPOHHOIO JOKYMEHTO-
oboporta B chepe cinyxeOHbIX OTHOMEHHH B MUHHUCTEPCTBE MPOMBILUIEHHOCTH U SHEPTETH-
ku Uysaicko#t PecryGiuxu.

2. Hacrosmmii mpyKa3 BCTYIACT B CHUTy 4epe3 JecAThb AHe# nocie JHs ero ouiu-
AJIBHOTO OITyOIMKOBaHUS.

HcnonHsrommi 00513aHHOCTH MMHHCTPA
MPOMBILIJICHHOCTH U YHEPICTHKH |

Yygatckoi Pecry6iuku b.B. MapkoB1ioB




YrBepaaeH
npukasoM MuHucTepcTBa npo-
MBLILUIEHHOCTH ¥ 3HEPTETHKH
Yysamckoii PecnyGuiku

or $4/0_ 2023 r. Ne DOGIAT

ITopsnok
0CYLIECTBJIEHHSA 3JIEKTPOHHOI0 10KYMEHTO000poTa B chepe Cny:KeGHbIX OTHO-
wennid B MHHHCTEPCTBE NPOMBIIJICHHOCTH H SHEPreTHKH
Yypauwckoi Pecny6iukn

I. O0mue nonoxxenns

1.1. Hacrosmmii ITopsnok ocylecTBIIEHHS 3MEKTPOHHOrO JOKYMEHTOOOOpOTa B
cepe cimyxebHbIX OTHOUIEHHH B MUHUCTEpCTBE MIPOMBIIIIEHHOCTH U HepreTuky Yynarn-
cko#t Pecriybnnku (manee coorBercTBeHHO - [lopsnox, MunuctepcTBo) pa3paboTaH B Iie-
JSIX:

OITUMU3AIUY B3aUMOAEHCTBUSA Mexay MUHACTEPCTBOM H TOCYXaPCTBEHHBIM I'PaXK-
JaHCKUM cinykamuM Yysatuckoi PecriyGnuku (nanee cOOTBETCTBEHHO — CIIYKAIKiT) IyTeM
IIPUMEHEHUS] MEXaHU3Ma BENEHUs] U HMCIIONB30BaHHUs JOKYMEHTOB, CBSI3aHHEIX C rocyjap-
CTBEHHOH rpaxxaaHckoii cinyx6oi Uysamckoil Pecny6nuku, ohopMIIEHHBIX B 3JIEKTPOHHOM
Brze 0e3 nyOnHMpoBaHHA Ha OyMaKHOM HocHTene (Jajiee - BJIEKTPOHHBIE JOKYMEHTEHI), 3a
MCKJIIOYEHHUEM CIly4aeB, yCTaHOBIIEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickoit @enepanuu;

OlpeleNeHus npas, 00A3aHHOCTEH, MEp OTBETCTBEHHOCTH CIY)XalMuX ¥ MUHHUCTEp-
CTBa B HaCTH (POPMHPOBAHUS H NIEpeayH 3NEKTPOHHBIX JOKYMEHTOB.

1.2. OcHOBHBIE TEPMHUHEBI, UCMONB3YEMBlE B HacToslleM llopsiake, IpUMEHSIOTCA B
TEX K€ 3HAYEHHAX, KOTOpbIE OMpeAeneHbl (elepanbHbIMU 3aKoHaMu oT 27 urons 2006 .
Ne 149-@3 «O6 undopmanuu, UHGOPMALIMOHHBIX TEXHOJOTHIX U O 3aIUTE HHPOPMAIIUNY,
ot 6 anpens 2011 1. Ne 63-D3 «O06 21eKTPOHHOM MOITUCH.

