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B cBsa3u ¢ BBemenneM B [ocymapcTBeHHOM BeTepuHapHOH ciyxbe Uysamickoit Pecmy©-
JIMKH 3JICKTPOHHOTO JOKYMEHTO000pOoTa B chepe CilyKeOHBIX OTHOLIEHHUH 11 p M K & 3 BI B a 10:

1. YTBepnuTh npunaraeMsrii [Lopsok ocyIIecTBIEHHS 3IEKTPOHHOTO JIOKYMEHTO000PO-
ta B cdepe ciayxeOnnix orHomeHuH B ['ocymapcTBeHHON BeTepHHApHOH ciayxOe Yysamickoi
PecniyGnuku.

2. Hacrosmuit mprkas BCTYAET B CHITY Uepe3 NECATh JHEH mocie JH ero ohuiuaisHo-
ro onyOJIMKOBaHHUS.

PykoBouTens A.B. IIlakuu




YTRepikacH

IpruKa3om ['ocynapcreenHoi
BETEPHHAPHOU CITYKOEI
Yysamcko#t PecryGnuku

o1 31.07.2023 Ne 146

Hopsiiox
OCYIIECTBIEHHST JIEKTPOHHOTr0 JIOKYMEHT0000poTa B chepe cIyKefHBIX 0THOIIEHHI
B ['ocynapcreennoii Berepunapuoii cuy:xoe Yysamckoit Peciy6amkn

1. O6mme noJiokenns

1.1. Hacrosmmit Tlopsmox ocymectsienus JNIEKTPOHHOTO JOKyMeHToo60poTa B chepe
Ciry:KeOHBIX oTHOImEHHH B [ocynapcTBeHHOI BETEpHHApHOH CiTyx0Oe Yypamckoit Pecrnybmmku
(1anee cooTBeTCTBEHHO - [TopsokK, Cry:x6a) pazpaGoTaHn B LeIsX:

OITUMU3AIMH B3aUMONEHCTBHA MexKLy CiyxG0H M rOCyIapCTBEHHEIM IPasKHAHCKHM
cmyxaiuM Yysamckoif Peciy6muku B CirysxGe (manee - cTyXaImuii), MyTeM NPUMEHEHHs MeXa-
HU3Ma BCLICHAA W HCIONB30BAHMsA JOKYMEHTOB, CB3aHHBIX C rOCYIapCTBEHHOMN IpakIaHCKOM
ciyx0boi Uysamckoit Pecrybimmku, ohopMIeHHBIX B SJIEKTPOHHOM BHJe Oe3 nyOiaupoBaHus Ha
OyMaXHOM HOCHTeNe (anee - HeKTPOHHbIE JOKYMEHTEI), 32 HCKITIOUCHHEM CITy4YaeB, YCTAHOB-
JICHHBIX 3aKOHOMaTeNbCTBOM Poccuiickoit @enepanum;

ONIPEACTEHHS PAB, 00SM3aHHOCTEH, MEP OTBETCTBEHHOCTH CITY/KALIUX H Cny>x6r1 B yacTn
(hopMHUpPOBaHHS ¥ Nepeladl HIEKTPOHHEIX JOKYMEHTOB.

1.2. OcHOBHBIE TEPMHHBI, HCHIOIB3YEMBIE B HACTOSIICM Iopsaznke, npuMeHSIOTCS B Tex
KE 3HAYCHUAIX, KOTOPEIC OMpEENeHbI (enepanbHbMu 3aKoHaMH oT 27 urons 2006 T, Ne 149-D3
«O6 undopmaruu, HHPOPMAIMOHHBIX TEXHONOTHAX M O 3AIMHTE uHpopmaruuy, ot 6 anpens
2011 r. Ne 63-@3 «O6 351eKTPOHHOM TOITHCH ».

