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FOCYOAPCTBEHHAS CNYXKBA YYBALICKON
06 yreepkaennn Ilopsiaka ocy- PECTYBNMKMA NO AENAM IOCTULINM

OIeCTBJCHHS JJICKTPOHHOroO MAOKY-
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B cBa3u ¢ BBeneHueM B l'ocynapcTBeHHOW XUIHIIHON WHCIEKIHHM UyBaIckoi
PecmyOauky 3;1€EKTpOHHOTO JOKYMEHT0000pOTa B Chepe CIryKEOHBIX OTHONICHNH IT p ¥ K
a3 Bl Balo;

1. YTBepmute npunaraeMsiit I1opsamok ocymecTBIeHHs 3JIEKTPOHHOTO IOKyMEH-
T0000pOTa B chepe ciyKeOHBIX OTHOIICHHH B ['0CYAapCTBEHHOM KUIHIHON UHCIEKLIUN
Uysamickoit Pecy6auky.

2. Hacrosamuii mpuka3 BCTyIIAET B CHITY Yepe3 JECATh JHEH Hocie AHA ero oQulu-
AJIBHOTO OIyOJIMKOBaHUS.

N.o. pykoBoguTes — rjiaBHOIo
roCy JapCTBEHHOIO XKIIAIITHOTO
uHciekTopa Uysamckoit PecryOauku A.IL IOpxun



YTBEPXKEH
IIpUKa3oM ['ocy1apcTBEHHO XKUIUIHON
nHcnekuyn Yysamckoi Pecrybnuku

O J1 L0 £Y /7

MHOPAAOK
OCYLIECTBJIEHHSI 3TEKTPOHHOI0 AOKYMeHT0000poTa
B cpepe CiIy:KeOHBIX OTHOIIEHH i
B ['ocynapcrBennoii sxunumuoi nacunekuun YyBamcekoil Pecny6mku

1. O01ue Mo0KeHUS

1.1. Hacroammii ITopsanok OCyIIECTBIEHHS 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa B
cepe cimyxeOHBIX OTHOLIECHUI B ["ocy mapcTBEHHOM KXUTUIMHON HHCIeKIMy YyBaickoi
PecryOnuxu (nanee coorBercTBeHHO — [lopsinok, Hcneknus) pa3paboTan B LEIAX:

ONTUMU3ALMY B3aUMOeCTBUS Mexay MHcneknueid U rocyZapCTBEHHBIM Ipax-
JaHcKuM ciyxammMm Uysamickoit PecniyOnuku B MHcnekuu (gajnee COOTBETCTBEHHO —
CIIy’)Kalluif), MyTeM NPHUMEHEHUS MEXaHU3Ma BEIeHHMS W MCIOJB30BaHUS JIOKYMEHTOB,
CBA3aHHBIX C TOCYJAapCTBECHHOM TpaXiaaHCKoH ciyx0Ooil Yysamckoit Pecmy0imuku,
O0(OPMIIEHHEIX B 3JIEKTPOHHOM BUJEe Oe3 ayOaupoBaHus Ha GyMakHOM HocuTente (aiee
— JJIEKTPOHHBIE JOKYMEHTHI), 32 UCKJIFOUCHUEM CIy4aeB, YCTAaHOBJICHHBIX 3aKOHOJATE b~
ctBoM Poccniickoit @enepanum;

OIlpe/ieJICHNs MpaB, 00sA3aHHOCTEH, MEP OTBETCTBEHHOCTH CIyKaIIuX MHCIEKIMH
B 4aCcTU (OpMHUPOBAHUS U NEPEAaUH NIEKTPOHHEIX JOKYMEHTOB.

1.2. OcHOBHEIE TEpMUHBI, HCIIONB3yeMBIE B HacTosmeM [lopsnke, mpuMeHIIOTCS B
TeX K€ 3HAYCHUIX, KOTOphIe onpeneneHsl OenepanbHbIM 3akOHOM OT 27 uroist 2006 1. Ne
149-®3 «O6 wadopMauuu, UHGOPMAUMOHHBIX TEXHONOTHAX U O 3aIIUTe HHOOPMAITIIDY
u OenepanbHBIM 3aK0HOM 0T 6 anpens 2011 1. Ne 63-D3 «OO 351eKTPOHHO# TOIITHUCH).