B0CO - saexTpoHHBIH HOKYMEHTOOO0POT B chepe ciayeOHBIX OTHOLIEHUH - CO-
3/1aHUE, MOANMCAHME, UCIONB30BAHUE U XpaHEHWE IpeJCTaBUTEIEeM HaHUMATENs, CIyxKa-
LM 3JIEKTPOHHBIX TOKYMEHTOB;

[YIC «Kanpsr» - rocynapcreeHHas uHdopmaunonHas cuctema Uysamckoit Pecry6-
nukd «EguHas vHQOpMalMOHHAs CHUCTeMa YIIPaBACHHs KaJpOBBIM COCTABOM LOCYJIap-
CTBEHHOM rpaxkaaHckoi ciyx0bl Yysamckoit PecriyOnuku», UCnonap3yemas B KaUeCTBE UH-
bopmauronHo# cucremsl ais ocymectsiaeHus IOCO.

1.3. 2J0CO B MuHHCTEPCTBE HE IPUMEHSETCS B OTHOLICHUH:

TPYAOBBIX KHMXEK U (POPMUPYEMBIX B COOTBETCTBMH C TPYIOBBIM 3aKOHOJATEJb-
CTBOM B 3JIEKTPOHHOM BHJI€ CBEACHUH O TPYOBOH AEATEIBHOCTH CIIY KALIUX;

aKTa 0 HECYaCcTHOM Cllyyae Ha NPOM3BOJCTBE 110 YCTAHOBJIEHHOH (opMe;

npukasa (pacrnopspkeHus) 00 YBOJIBHEHUU CIIyKAUIETo;

NOKYMEHTOB, TMOATBEPIKIAIOIINX IPOXOXKIACHHUE CIy)KallUM HMHCTPYKTaXKeH 110
OXpaHe TpyZa, B TOM YHCJIE JUYHO UM NOJNUCHIBAEMBIX;

JNOKYMEHTOB, HE BKJIIOUEHHBIX B IIEPEUEHb NIEKTPOHHBIX JOKYMEHTOB, B OTHOILIEHHH
KOTOPBIX OCYLUECTBIISIETCS NEKTPOHHBIN NOKYMEHTOO00POT B Cdepe Ciry:KeOHBIX OTHOIIE-
HUH B MMHHCTEPCTBE, yTBEPXICHHBIH NIpUKazoM MUHKUCTEPCTBA.



I1. lMopsinok nepexoaa Ha 3IEKTPOHHbIN JOKYMEHT0000pOT

2.1. MuHHCTEPCTBO YBEIOMIIAET Ka)KJOTO CIY;KAIEro O MEPEXOAE Ha B3aUMOJIEH-
ctBue nocpeactsoM DJIOCO B cpok, yCTaHOBIEHHBIA NMpUKa3oM MUHHUCTEpCTBA. YBEIOM-
JICHHE CITY’KAIIETO OCYINECTBIAETCS B MUChbMEHHOM BHIE 1O (POPME COTIIACHO TTPHIIOKEHUIO
Ne 1 k Hacrosmemy [lopsanky.

2.2, Coyxamuii BrpaBe AaTh MACPMEHHOE COTJIACHE HA B3auMozeicTBue ¢ MUHH-
ctepcTBoM mocpeacTeoM DJOCO myTem mogaum 3asMBICHUASA O COTIacHu 1Mo (opme cormac-
HO mputokeHuto Ne 2 k Hactosmemy [lopsanky. OTCyTcTBHE cOTTIACHs MPH3HAETCS OTKa30M
CITy’KalIeTo OT TAKOTO B3aUMOJEHCTBHA.

2.3. Ciyxamemy, KOTOPBIM HE Jan corjiacue Ha B3aUMOJEHCTBHE ¢ MHUHHCTEPCTBOM
nmocpenctsoMm DJ[OCO, 3aBepeHHBIE HAIEKAIMUM 00pPa30oM JIOKYMEHTHI, CBA3aHHBIE C €T0
paboTOMH, MPEIOCTABIAIOTCA HA OyMasKHOM HOCHUTETIE.

