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3apeructpupoBaHo B Muntocte Poccun 15 mas 2017 1. N 46726

MWHUCTEPCTBO HOCTULMXN POCCUNCKON ®ELOEPALIUN

NPUKA3
ot4 maa 2017r.N 75

OB YTBEPXOEHUW AODMUHUCTPATUBHOIO PEIMAMEHTA
NPEOOCTABJIEHUA MUHUCTEPCTBOM HOCTULUMN POCCUUCKOU ®EOEPALIUA
roCYoAPCTBEHHOW YCIIYT NO NPOCTABJIEHUIO ANOCTUNA
HA POCCUNCKUX ODPULIMATIBbHBIX OOKYMEHTAX, NOAJIEXXALLMNX
BbIBO3Y 3A NPEAEJIbI TEPPUTOPUN POCCUNCKOU ®EOEPALIMU

CIuCcOK N3MEHSIOMINX IOKYMEHTOB
(8 pea. IIpukazoB Muntocta Poccun ot 19.07.2019 N 139,
ot 21.05.2021 N 81, ot 09.08.2023 N 210)

Ha ocnoBanun ®enepanpHoro 3akoHa ot 28 HosiOps 2015 r. N 330-®3 "O mnpocraBneHun
anoCTWISL Ha POCCUMCKUX O(UIHUANBbHBIX JTOKYMEHTAX, MOUIEKAIIMX BBHIBO3Y 3a IMpeleibl TEPPUTOPUU
Poccuiickoit @eneparun” (Cobpanue 3akoHopatenbcTBa Poccuiickoit ®enepanuu, 2015, N 48, cr.
6696), noanynkra 14 mynkra 20 Ilomoxkenmst o MunucrepcTBe roctuiiuu Poccuiickoit deneparum,
yTBepkAcHHOro YkasoM IIpesunenra Poccuiickoit @enepanuu ot 13 suBaps 2023 r. N 10 "Bonpocs!
MunucrepcrBa toctunuu  Poccuiickoit  @enepamun” (CoOpanue 3akoHomaTenbcTBa Poccuiickoit
Oenepanun, 2023, N 3, ct. 553) u B coorBercTBUM ¢ DepepanbHbIM 3akoHOM OT 27 utons 2010 r. N
210-®3 "OO6 opraHHM3anuu MPEJOCTABICHUS TOCYJApCTBEHHBIX U MyHHIMNAIbHBIX ycuyr" (CoOpanue
3akoHojarenbeTBa Poccuiickoit @enepanun, 2010, N 31, cr. 4179; 2011, N 15, cr. 2038, N 27, crt.
3873, cr. 3880, N 29, c1. 4291, N 30, ct. 4587, N 49, ct. 7061; 2012, N 31, ct. 4322; 2013, N 14, cr.
1651, N 27, ct. 3477, ct. 3480, N 30, c1. 4084, N 51, c1. 6679, N 52, c1. 6952, cT1. 6961, cT. 7009; 2014,
N 26, ct. 3366, N 30, ct. 4264, N 49, ct. 6928; 2015, N 1, ct. 67, cT. 72, N 10, cr. 1393, N 29, cT.
4342, ct. 4376; 2016, N 7, ct. 916, N 27, ct. 4293), nocranosinenuem I[lpaButenbcrBa Poccuiickoit
®enepanyu ot 16 mas 2011 r. N 373 "O pa3zpaboTke 1 yTBEpKACHUHU aJMUHUCTPATUBHBIX PETIIAMEHTOB
WCIIOJIHEHUSI TOCYAApCTBEHHBIX (YHKUMH M aJIMUHUCTPATUBHBIX PEIVIAMEHTOB IMPEIOCTABIICHUS
rocynapctBeHHbIX yciyr" (CoOpanme 3akoHomatenbcTBa Poccmiickoit ®eneparnuu, 2011, N 22, cr.
3169, N 35, cr. 5092; 2012, N 28, ct. 3908, N 36, cT. 4903, N 50, cT. 7070, N 52, c1. 7507; 2014, N 5,
cT. 506) npukasbiBaro:

(8 pex. IIpukasza Muntocra Poccun ot 09.08.2023 N 210)

1. YTBepauTs npunaraemblii AJMUHUCTPATUBHBIN PErVIAMEHT NMPEAOCTaBICHUsT MUHHCTEPCTBOM
octuuun  Poccuiickoin ®Depepanuyu rocygapCTBEHHOM YCIYTM MO TPOCTABICHUIO alOCTHIIS Ha
poccuiickuX O(pUIMANbHBIX JOKYMEHTaX, MOJIeKAIIUX BBIBO3Y 3a Mpefesbl Tepputopun Poccuiickoii
denepauuu.