ONEeKTPOHHBIN TOKyMEHTOO00pOT B chepe ciiykeOHBIX OTHOLIEHUH (Hajiee Takxke
— DJ10CO) — cospanue, NOANKMCAHKE, MCIOJNB30BAaHME M XPAHEHHE TIPEACTABUTEIEM
HaHMMaTells, CIIy>KalluM 3JEKTPOHHBIX JOKYMEHTOB;

I'NC «Kanps» — rocynapcTseHHas HHpopManuoHHas cucrema Uysamckoi Pec-
y6muky «Enunas uHGOpManMOHHAA CHCTEMa YIPaBICHHSI KaJpOBHIM COCTaBOM TOCY-
JApCTBEHHON IpakaaHCKoM ciykObl UyBamickoil PecriyOnuku», ucnons3zyemas B Kaue-
cTBe HHGOPMAIMOHHOM cucTeMbl s ocymectsienus 3J0CO.

1.3. 210CO B UHcnekny HE NPUMEHSETCS B OTHOIICHUM:

TPYIOBBIX KHIDKEK M (POPMHUPYEMBIX B COOTBETCTBUM € TPYLOBEIM 3aKOHOJATEINb-
CTBOM B 3JIEKTPOHHOM BHJIE CBEIEHUH O TPYIOBOH ACATEIHHOCTH CITyKalluX;

aKTa 0 HECYACTHOM CJIy4ae Ha IPOU3BOJCTBE [0 YCTAHOBIEHHON (opME;

npukasa (pacrnopsokeHus) 00 YBOJBHEHHUH CITY)KALIEro;

JOKYMEHTOB, MOATBEPKIAIOLWMX MPOXOKACHUE CHYXauluM HHCTPYKTaXeW I10
OXpaHe TpyJa, B TOM YHCIIE JUUYHO UM IIOMUCHIBAEMBIX;

JOKYMEHTOB, HE BKIIOYEHHBIX B IIEPEYEHB JJIEKTPOHHBIX JOKYMEHTOB, B OTHOIIIE-
HUM KOTOPBIX OCYIIECTBIISETCS 3JIEKTPOHHBIH NOKYMEHTOOOOpOT B chepe ciyxeOHBIX
oTHOLIEHUH B MIHCeKMy, yTBEpKACHHBIH Tpuka3zoM VHcneknuu.



2. Ilopsanox mepexoaa Ha 3AEKTPOHHDI JOKYMEHTO00OPOT

2.1. VHcnekiya yBeoOMIISET KaXAOTO CIY)XKAIEro O IMepexo]e Ha B3auMojeli-
crBue nocpeactsoMm 3/[OCO B cpok, ycTaHOBIeHHBIH npukazom MuHcneknun. Ysegom-
JIEHHE CITyXKalIero OCyIIeCTBIACTCS B MHCBMEHHOM BUAE N0 GopMeE COTIIACHO MPHITOKE-
Huro Ne 1 k Hactosmemy [Topanxy.

2.2. Cnyxamuii BIOpaBe AaTh MUCHMEHHOE corjlacue Ha B3ammopeiicreme ¢ UH-
crekuuei nmocpeacrsom I0CO nyTem noxauul 3asBICHUS O coriacuu no ¢opme co-
rimacHo npuwioxkeHuro Ne 2 k HactodweMmy [lopsnky. OTcyTcTBUAC COITIACHS MPU3HACTCA
OTKAa30M CIIy’Kallero OT TAKOTO B3auMOJeHCTBHS.

2.3. CnyxauieMy, KOTOPHIH He Jal corjlacue Ha B3auMmoneiicTeue ¢ MHcmeximei
nocpeactsoM 2J10CO, 3aBepeHHbIC HauIeKamuM o0pa3oM NOKYMEHTHI, CBA3aHHBIC C
ero paboToM’, PenoCcTaBIAI0TCA Ha OyMa)KHOM HOCUTEIIE.