2.4. Cnoyxamuii, He JaBIOIMI COINIaCHEe HA B3aUMOJCHCTBHE ¢ MHHHCTEPCTBOM MO-
cpeacteoM DIOCO, uMeeT mpaBo B MOCIEAYIOMIEM MOJATh 3asBIIEHHE O COTJIaCHH Ha B3a-
mmoaericteue ¢ MunuctepcrsoM nmocpeactsom I0CO.

2.5. Cornacue Ha B3aumopeicTBue ¢ Munucrtepctsom mocpeactsoM IJIOCO we
TpeOyeTcs OT JIHII, KOTOPBIE MPUHATHI (IPUHAUMAIOTCA ) Ha padoty nocne 31 mexaops 2021 r.
M Y KOTOPBIX IO cOCTOSHUIO Ha 31 aexaOps 2021 r. OTCYTCTBYET TPYHAOBOH CTaXK.

I1I. Ilopsinok ocywectBiaenus IJ0CO

3.1. 50CO ocymecTBIsIETCS MOCPEACTBOM OOMEHA IJIEKTPOHHBIMH JTOKYMEHTAMHU
MEXIY TPEACTABUTEIEM HAHUMATENA U CITYKAIIHM ¢ COOJTIOJCHHEM TPEeOOBAaHHUH, YCTaHOB-
nenubIx [lomoxkeHmeM 0 rocymapcTBeHHOH HH(popMamoHHOH cucteme Uysamckoii Pec-
nyonmuky «EnuHas uHOpMAIMOHHAA CHCTEMA YIPABJIECHHS KaJPOBHIM COCTABOM TroCydap-
CTBEHHOW TpakaaHCKOU ciyx0b1 UyBanickod PecryOnukm», yTBEpKIECHHBIM MOCTAHOBIIE-
auem Kaduneta Munuctpos Uysamickoi PecryOmmku ot 26 ampernst 2023 . Ne 276.

3.2. OOMeH 3JCKTPOHHBIMH JTOKYMEHTAMH MEX]y TPEICTABUTEIIEM HAHUMATENA H
CITy’KalINM BKITFOYAET B CEOs:

1) HanpaBleHHE W TIOTYUYCHHE 3EKTPOHHBIX JOKYMEHTOB, KDOME YKa3aHHBIX B ITyHK-
te 1.3 HacTosmero llopsaaka,;

2) mony4yeHue WHHOPMALIUH O XO/I€ PACCMOTPEHHS SJIEKTPOHHBIX IOKYMEHTOB;

3) ocyImecTBIEHHE MPEACTABUTENIEM HAHUMATENA W (MJTH) CITY)KaIlUM COTJIACOBAHHUS
(moATHCAHU) TTPOEKTOB STEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BAHHEM 3JICKTPOHHOH MOJ-
TTHCH.

3.3. MUHHCTEPCTBO OOECTIEYMBACT CITYKAMIETO YCHIICHHOW HEKBATH(PHIIMPOBAHHOM
3JIEKTPOHHOU MOAMUCHIO.

Cnyxamuii BIIpaBe MCIIOJIB30BATh PaHEE MOMYYEHHYI0 CAMOCTOATEIBHO YCHICHHYTO
KBATU(UIIMPOBAHHYIO 3JIEKTPOHHYIO TIO/THCH.

3.4. DNMEeKTPOHHBIA AOKYMEHT, TOJMUCAHHBIN 3JIEKTPOHHOM TOAMHUCHIO, MPH COOIIO-
JEHUW YCIOBUM, YCTAHOBIICHHBIX HacTOsAIMM [lopsAaakoM, mpu3HaeTca JOKYMEHTOM, PABHO-
3HAYHBIM TOKYMEHTY Ha OyMa)KHOM HOCHTEJE, TIOANMMCAHHOMY COOCTBEHHOPYYHOM TO/IIH-
CBIO.