DIIeKTPOHHBIH [0KYMEHTOOGOPOT B chepe CIykeGHBIX OTHOMCHHH (namee Takxke -
SM0CO) - coznanne, NOANUCAHHE, UCIONB3OBAHAE H XpaHEHHE MpeJICTaBUTEIIeM HaHHMAaTels,
CITY)KaUIHM 3NEKTPOHHBIX TOKYMEHTOB;

I'NC «Kanper» - rocynapcreennas uH(GOpMAaIMOHHAs CHCTEMA Yysamickoit Pecriybnmxu
«Enunast HOpMaMOHHAs CHCTeMa yTIpaBIeH s KaApPOBEIM COCTABOM rOCy/1apCTBEHHOM Tpa-
JlaHCKOH cirykOb1 UyBammckoif PeciryGmukuy, Hemons3yemas B kadecTse uHGOpPMaIHOHHONH CH-
cTeMbl It ocymectsiaenus DJJ0CO.

1.3. 3I0CO B CnyxGe He MPHMEHSIETCS B OTHOIIEHHH

TPYIOBBIX KHIKEK ¥ QOPMHDPYEMBIX B COOTBETCTBHH C TPYAOBBIM 3aKOHOAATEIHCTEBOM B
ONICKTPOHHOM BH/IE CBE[ICHUH O TPYIOBOH AESITETBHOCTH CIyKAITHX;

aKTa O HECUaCTHOM ClTy4ae Ha [IPOM3BOJICTBE 10 YCTAHOBIEHHOH dopMme;

NpHKa3a (PacmopsKeHns) o0 YBOJIBHEHHH CITYKaIIero;

FIOKYMEHTOB, HNOATBEPKAAIOUIMX MPOXOXKACHHE CITYKAllIM HHCTPYKTaXed 10 oXpaHe
TPYyZia, B TOM YHCJIE JINYHO UM TIOAMHCHIBAEMBIX;

AOKYMEHTOB, HE BKJIIOYCHHBIX B [IEPEYEHB 3TEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHH KO-
TOPLIX OCYIIECTBISIETCS 3NEKTPOHHBIH JOKYMEHTOO00pPOT B chepe ciyxeOHBIX OTHONICHHH B
CuryxGe, yTBepKaeHHBIH nprkazoM CIyx6sL.

2. Iopsiok mepexoaa Ha 3JIeKTPOHHBIIH JOKYMEHT0060poT

2.1. Ciryx0a yBeIOMIISIET KaskI0I0 CITYKAIIEro o Mepexo/e Ha B3aHMO/ICHCTRHE rocpes-
ctBoM DJ10CO B cpok, ycTaHOBICHHBIH npukaszoM CiyxkObl. YBemomiueHne CIIyKalmero ocy-
[IECTBIISIETCA B IIMCBMEHHOM BHIE 1O (JOpMe COrJIacHO MpHiokeHHio No | k HacTosmemy Ilo-

PSLIKY.



2.2. Crnyxamu#l BOpaBe JaTh MUCBMEHHOE corylacke Ha B3aumopekcTsue co CyxOoi
nocpencTBoM 3JI0CO 1yTeM 1oa4yu 3asBICHUS O COTTIacHH 110 GopMe COTJACHO MPHIIOKEHHUIO
Ne 2 x macrosmemy [lopsnky. OTCyTCTBHE cOTJIacHs IPH3HAETCS OTKA30M CITYIKAIIETO OT TaKOro
B3aUMO/ICHCTBUS.

2.3. CiykaeMy, KOTOpPBIH He Jan coryiacue Ha BzaumojielcTrre co Cnyxboit nmocpen-
creom 3JI0CO, 3apepeHHBIE HaJUIekKalIMM 00pa3oM IOKYMEHTHI, CBS3aHHBIE C €ro paboToii,
TIPEIOCTABISIIOTCS Ha OyMaXKHOM HOCHUTEJIE.