2.4. Cnyxawmuii, He NaBWMI coryiace Ha B3ammojeilicteue ¢ Mucnekuweil mo-
cpencteoM 2JI0CO, umeeT npaBo B MOCICAYIONIEM MOAATH 3asBICHWE O COIVIACHW Ha
B3aumozeicteue ¢ Mucnexuueit nocpencreom 310CO.

2.5. Cornacue Ha B3aumogeiicteue ¢ Mucneknueil nocpeacrsom 3{OCO He Tpe-
OyeTcs OT iy, KOTOphle MPUHATH (IpUHUMAIOTCs) Ha padoty mocie 31 nexabps 2021 r.
U Y KOTOPBIX 1O cocTOsHUIO Ha 31 nexalps 2021 r. OTCYTCTBYET TPYJOBOM CTAX.

3. Nopapox ocymecteaenusi IJ0CO

3.1. 30CO ocymecTBageTCS NOCPEACTBOM OOMEHA JIeKTPOHHBIMU JIOKYyMEHTa-
MU MEKAY MPEACTABUTEIEM HaHWMAaTeNdsd M CIyXKallluM ¢ coOioJleHueM TpeOoBaHui,
yCTaHOBNIEHHBIX [TonokeHreM 0 rocynapcTBeHHON MHbOpMaMoHHOM cucteMe Yyar-
cko¥l PecnyOnuku «EnvHas wH(pOpMalMoHHas CUCTEMa YTNPaBJICHUS KaIpOBBIM COCTa-
BOM TOCYAApCTBEHHON rpaskaaHcKoW cimyxObl UyBamickolt PecmyGnuku», yTBep:KIeH-
HBEIM nocraHoBieHueM KaOunera Munuctpo Yysamickoit PecnyGmuiku ot 26 anpens
2023 1. Ne 276.

3.2. OOMeH HNCeKTPOHHBIMYU JOKYMEHTAMU MEXAY MPeJCTaBUTSICM HaHUMAaTeNsI 1
CITy’KallM BKITIOUAET B ceOs:

1) HanpaBieHue W NOJNYYCHHE SICKTPOHHBIX JOKYMEHTOB, KPOME YKa3aHHBIX B
nyHkre 1.3 "acrosmero [opsaka;

2) nonyuyeHue UHGOPMALIUU O XOJe PACCMOTPEHUS IEKTPOHHBIX JOKYMECHTOB;

3) ocyluecTBIeHUE TIPEACTAaBUTENICM HaHMMATENS ¥ (WIK) CIOy KallliM COIlacoBa-
HUA (MOANMCAHUS) MPOEKTOB 3NIEKTPOHHBIX JOKYMEHTOB € KCIOJIB30BAHUEM DIIEKTPOH-
HOU MOATIUCH.

3.3. Mucnexnus o0ecrneunBaeT CIOy)XKallero yCWICHHOM HEeKBalIH(pUIMPOBAHHOM
JIEKTPOHHON NOATIUCHIO.

Ciryxamuil BOpaBe UCNONIb30BATh PaHEe IONYYECHHYIO CaMOCTOSTENBHO YCUIIECH-
Hy!0 KBATUGUUMPOBAHHYIO 3ICKTPOHHYIO MOIIHUCE.

3.4. DnexTpOHHBIH NOKYMEHT, MOJIMMCAHHBIM 3JCKTPOHHOM MONMHUCEIO, IIPU CO-
OMIOJIEHNH YCIIOBHM, YCTAHOBICHHEBIX HacToAmM [TOpsaKoM, MPU3HAETCS JOKYMEHTOM,
PaBHO3HAYHEIM JOKYMEHTY Ha OyMa)KHOM HOCHTENe, TOANMCAHHOMY COOCTBEHHOPYYHOM
MO JITVCEIO.