3.5. Busyamusanus NOANMCAHHBIX SJEKTPOHHBIX JOKYMEHTOB OCYIIECTBISETCA B
¢dopmate PDF.

3.6. IIpu co3gaHuu 3AEKTPOHHBIX JOKYMEHTOB MPUMEHSAIOTCA €AUHBIE TPEOOBAHUS K
cocTaBy H (popMaraMm JOKYMEHTOB, CBS3aHHBIX C PaOOTOH, 0OPMIISIEMBIX B 3JICKTPOHHOM
BuAe Oe3 MyOnmupoBaHUS HA OYMaKHOM HOCHTENE, YTBEPKICHHBIC MPHUKA30M MUHHCTEP-
CTBAa TpyJda W coumanbHOM 3amuThl Poccuiickoit @enepammu ot 20 ceHtsops 2022 r.



Ne 578u (3apeructpuposan B Munncrepctse octuiun Poccutickort @eaepaunu 30 ceHTAO-
ps 2022 r., peructpaionHsiii Ne 70317).

3.7. Ilpu HampaBneHWH 3JICKTPOHHBIX JOKYMEHTOB MPEJCTABHTEIEM HAHUMATENS
CTy’KamieMy H CIy’KalluM TPEACTABHTEII0 HAHUMATENS JOJDKHBI COONOJATHCS CPOKH,
YCTaHOBJICHHBIE TPYIOBBIM 3aKOHOAATENBCTBOM Poccuiickon Penepanun.

ONEKTPOHHBIA JIOKYMEHT, HAMPaBJICHHBIA CIY)KAIHM, CUHTAETCA TOJyYECHHBIM
MPE/ICTABUTENIEM HAHUMATEIIS:

B JICHb €T0 HANPABIICHHUS, €CJTH JOKYMEHT HANpPaBJICH B paOdouHii JeHb 10 13 yacos
00 MuHyT;

Ha CIICAYIONMHA paboYrii IEHb MOCIE JHA HANPABICHHA, €CITH JOKYMEHT HAlpaBJIcH
nociie 13 gacos 00 MunyT.

3.8. DneKTpOHHBIE TOKYMEHTBI, HATIPABJICHHBIE CIYKAIEMY, MOJIEkKAT MO IITHCAHHIO
UM B T€YEHHE OJJHOTO PadOYEro JHA, CIEAYIOMEro 3a JHEM HX HaIlpaBJICHHA.

3.9. O3HaKkoMIICHUE C 3IEKTPOHHBIMH JOKYMEHTAMH, HATIPABJICHHBIMHU TIPE/ICTABUTE-
JIeM HaHUMATENs, MPOM3BOJUTCA B TEUEHHE OJHOTO PA00YEro AHA, CIEAYIOIIETO 32 THEM HX
HaITPaBJICHHU.

3.10. B oTHOmIEHUH CITy)KallUX, MEpPEHICIIINX Ha 3JEKTPOHHBINH AOKYMEHTOOOOPOT,
MOJIO’KEHHA, YCTAHOBIICHHBIE HACTOAIUM [lopsAakoM, NPHMEHAFOTCA B TOM YHMCIIE B CITy4asx
BBITIOJTHEHUA 3TUMH CIY)KamIMMU IPo¢eCcCHOHATBHOU CITy>KeOHOHM IEATENbHOCTH JTUCTAH-
IMOHHO (yJaneHHOH paboTHI) B COOTBETCTBUU ¢ IaBoi 49.1 Tpymosoro koaekca Poccuii-
ckoit Peaepanyy.

3.11. B cimy4ae ecmu goctyn k [YC «Kaapep» NOMTHOCTRIO MM YaCTHYHO TPHOCTA-
HOBJICH THOO OTCYTCTBYET AOCTYN K MH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHOW ceTH «H-
TEPHET», AOITyCKaeTcsa 0(POpPMIIEHHE SJIEKTPOHHBIX TOKYMEHTOB Ha OyMaKHOM HOCHTEIE.