2.4, Cinyxamuil, He naBIMMH coryiacue Ha B3amMoneiicTBue co CiyxOo# mocpencTBom
S0CO, umeeT mpaBo B MOCIEAYIOMEM ITOJIATh 3agBJIEHHE O COTIACHH HA B3aUMOIENCTBHE CO
Cmyx6oit nocpenctrom DJ0CO.

2.5. Cornacue Ha B3aumozeiictsre co Cmyxboi mocpencreom 3JJ0CO He TpebyeTes OT
JTH1I, KOTOPEIE TIPUHATHI (IPpUHUMarOTCA) Ha paboty nocie 31 nekadps 2021 r. ¥ y KOTOPEIX 1O
cocrostHMIO Ha 31 nexkabps 2021 r. OTCYTCTBYET TPYIOBOM CTaK.

3. ITopamok ocymectraennst 3JJ0CO

3.1. D10CO ocymecTBIseTCs IOCPEJACTBOM O0OMEHA IJIEKTPOHHBIMH JIOKYMEHTaMH
MEXy MPEeJCTABUTENIEM HAHUMATENS M CIIyXKalluM ¢ cobmonenueM TpeOoBaHUH, yCTaHOBIECH-
HbeIx [lonoxkenunem O rocynapcTBeHHOH WHPOpManuoHHOH cucteme Yymamickodt PecmyOmmku
«EnnHas uHbOpMaIMOHHAS CHCTEMa YIIPABICHHS KaJpOBBIM COCTABOM I'OCYAapCTBEHHOM rpask-
naHckoi cimyxOb1 UyBamickodt PecniyOnukuy, yTBepKIeHHBIM TTocTaHoBlieHneM KaOunera Mu-
HucTpoB Yyatckoi Pecrrybmiuku ot 26 anpens 2023 r. Ne 276,

3.2. OOMeH 2/EKTPOHHBIMH JIOKYMEHTaMH MEXIY IPEICTaBUTEIEM HAaHUMATENS U CIIy-
KalliM BKJIIOYAeT B cels:

1) nanpasienue ¥ NOJTyYEHHE 3IEKTPOHHBIX JOKYMEHTOB, KPOME YKA3aHHBIX B ITYHKTE
1.3 nacrosimero llopsaka;

2) nony4yenue HHGOPMAIMH 0 X0JI€ PACCMOTPEHHS 3IEKTPOHHBIX TOKYMEHTOB;

3) ocymiecTBieHHEe NPeJCTAaBUTENIEM HaHUMaTells W (MIH) CIyXKalluM COIracOBaHUA
(moamucaHus) IPOEKTOB AEKTPOHHBIX JJOKYMEHTOB C MCIIOB30BAHUEM 3JIEKTPOHHOM ITOITHCH.

3.3. Cnyxba obecneunBaeT CiryKamero IpocToi 3MEKTPOHHON MOMIIHCHEO.

Cryskamuit BIpaBe HCIIOIB30BAaTh PaHEE MOMYYEHHYIO CAMOCTOSATENILHO YCHIIEHHYIO KBa-
TH(QHITHPOBAHHYIO 3MEKTPOHHYIO TIOJITHCE.

3.4. DeKTPOHHBIM JOKYMEHT, TTOAMMUCAHHBIA JICKTPOHHON IOAMUCHIO, IPH COOMIONEHUH
YCJIOBHH, YCTAHOBICHHBIX HacTOAmMM [lopsakoM, MpH3HaeTcs AOKYMEHTOM, PaBHO3HAYHBLIM
JOKYMEHTY Ha OyMa)KHOM HOCHTEIE, TOATIHCAHHOMY COOCTBEHHOPYYHOH IOIHUCEHIO.