2. Ilpu3HaTh yTpaTUBIIMMU CUIy NpuKa3bl MuHMcTepcTBa rocTuMu Poccuiickoit @enepanuu:

ot 3 utong 2012 r. N 130 "O6 yTBepxaeHUN AJMHHUACTPATHBHOTO PErJaMEHTa MPel0CTaBICHUS
MunucrepctBoMm roctuumu Poccuiickonn denepanuym rocyaapCTBEHHOW YCIYTd MO HPOCTABIECHUIO
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anocTWiss Ha OQUIMATIBHBIX JOKYMEHTaX, MOJJEKAaIlUX BBIBO3Y 3a TpaHULly" (3aperucTpupoBaH
Muntoctom Poccun 25 urong 2012 r., peructpaunonssiii N 25000);

or 2 ampens 2014 r. N 58 "O BHeceHMM W3MEHEHUH B AJMUHHCTPATUBHBIA pErJIAMEHT
npeaocrasiieHuss MunucrepctBom roctuinu Poccuiickont @enepanyu rocyAapCTBEHHOW YCIYTH IO
MIPOCTABJICHUIO aNoOCTWIsA Ha OQUUIUANbHBIX JOKYMEHTaX, IOJUIeKalluX BBIBO3Y 3a TpaHUILY,
YTBEP>KJICHHBIN NprKazoM MunuctepcTBa roctuninu Poccuiickoit @enepanuu ot 3 uromns 2012 r. N 130"
(3apeructpupoBan Muntoctom Poccun 8 anpens 2014 r., peructpanuonssiii N 31845);

or 30 urons 2016 r. N 153 "O BHeceHMM H3MEHEHUN B AJMUHUCTPAaTUBHBIN PpErJIAMEHT
npenocrasiieHuss MunucrepctBom roctunuu Poccuiickon Penepanyu rocyAapCTBEHHOW YCIYTH IIO
MIPOCTaBJICHUIO aNOCTWIsA Ha OQUUUANbHBIX JOKYMEHTaX, IOJUIeKallMX BBIBO3Y 3a TpaHUILY,
YTBEpKACHHBIN NpuKkazoM Munucrepcrsa roctuunn Poceniickoit @enepannu ot 3 uronst 2012 r. N 130"
(3apeructpupoBan MuntoctoM Poccuu 5 uronst 2016 r., peructpanuonubiii N 42755).

Munuctp
A.B.KOHOBAJIOB

YTBepxkacH

puKa3oM MuHHCTEPCTBA IOCTULINN
Poccniickoit ®eneparn

o1 04.05.2017 N 75

AOMUHUCTPATUBHBIA PEMMAMEHT 5 .
NPEOOCTABJIEHUA MUHUCTEPCTBOM HOCTULUMN POCCUUCKOU ®EOEPALIUA
roCYoAPCTBEHHOW YCIIYT NO NPOCTABJIEHUIO ANOCTUNA
HA POCCUNCKUX ODPULIMATIBbHBIX OOKYMEHTAX, NOAJIEXXALLMNX
BbIBO3Y 3A NPEAENbI TEPPUTOPUUN POCCUNCKOU ®EOEPALIA

CnucoK N3MEHSIOMINX TIOKYMEHTOB
(8B pen. IIpukazoB Muntocta Poccun ot 19.07.2019 N 139, or 21.05.2021 N 81)