3.12. Cnyxamuii 00s3aH cOOJFOIATh MPABHJIA, YCTAHOBJICHHBIE HacToAmmMM Ilopsa-
KOM.

IV. IIpoBeaeHue HHCTPYKTAXkKa M0 B3aMMOAEHCTBUIO CJTYKALLIMX
¢ MpeAcTaBUTeIeM HAHUMATeJIsl
nocpeacrsom I10CO

4.1. Tlpu BBeaenuun D/JOCO VmpaBneHHeM rocyAapCTBEHHOH TPaXKJAHCKOH CITy»K-
ObI, KaPOBOH TOJUTHKH U TOCYAAPCTBEHHBIX Harpax Aamuauctpaumu [ maBel UyBamckoi
PecnyOnmuku mpOBOIWTCS TIEPBHYHBIA WHCTPYKTaXK CO BCEMH CIYXKAIIHMH IO BOTPOCAM
ocymecteienusa I1OCO.

4.2. Ilpu npuemMe TpaxAaHWHA HA TOCYJAPCTBEHHYIO TPAXKIAHCKYIO cyxOy Yysari-
cko PecrryOnmuku B MUHHCTEPCTBO B CiIydae MOJyYEHHs COTTIACHS TAKOTO TPaKIaHHHA Ha
B3aMMOJICHUCTBUE ¢ HMpeacTaBuTeneM Hanumatels nocpeactsoM JJ0CO, 3a ucKmOYeHHEM
CIly4aeB, YKa3aHHBIX B IyHKTe 2.5 HacToAmero llopsanka, pyKOBOOUTENb CTPYKTYPHOTO
noapasjencHus MuHUCTEPCTBA THOO HACTABHHUK (B CIIy4a€ YCTAHOBJIEHHA HACTABHHYECTBA
B OTHOMIEHWH CITY’KAIEro0) MPOBOAMUT ¢ HUM HHCTPYKTaXK 1o ocymecTBiaeHuo JJ0CO.



IIpunoxenue Ne 1
k Ilopsinky ocymecTsinenus
3JIEKTPOHHOTO JOKyMEHTO00OpOTa B chepe
ciyeOHBIX OTHOLICHHI B MUHUCTEPCTBE TPO-
MBILIIEHHOCTH | 3HepreTukn YyBamickoii Pecy0-
JIVKA

(bamunus, ums, 0TUCCTBO (MTOCTCTHEE — TIPY HAJTMUHH)
TOCYAAPCTBEHHOTO IPAKIAHCKOTO
cayxaigero Yysamckoii PecryOnukw,

(IO/KHOCTH)

YBEJJOMJIEHHE
O mepexojie Ha B3aUMOJIEHCTBHE C IIPEeACTaBUTEIeM HAHUMATEIS
MOCPEICTBOM 3JIEKTPOHHOT'O JOKYMEHTO000pOoTa
B cpepe ciyxkeOHBIX OTHOLIEHUI

B cootsercTBuM ¢ "acThrO 4 craThu 22.2 Tpymosoro konekca Poccutickoi @eneparumy, 11o-
PSIIKOM OCYILECTBJIEHUS! 3JIEKTPOHHOTO AOKYMEHTOOOOpoTa B cdepe CiyKeOHBIX OTHOLIEHWI B
MuHHCTEepCTBE NPOMBIIIIIEHHOCTH U 3HepreTuky UyBarmckoii PecnyOnuky, yTBep KIeHHBIM IIpUKa-
30M MuHHCTEpCTBa MPOMBIIIJIEHHOCTH U 3HepreTuky Uysaiickoii PecriyOnuku, yBenomisiio Bac o
Iepexoze Ha B3aNMOJEHCTBIE C NPEICTaBUTEIeM HAaHIMATelsl MOCPEACTBOM 3JIEKTPOHHOTO JAOKY-
MEHTO000pOTa B Chepe Ciry:KeOHBIX OTHOLICHUH (Ianee - 3JeKTPOHHbII JOKYMEHTOO00pOT).