3.5. Busyanuzauys MOANUCAHHBIX DEKTPOHHBIX JOKYMEHTOB OCYLIECTBIAETCS B
¢opmate PDF.



3.6. Ilpu cozgaHuu 3IEKTPOHHBIX JOKYMEHTOB IIPUMEHSIOTCS €AVHbIC TpeOOBaHUS
K COCTaBy M (popmaTaM JOKYMEHTOB, CBA3aHHEIX C Pa0OTOM, 0QOPMIISIEMEIX B 3JE€KTPOH-
HOM BHJe 0e3 XyOnupoBaHus Ha OyMaKHOM HOCHUTENE, YTBEPIKICHHBIE IPUKa30M MUHU-
cTepcTBa TpyJa M conpanbHoi 3amutel Poccutickoit ®eneparyu ot 20 centsiops 2022 r.
Ne 578H (3apeructpupoBan B MuHuctepctse roctuiiuu Poccutickoit @eaepanuu 30 cen-
Tsa0ps 2022 1., peructpauroHHsil Ne 70317).

3.7. Ilpu HanpaBiIeHUH 3JEKTPOHHBIX JOKYMEHTOB IPEACTABUTEIEM HAHUMATENA
CJy>KaleMy U CIYXKalUM TpPeJCTaBUTEI) HaHUMAaTensl NOJDKHBI COOMIONAThCS CPOKH,
yYCTaHOBJIEHHBIE TPYAOBBIM 3aKOHOAATENsCTBOM Poccutickoil denepanun.

DNEeKTPOHHBIN JOKYMEHT, HANpaBJIEHHBIH CIIy>KAallyM, CUMUTAETCSl IOIY4YEHHBIM
MIPENCTABUTENIEM HAHUMATEJIS:

B JICHb €I'0 HAIpaBJIEHUS, €CJIM JOKYMEHT HallpasiieH B pabouuil feHs 10 13 yacos
00 MuHyT; :

Ha CJIEAYIOIIUM pabouuil AeHb M0CHIE JHSA HANPABICHUA, €CIIM JOKYMEHT Halpas-
neH nocne 13 wacoB 00 MUHYT.

3.8. DneKTpOHHBIE JOKYMEHTHI, HAlIpaBICHHBIE CIIy XKalleMy, IOMIeKAaT IMOAIICa-
HUIO UM B T€UEHHUE OJJHOTO paboyero AH:A, CIEAYIOLIETO 3a JHEM UX HAIIPABICHUS.

3.9. O3HaKOMJICHHE C 3JIEKTPOHHBIMH JOKYMEHTAMM, HalpaBJIEHHBIMU IIPEICTa-
BUTEJIEM HaHUMATENs, IPOMU3BOAUTCS B TEUEHHE OJHOro pabodero aHs, CICAYIOILEro 3a
JHEM MX HalpaBJICHUS.

3.10. B OTHOIIEHUU CIIyXKaIKX, MepeneIIuX Ha JICKTPOHHBIA JOKYMEHT0000-
POT, NOJIOXKEHUS], YCTAHOBJICHHbIE HAcTOAUM [lopAaKkoM, IPUMEHAIOTCS B TOM YHUCIIE B
ClIy4asx BBIMIOJIHEHUS STUMU CIYXAIUMH HPO(QECCUOHAIBHON Cily)KeOHOU NeATesIbHO-
CTU JUCTAHUWOHHO (yJaJIeHHOW paboThl) B COOTBETCTBUM C ITIaBOM 49" TpymoBoro Ko-
nekca Poccuiickoit @enepaunu.

3.11. B cayyae ecnu poctyn x ['MC «Kaapshy NOTHOCTBIO WIM YaCTHYHO I1pU-
OCTaHOBJIEH JINOO OTCYTCTBYET AOCTYI K MH(MOPMALMOHHO-TEIIEKOMMYHHKAIOHHON ce-
tn «MHTepHeTY», Homyckaercs oQOpMIIEHHE 3JCKTPOHHBIX AOKYMEHTOB Ha OYMa)KHOM
HOCUTETIE.