. Obwme nonoxeHus
MpeameT perynupoBaHna AOMUHUCTPATUBHOIO pernameHTa

l. AIMHMHUCTpPATHUBHBIM pPErIAMEHT MpPenoCTaBieHUss MUHHCTEPCTBOM HOCTUIIMU Poccuiickoit
Oenepali rOCYJapCTBEHHOM YCIYrM MO TMPOCTABICHUIO alOCTUJIS HA POCCUUCKUX O(UIIMATBHBIX
JOKYMEHTaX, MOJUIeKalNX BBIBO3Y 3a mpenensl Teppuropun Poccuiickoit dDenepanuu (manee -
AMUHUCTPATUBHBIA  PETJIAMEHT), YCTaHABIMBAaeT CTAaHIAPT W  TOPSAOK  MPEIOCTABICHUS
MunucrepcTBoM roctumu Poccuiickoit denepalii M €ro TEPPUTOPUATBHBIMUA OpraHaMH B Mpenesiax
YCTAQHOBJICHHBIX MOJHOMOYHN T'OCYAAPCTBEHHOW YCIIYTH IO NPOCTABJICHUIO allOCTWIISA Ha POCCHUMCKHX
oQUIMANBHBIX JTOKYMEHTAaX, MOJAJIeKAIIMX BbIBO3Y 3a Ipeaensl Tepputopun Poccuiickoit @enepanuu
(manee - rocy1apcTBeHHas yCIlyra).
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Kpyr 3asButenen

2. 3asBuTeNeM SBISETCS (PU3NYIECKOE MM IOPUINUECKOE U0, oOpaTuBmeecs B MuntocT Poccun,
€r0 TePPUTOPHAIBHBIN OpraH WM MHOTO(YHKIIMOHAIBHBINA HEHTP MPEAOCTABICHHUS TOCYIapCTBEHHBIX
U MYyHUIUNAIbHBIX YyCIyr (nmamee - MHOTOQYHKIMOHAJIbHBIA IIEHTP) 3a IpeloCTaBICHHUEM
roCyJJapCTBEHHOH yCIIyTH.

(m. 2 B pen. [Ipukaza Muntocta Poccun ot 21.05.2021 N 81)

TpeboBaHuA Kk NnopsAAKY MHOPMUMPOBaAHUA O NPeAOCTaBIIEHUN
rocyaapcTBeHHOW yCnyru

3. Hudopmanus o mnopsake NpeaoCTaBICHUS TOCYJApCTBEHHON YCIYrd HpeJoCTaBIseTCs
Mumntoctom Poccuu 1 ero TeppuTOpUATbHBIMU OpTaHaAMHU:

Ha I/IH(I)OpMaLII/IOHHBIX cTeHaax B 31aHuM MuHiocta Poccuu u ero TCPPUTOPHUAIIBHBIX OPIr'aHOB,

Ha o¢uImagbHOM caiite Muniocta Poccun B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
"NuTepuer" (www.minjust.ru) u caiiTax TeppuTOpUaIbHbIX opraHoB Muntocra Poccuu;

B ¢deaepanbHOM  rocyaapcTBeHHON — uHpopmanuoHHOW  cuctreme  "EnuHbli  mopTan
TOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX yciuyr (pyHkmui)" (www.gosuslugi.ru) (manee - Enunbri
nopTan);

(8B pen. IIpukasza Muntocra Poccun ot 19.07.2019 N 139)
B (QemepasibHON ToCyAapcTBEHHONW wHOpMaMOHHOW cucteme "®denepanbHbIi peecTp
roCy/apCTBEHHBIX U MyHUIIMNAIBHBIX yeayT (yHkuuii)" (nanee - @enepanbHbIN peecTp);

(a63ar BBeneH [Ipukazom Muntocta Poccun ot 19.07.2019 N 139)

nyTeM IyOJIMKauu B CpPEACTBAaX MAaccoBOM HMH(oOpManuu, u3AaHUS HH()OPMALMOHHBIX
MaTepuasnoB (OpoIIop U OYKIETOB);

C MCIIOJIb30BaHUEM CPE/CTB TeNe(OHHON CBA3H;
aBTOMH(pOpMaTOpaMu, (PyHKIIMOHUPYIOIIUMH B KPYTIIOCYTOUHOM PEXKHME.