3.5. Busyamzanus MoAMACaHHbIX 37T€KTPOHHEIX JOKYMEHTOB OCYIIECTBIIETCS B hopMa-
¢ PDF,

3.6. Tlpu co3jianuy 3J€KTPOHHBIX JOKYMEHTOB IIPHMEHSIOTCA €AUHbIE TpeOOoBaHUS K CO-
cTaBy W (hopMaTaM JOKYMEHTOB, CBA3aHHBIX ¢ paboToil, opopMIIseMbIX B 37T€KTPOHHOM BHIE O3
JqyOnupoBanus Ha OyMaKHOM HOCHTEJE, YTBEPKAECHHBIE IpuKazoM MuHKCTEPCTBA TPyaa U CO-
HabHO#M 3amuTe! Poccuitckoit @eneparuu ot 20 centabdbps 2022 r. Ne 578H (3aperucTpupoBaH
B MunuctepctBe roctiimu Poccuiickoit @enepanun 30 centsiops 2022 r., perncTpandOHHBIH
Ne 70317).

3.7. Tlpu HampaBlleHWH 3JIEKTPOHHBIX JIOKYMEHTOB IpEICTaBHUTEICM HAHUMAaTellsd CIIy-
KalleMy H CITY»Kall[iM MPeICTaBUTEII0 HaHUMATeNs IOJDKHEI cOOMoaaThesl CPOKH, yCTaHOBIIEH-
HBIE TPYIOBLIM 3aKOHOaTebcTBOM Poccuiickoit Denepanun.

DJIEKTPOHHBIN JIOKYMEHT, HallpaBJIEHHBIH CITy)KallllM, CYMTAeTCs MOIy4eHHBIM IIpeacTa-
BHTEJIEM HAHUMATEJS Ha CIeyonui pabodnil eHb 10cie AH €ro HalpaBlIeHHs.

3.8. DIEKTPOHHBIE MOKYMEHTHI, HATPABIEHHBIE CIIyXalleMy, MoLIeXKaT IONIHCAHHIO UM
B TeYeHHe 0JHOT0 pabouero JHH, CIESAYIONIETO 3a IHEM UX HallPaBJICHHUI.



3.9. O3HaKoMIIeHHE C SMEKTPOHHBIMH JOKYMCHTAMH, HalpaBICHHBIMU [IPE/ICTABHTENIEM
HaHMMATCIsl, POM3BOJIUTCA B TCUEHHE OJIHOTO pabovero JHs, CIEAYIOMIEro 3a JHEM HX Hallpags-
JICHHSL.

3.10. B oTHOIIEHHY CllyXKaImX, NMEPeIeuX Ha SIIEKTPOHHEBIH JOKYyMEHTO00O0POT, I10-
JIOKCHHA, YCTAHOBJIEHHbBIE HACTOSIIMM [lops/ikoM, MPUMEHSIOTCS B TOM YHCJIE B CIIy4asiX BbI-
TIOJTHCHUSA STHMH CITYKAllIMH MPO(QECCHOHATBHOM CITyXeOHOH NeSITENbHOCTH MMCTAHIHOHHO
(ynmamenHo# paGoThI) B COOTBETCTBHE ¢ I1aBoi 49. 1 TpynoBoro xonexca Poccuiickoit Denepa-
[HH.

3.11. B cnyuae ecmu noetyn k TUC «Kanpsi» MOMHOCTHIO MIIH YACTHIHO [IPHOCTAHOBJIEH
MO0 OTCYTCTBYET HOCTYI K HH(POPMALIHOHHO-TENIEKOMMYHUKALHOHHOM! CeTH «HHTepreTy, I0-
ITyCKaeTCA 0OPMICHHE 3/IEKTPOHHBIX Z0OKYMEHTOB Ha GYMAaKHOM HOCHTEIE.

3.12. Cnyxauuit 06s13aH coGIMONATE MPaBHIIA, YCTAHOBIEHHBIC HacTosIUM [Topstikom.

4. ITpoBenenne HACTPYKTAKA 110 B3aHMOIEHCTBHIO C.TyKAHX
¢ IpeCTaBUTE/IeM HAHUMATeA mocpeacTeom 3JJOCO

4.1. Ilpu BBenennn DJJOCO Ciy:xG0if opraHn30BLIBACTCS IIPOBE/IEHUE NIEPBHYHOIO HH-
CTPyKTaza CO BCEMH CITY)KalllIMH I10 BolpocaM ocymectsienus 3J0CO.