3.12. Coyxanmit 06s3aH COONIOAaTh MpaBUiia, YCTaHOBJIEHHBIE HacTtoAmuMm [lo-
PAIOKOM.

4, IlpoBeaeHne HHCTPYKTAKA 110 B3AHMOACHCTBHIO CJIYKAIIHX
¢ MpeACTABHTeJIeM HaHUMaTeass nocpeacrsom J0CO

4.1. Tlpu BBemenuun JJOCO VinpasineHueM TIoCyJIapCTBEHHOH Ipa)XJTaHCKOK
ClykOBbI, KaJIPOBOY MOJUTUKK M FOCYJapCTBEHHBIX Harpal Axmuaucrpanuu ['naser Uy-
BaIICKOM Pecmybauky MPOBOIUTCS MEPBUYHBIN HHCTPYKTAX CO BCEMH CIYKAUWIMMU II0
Borpocam ocyuectsienus 2/10CO.

4.2. Tlpu mpueme rpaxxiaaHrHa Ha roCyIapCTBEHHYIO I'PaXKIaHCKyro cinyx0y Uy-
panIckoi PecnyOnuky B IHCIEKIMIO B CIy4ae IOJIy4YeHHs COINlacksl TaKoro rpaKaaHuHa
Ha B3aWMOJEICTBME ¢ TIpeAcTaBuTeNeM HaHuMmartensd nocpeactsoM 30CO, 3a uckimo-
YeHUEM CITyJyaeB, yKa3aHHBIX B ITyHKTe 2.5 HacTosulero llopsaka, pyKOBOAMUTEIb CTPYK-
TypHOTO nojpasnaeneHus Mucnekiyu 1u00 HACTaBHUK (B Cllyyae yCTAHOBJIEHUS HACcTaB-

HHYECTBa B OTHOIIEHUHU CITYXAILEro) NPOBOAUT C HUM MHCTPYKTaXK IO OCYLIECTBIICHHIO
20CO.



[Tpunoxenue Ne 1
K Ilopaaxy OCyIleCTBIEHUS 3TEKTPOHHOTO
JOKYMEHTO000poTa
B cepe Cci1yKeOHBIX OTHOIIECHUH
B ['ocynapcTBenHOMN XIINITHON MHCTIEKITNH
Yysamickoii PecrryOauku

(damumnus, ¥Ms, OTYECTBO (TIOC/ISAHEE — TIPH HAJTMIMH)
rocyIapCTBEHHOT0 FPasKAaHCKOro
ciryxamero Uysawckoit PecrryGnukuy,

(mOIDKHOCTD)

YBEAOMJIEHUE
0 Hepexo/ie Ha B3aUMOJAEHCTBYE C IIpeACTaBUTEIeM HaHUMAaTeIs
TIOCPEACTBOM IEKTPOHHOTO JOKYMEHTOO00pOTa
B cepe ci1ykeOHBIX OTHOLIEHUH

B COOTBETCTBMH C YacThio 4 crathi 227 Tpynosoro xonekca Poccuiickoit Dene-
pauuu, ITopsaxom oCyIeCTBIECHUS 3JIEKTPOHHOTO JOKYMEHTO000pOTa B chepe ciyxeo-
HBIX OTHOIUEHUH B I'ocymapcTBEeHHON )umuinHoi nHcnekiuu Yysamckoit PecnyOnukmy,
YTBEPXKIACHHBIM MpHKa3oM ['ocynapcTBeHHOM XWINIIHOW mHCneKkuun Yysamickoit Pec-
ny0Onuky, yBenoMiiio Bac o mepexojie Ha B3aUMOAEHCTBUE € MPEICTaBUTEIEM HAHUMA-
TeJIs MOCPEACTBOM JJIEKTPOHHOIO JTOKYMEHTOOO0POTa B cdepe CIIyKeOHBIX OTHOLICHUIMA
(mastee — 3NEKTPOHHBIN JOKYMEHTOO00POT).