B cnydae cornmacust Ha mepexo] Ha B3aUMOJIEHCTBHE C MPEACTABUTENEM HAHMMATENS IO-
CPEACTBOM 3JIEKTPOHHOTO JIOKyMeHTo0o0O0poTa rpocuM Bac B cpok a0 20 I. IpeacTa-
BUTbh MMCbMEHHOE COTJIACHE Ha MEPEXO7] Ha B3aUMOJACHUCTBHE C MPENCTABUTENIEM HAHUMATEIS T10-
CPEACTBOM 3JIEKTPOHHOTO JJOKYMEHTOOOOpOTa COTJIAaCHO mpuiaraeMoi ¢popme (nanee - cornacue).
B cornacuu Taxke mpocuM CcoOOIKUTH HHPOPMALTHIO O HAJTHYMH HJIH OTCYTCTBHH Y Bac ycuneHHoi
KBAJIM(UIUPOBAHHOHN SJIEKTPOHHOM MOJITUCH.

OrcytcTBHE cornacusi npusHaercs BammuMm oTka3oMm OT mepexoia Ha B3aUMOJENCTBUE C
NPEACTABUTENIEM HAHUMATEJS TOCPEACTBOM JICKTPOHHOTO JOKYMEHTOO00pOTA.

B 3TOM ciyuae 3aBepeHHbBIE HaUIeXKaImUM 00pa3oM AOKYMEHTHI, CBSI3aHHBIE C KaJpPOBBIM
IeJIONPOU3BOACTBOM, OYAyT NPEAOCTABIATHCS HA OYMaKHOM HOCHTEE.

IIpunoxenne: gopma cormacust Ha B3aUMOAEHCTBHE C MPENCTABUTEIIEM HAHHMATENs MO-
CPEACTBOM 3JIEKTPOHHOTO JJOKYMEHTOO00pOTa B cepe ciykeOHbIX OTHOIICHUH.

HanmeHoBanune 1OJDKHOCTH (nopnucek) (uHULMANGL, GaMuus)
PYKOBOJUTEJIS] HCIIOJIHUTENIBHOIO OpraHa

C yBenoMsieHreM O3HAKOMIICH(a)
« _» 20 r.

(moxmnuce) (uHULMAITBL, haMuITHS)

DK3EMILISP YBEOOMJIEHUs MOTyqrI(a)
«_» 20 T.

(mommuch)  (MHULMANBL, paMuIHs)



IIpunoxenune Ne 2
K Iopsinky ocymecTBieHHs SIEKTPOHHOTO
IOKyMEHTO00O0pOTa B chepe cirykeOHbIX OTHOLIE-
Huit B MUHHCTEPCTBE MPOMBILUIEHHOCTH U SHEp-
reruku Yypamckoi PecryOmiku

(HaMMeHOBaHHE TOJUKHOCTH PYKOBOAMTENS HC-
MOJIHUTEJILHOTO OPraHa)

(bamunus, “HUIMATIBI)

COI'JIACHE
Ha B3aUMOJIENCTBHE C MPEACTABUTEIEM HAHUMATEJIsI
IIOCPEZICTBOM 3JIEKTPOHHOTO JIOKyMEHTOO00pOTa
B chepe ciryxkeOHBIX OTHOILICHUIT

S, ,
(pamunus, ums, 0TUECTBO (NOCTEAHEE — IPH HATUYHH) TOCY JAPCTBEHHOTO
rpaxianckoro ciykamero Yysaruckoit PecryOmikm)

(IO/KHOCTH)
BBIPAXKAIO COINIACHe Ha B3aMMOICHCTBHE C MPENCTABUTENEM HAHMMATENs MOCPENCTBOM DJIEKTPOH-
HOTO JOKyMEHT000OpoTa B chepe CciykeOHbIX OTHOLIEHHH B MUHHCTEPCTBE MPOMBIIIJICHHOCTH U
sHepreTrkH UyBauickoit PecryOaukuy.
Coobmaro  Takke, YTO y MeHsS YCHJIEHHas  KBaJU(UIMPOBAHHAs  MOAMUCH

(umeercs (He IMeeTCo)

« » 20 T.

(momnuce)