4.2. Tlpu mpueme rpakIaHMHA Ha TOCYIapCTBEHHYIO TPaKIaHCKYIO ciryx0y Uysamckoii
PecriyGmuxu B Cry:xGy B citydae MOTYUEHHS COTTACHS TAKOTO TpacIaHiHa Ha B3aUMOJEHCTBHE
¢ NipeicTaButeiem Hanumarens nocpecTsoM JJ10CO, 3a HCKIIOYEHHEM CITydYaeB, YKa3aHHbBIX B
IyHKTe 2.5 Hactosmero Ilopsika, pyKoBOANTENE CTPYKTypHOIrc nojapasnenenus Ciayx0sl 1160
HACTaBHUK (B Cllydae YCTAHOBJIEHHS HACTABHHYECCTBA B OTHOLICHHH CIIyKalIEro) MPOBOIUT C
HHUM HHCTPYKTax no ocymectBieHuio 3/]0CO. Ilpu npueme rpaxnanuna na roCyaapCTBEHHYO
rpaXnancKylo ciyx0y Yysamickoit Pecrybnuku B Ciyx6y Ha TOKHOCTE PYKOBOIHUTEINS CTPYK-
TYPHOTO TIOZpa3NeNCHHs MM NOJDKHOCT BBICLIEH I'DYMNIBI JODKHOCTEH roCymapcTBEHHOI
rpaxianckoi ciyx0sl Uysamckol PecryGnuku HHCTPYKTaX 1o ocymecTeinenuo 3JJOCO ¢
HUM TIPOBOJHT JIMIIO, OTBETCTBEHHOE 32 IM()POBU3ANMIO AesiTeIbHOCTH CrysiGhI.



IMpunoxenne Ne 1

K Ilopsnky ocymecreienus AJNIEKTPOHHOTO
JIOKYMEHTO000pOTa B cihepe crykeOHbX
OTHOILIeHHH B ['ocynapcTBeHHOM
BETEPHHAPHOH CITy:KGe

HyBanickoit Pecrry6muiku

(thamunus, ums, otuecTso (nocnennee -
TIPH HATTHYHH) TOCY 1apCTBEHHOTO
TPOKIAAHCKOTO CITYKALIEro
Hysamickoit Pecrry6nnkn)

(nomxnocTs)

YBEJOMJIEHUE
0 I€pexXone Ha B3aUMO/IEHCTBHE C MIPENCTABHTEIIEM HaHHUMaTes
TMOCPENICTBOM 3JIEKTPOHHOTO JOKYMEHTOO60POTA
B chepe ciykeGHBIX OTHOICHHI

B cootBerctBHM ¢ wacTho 4 cratem 22.2 TpynoBoro xojexca Poccutickoii Qenepanun,
IopsnkoM ocymecTsnenms SIEKTPOHHOIO JIOKYMEHT0060pOTa B cepe CITyKeOHBIX OTHOIIIE-
Hu# B 'ocynapcreennoit BETEPUHAPHOH ciryxOe Uypamcekoii Pecrry6muxu, yreepknennnm [Ipu-
KazoM ['ocymapcTBenHoit BeTepUHApHOH Ciy:x061 UyBamickoii Pecny6muku, yremomusio Bac o
TIEpEXone Ha B3aMMOZCHCTBUE C NPEJICTABHTEEM HAHUMATEIS IOCPEACTBOM 3MEKTPOHHOTO J0-
KyMeHTO000pOTa B Chepe cnyKeGHBIX OTHOMIEH (manee - sneKTPOHHBII JOKYMEHTO000DPOT).