B cnmydae cormacus Ha nepexosi Ha B3aUMOJCHCTBHE ¢ Ipe/ICTaBUTENIEM HaHUMA-
TeNIA IIOCPEJCTBOM 3JIEKTPOHHOIO JIOKyMeHTooOopoTa mnpocuM Bac B Cpok 1o

20 . IPEACTaBUTh MUCBMEHHOE COrjacie Ha NepexoJ] Ha B3amMozeii-
CTBME C IpPEACTaBUTENEM HaHMMATENs MOCPEACTBOM 3JIEKTPOHHOIO JOKYMEHTO000pOTa
COITIACHO TMpmiaraeMoil ¢opme (nanee — coracue). B cornacuu Take nmpocuMm coob-
AT HHOOPMALUIO O HATUYUM WIM OTCYTCTBUH y Bac ycriieHHOM KBATUQUITUPOBAHHOM
3NEKTPOHHOHU ITOAIUCH.

OtcyTcTBHE cornacus Npu3HaeTcs BammM OTKa30M OT mepexona Ha B3aHMOJEH-
CTBHE C NPEICTABUTENIEM HAHUMATENA TIOCPEICTBOM 3JIEKTPOHHOr0 JOKYMEHT0000pOTa.

B 31OM ciyyae 3aBepeHHBlE HameKamuM o0pa3oM JOKYMEHTHI, CBS3aHHEBIE C
KaJpOBBIM AEJIONPOU3BOICTBOM, OYAYT IPEIOCTABIATHCA Ha OyMaKHOM HOCHUTEIIE,

Ilpunoxenne: ¢opma corjgacus Ha B3auMOAEHCTBHE C IpeICTaBUTEIEM
HaHUMATeNs MOCPEACTBOM JJIEKTPOHHOIO JOKYMEHTOOGOpOTA
B cepe ciry)KeOHBIX OTHOLICHUH



Pykosonutrens 'ocynapcTBeHHOM
JKWINIIHOM MHCIIEKITHHA
Uysanickoii PecrryOmmku

(moanucek) (MHULMAansl, GaMuus)

C yBenoMJIEHHEM O3HAKOMJICH(a)

« » 20

(moanmuck) (vHULIMATB], haMuITHS)
OK3eMIULIp YBeIOMIICHHUS IOMy4m(a)

« » 20

(moamuce) (MHAUHATTBI, GaMUIIUS)



ITpunoxenne Ne 2
K ITopaaky ocyluecTBIeHH 31eKTPOHHOTO
TIOKYMEHTOO00poTa
B cepe ciryXKeOHBIX OTHOIIEHHUIA
B ['ocynapCTBEHHOM KUIUIHOM MHCTICKIIH
UyBamuckoit PecryGnuku

Pyxosoaurento I'ocynapcreennoit
XKUIUIIHON HHCTIeKuny YyBalcKoi
Pecmy6muku

(bamwis, THILMATBT)

COI'VIACHE
Ha B3aNMOJEICTBYE C [IPeACTaBUTEIeM HaHUMaTels
NIOCPEACTBOM BJIEKTPOHHOTO
JOoKyMeHTo000poTa B chepe
CIy)keOHBIX OTHOHICHHMH

A,

(dammnus, UM, OTYECTBO (IIOCTICAHEE — IPH HAJIMIHMH) FOCYHapCTBEHHOTO
rpaxaaHckoro cuyxauero Yysauickoit Pecryimku)

(AOKHOCTD)
BEIpA)Kal0 COIIaCHe Ha B3aUMOACHCTBUE C IIPEICTABUTEIEM HAHUMATENs NOCPEICTBOM
3JIEKTPOHHOIO JOKYMEHTO000pOTa B chepe ciayxkeOHBIX OTHOIIEHUH B I"ocynapcTBeHHOM
KumuinHoi nacnexiuy Yysamckoit PecryOnmku.
Coob1aro Taxxke, 9T0 y MEHS yCWiIeHHas KBanuQuiinpoBaHHas MOIIKChH

(uMeetcs (He uMeeTcH)

<« » 20 T.

(roamnuce)