4. Madopmanus 1mo BompocaM NpeAoCTaBICHHs TOCYJapCTBEHHON YCIYyTH BKIIIOYAET CIICAYIOINE
CBEIICHMUS:

IOYTOBBIM azipec, aJapec SJICKTPOHHOM MOYThl, HOMepa Tese()OHOB, 3JIEKTPOHHBIE aJpeca
ounmaneHeIX caiiToB MuHIOCTa Poccum 1 ero TeppuTOpHUaIbHbIX OPraHoB;

rpa¢uk (pexxum) padotsl MuHtocta Poccuu 1 ero TeppuTopHaibHBIX OPraHOB;
HOPSAJIOK MOITYYEHHsI KOHCYJIbTALUM 110 BOIPOCaM MPEA0CTaBIEHUS TOCYAAPCTBEHHON yCIIyTH;

HAaUMEHOBAHMS 3aKOHOJATENbHBIX M HHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB, PEryJIUPYIOLINX
BOIIPOCHI MTPEIOCTABIIEHUS TOCYITaPCTBEHHOMN YCIYTH;

KaTCropnuunu SaHBI/ITeHeﬁ, KOTOPBIM IIPEAOCTABIIACTCA I'OCYyAapCTBCHHAA YCIIyra,

CBCJACHUSA O XOA€ NMPECAOCTABIICHUA FOCY)I&pCTBGHHOfI YCIIyTH;
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CPOKH MPEI0CTaBICHNS TOCYJapCTBEHHOH yCIIyTH;
pa3Mepsl TOCY1apCTBEHHOM MOLUINHEI 3a NPEAOCTaBIEHUE TOCY1apCTBEHHON YCIYyTH;

PEKBU3UTHI IUIATEKHOTO TMOpy4YeHUs (KBUTAHLMHU) Ha YIUIATy TOCYAapCTBEHHOW MOUUINHBI,
MOPSIIOK MX 3aIIOJTHEHUS;

MOPSAZIOK U CITOCOOBI MOJIa4H 3asIBICHUS O MPEAOCTaBICHUH FOCYAapCTBEHHON yCIyTH;

I/IC‘IepHBIBaIOH_[I/Iﬁ IEPECUCHb TOKYMCHTOB, HCO6XOI[I/IMI)IX A IIpEAOCTABIICHUS FOCY,I[&pCTBCHHOfI
YCIyru, u Tpe6OBaHI/I$I, MMPEABABIACMBIC K 9TUM JOKYMCHTAM,

MCYEPIBIBAIOIINN TIEpeueHb OCHOBAHUM Ml OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTaBIICHUS TOCYIAPCTBEHHOMN YCITyTH;

MCYEPIBIBAOIINMI [IEPEYEHb OCHOBAHUM JJI OTKAa3a B IIPEIOCTABICHUN TOCYAapCTBEHHOM YCIYTH;

MOPSIIOK WH(OOPMHUPOBAHKS O XOJI€ MPEIOCTABICHUS TOCYIAPCTBEHHONW YCIYyTH M O pe3yibTaTax
MIPEIOCTABIICHHUS TOCYIaPCTBEHHOMN YCIYTH;

NopsAIoK JocyAeOHOro (BHecyneOHOro) oO)KaloBaHHS pelleHud u JeicTBuil (Oe3melicTBUA)
Muntocta Poccun wnu TeppuTopuanbHbIX opraHoB MuHiocta Pocenn, a Takke uX JOMKHOCTHBIX JIUIL;

uHast ”HPOpPMAIHA O MOPSAKE MPEIOCTABICHUS TOCYAAPCTBEHHOM yCIYTH.

5. Ceenmenuss 0 MecTe HaxoXxaAeHUs (aapecax), rpaduke npuema 3asBUTENEH, KOHTAKTHBIX
TenedoHax U aapecax AIEKTPOHHOW MOUTHI, AJIEKTPOHHBIX ajpecax opuIUaNbHBIX caliToB MuHIOCTa
Poccun n ero tepputopranbHbIX OpraHoOB pa3MelarTcs Ha ouiuanbHbIX caiitax MuHntocta Poccun u
€ro TEePPUTOPHAIBHBIX OPraHOB B HH(POPMALMOHHO-TEJIEKOMMYHHUKAIMOHHON cetu "HHTepHer", Ha
Enunom noptane, B @enepaibHOM peecTpe, a TakKe B MHOTO(DYHKIIMOHAIBHBIX IIEHTPaX.