B cnywae cornacus na TIEPEX0/1 Ha B3aMMO/ICHCTBHE C IIPEICTABUTE/IEM HAHHMATENS rnocpe-
CTBOM 3JICKTPOHHOTO JIOKYMEHT0060poTa mpockM Bac B CPOK 10 20 I. Ipen-
CTaBUTE ITHCBMEHHOE COIVIACHE HA IIEPEXOJ] Ha B3aHMOLCHCTRIE ¢ IIPEICTABUTENIEM HaHUMATEIS
TIOCPEACTBOM SJIEKTPOHHOIO NOKYMEHTOOG0POTA COTTACHO IprtaraeMoi gopme (nanee - corna-
cue). B cornmacun takxe IPOCHM COOOIIUTE HHDOPMALIMIO 0 HANHYHH FIIH OTCYTCTBHH y Bac
YCHIICHHOH KBamH(GHUIMPOBAHHOM SNEKTPOHHOH MOIITHCH.

OtcyTeTBue coracus lpA3HaeTcs Bamum oTkasom ot mepexona Ha B3aUMOJICHCTBHE C mpen-
CTABHTEIIEM HAHMMATEIIS [OCPE/ICTBOM 3IEKTPOHHOTO AOKyMeHTOo0OOpOTA.

B sroM ciyuae 3aBepennbre HazmexamuM 00pa3soM JNOKYMEHTEI, CBSI3aHHBIC C KaJIpOBBEIM
ACIIONIPOU3BOACTBOM, OYAYT IPENOCTABIATHCS HA OyMaxXHOM HocHTeTE.

Ipunoxenne: Gopma cornacus ma B3aNMOJICHCTBHE C IIPEACTABHTENIEM HAHHMATEIS rnocpe-
CTBOM  3JIEKTPOHHOTO NOKYMEHT0000pOTa B chepe CITy’Ke€OHBIX OTHOIICHHI.

PyxoBogurens
['ocymapcrsennoit BETEPUHAPHOMH CITyKOBI
Hysarmckoii Pecriy6imku

(mmoamecs) (MHMIHATEL, haMunms)
C yBemoMiieHHEM O3HaKOMJIICH(a)
€« » 20 T
(moarmuce) (MHUUMaTTBI, hamuTis)
OK3EMILLIP YBEIOMIIEHHS oJTy4n(a)
«  » 20 T.

(moanucs) (vHuManel, Gamunms)



_ [punosxenue No 2
K [opsaxy OCYINECTBIICHHS 3IEKTPOHHOTO
AOKYMeHTo060poTa B chepe ciayxebHEIX
OTHOLIEHHH B ['ocynapeTrentoi
BETEpHHAPHOI ciyxGe

YyBamckoit Pecriybmuku

Pykosomuresmo
locynapcersenmoii BCTEPHHAPHOM CITy kGBI
YyBarmckoii Pecniy6mukn

(pamumis, HHHIHAITET)

COI'VIACHE
Ha B3aHMOJIEHCTBHE ¢ mpescTaBuTe en HaHHMMaTe s
HOCPenCcTBOM aexTpoHHOro AOKYMeHTOo0b0poTa B chepe CITy)KEOHBIX OTHOIIEHMI

A, )
(bamunus, HMS, 0THECTBO (Nocnennee - TIPH HATHY HH)

FOCYAapCTBEHHOrO rpaknanckoro Cnyxamero Yysamckoi PecryGnxu)

)

BBIpa)Karo corjacue Ha B3aUMONIEHCTBHE ¢ mpencraBuTeney HAHUMATENIS TOCPENCTBOM 3itek-
TPOHHOTO RoKymeHToo00poTa B chepe cayxebHbIx OTHOIEeHuH B [ocynapersenmnoi BETEpH-
HapHOH cyxbe Yypamickoii Pecriy6mukn.

Coobmaro Taxske, uro Y MEHS ycHIeHHas KBaTH(OHIHPOBaHHAs MIOAIHCE

(umeercs / e HMeeTcs)

« »
(nonmwce)