(8 pex. IIpukazoB Muntocta Poccun ot 19.07.2019 N 139, ot 21.05.2021 N 81)

6. CBezieHHs1 0 MECTOHAXOXKACHUH (aapecax), rpaduke (pexxume) paboThl, agpecax dIEKTPOHHON
nmoursl MuHrocta Poccnnm W ero TEeppUTOPHAIBHBIX OpPraHOB, O TOPSAJKE IPEJOCTABICHUS
TOCYZapCTBEHHOM YCIIyTH TaKXke COOOINAIOTCS 1O CIpaBOYHBIM TenedoHam Muniocta Poccun m ero
TEePPUTOPHUAIBEHBIX OPTAHOB.

[TocpenactBom ExnHoro mopTana o0ecneunBaeTcsl BHIMOIHEHHUE CIESTYIONINX ACHCTBUIA:
(ab3am BBeneH Ipukazom Muntocra Poccun ot 19.07.2019 N 139)

NoJTy4YeHrne HHPOPMaIUH O TOPSIKE M CPOKAX MPETOCTABICHUS TOCYAaPCTBEHHON YCIIYTH;
(a63ar BBeneH [Ipukazom Muntocta Poccun ot 19.07.2019 N 139)

nocyaeOHoe (BHecyaeOHOoe) oOxanoBaHue pelieHuil u nerictuit (6e3netictBus) Munrocta Poccun
U €T0 TEPPUTOPHUATEHBIX OPTAHOB, a TAKXKE MX JOKHOCTHBIX JTHUIL.
(ab3am BBeneH I[pukazom Muntocta Poccun ot 19.07.2019 N 139)

7. Ha opunmansaoM caiite Muntocta Poccun B mH(QOpMaIMOHHO-TEIEKOMMYHHKAIITMOHHON CETH
"UnTepuer" (www.minjust.ru), caidTax TeppUTOpPHAIbHBIX oOpraHoB MuHiocta Poccun, Ennnom
nopTane, UHGOpMaMOHHBIX cTeHAax B Muniocre Poccun M ero TeppUTOpUaNbHBIX OpraHax TakKKe
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pasMemacTCAa TCKCT AI[MI/IHI/ICTpaTI/IBHOl"O periiamMeHTa C MMPUI0KCHUAMU.

8. KoHncynpranmum 1o BompocaM IPEAOCTaBIEHHUS TOCYJApCTBEHHOM  YCIYTH  TaKXKe
NIPEAOCTABIAIOTCA  cnenuanuctamu  MuHroocra Poccunm M ero  TeppUTOpHAlbHBIX OpPraHOB, B
JOJDKHOCTHBIE O0S3aHHOCTH KOTOPBIX BXOAMT OCYIIECTBJIEHHE KOHCYJbTUPOBAaHUS IO BOIPOCaM
MIPEIOCTABIICHUS TOCYITapPCTBEHHON YCIYTH, Ha JJMYHOM MPUEME U 10 TeJaedoHaM JUIsl CIIPaBOK.

9. Ilpm nuuyHOM OOpAIEHUU 3asBUTENSI KOHCYJIbTALMM HPEJOCTAaBJIAIOTCA B dYachl IpUeMa
3asBUTENEH; U 0OpalleHu! 1o TenedoHy A CIIpaBoK - B pabouee Bpemsl.

10. Koncynpramuu oOrmiero xapakrepa (0 MECTOHAaXOXJIEHHH, Tpaduke paboTel U TpeOyeMbIX
JOKYMEHTaX) MOTYT MPEIOCTABIATHCS C UCIIOJIb30BAHHEM CPECTB aBTOUH(OPMHUPOBAHHUS.

11. IIpu aBTOMH(POPMUPOBAHUU 0OECIIEUMBACTCS KPYTIOCYTOYHOE MPEAOCTABICHUE CIIPABOYHOMN
nH(pOpMaLINH.

12. IIpu OTCYTCTBMM y CHENMAIUCTA, NPHHSABLIETO 3BOHOK, BO3MOYXHOCTH CAMOCTOSATEIFHO
OTBETHUTh Ha MIOCTABJICHHBIE BONIPOCHI, TeNEQOHHBIH 3BOHOK JOJDKEH OBITh IepeagpecoBaH (TepeBeicH)
JIpyroMy CHeluaIncTy. B ciaydae HeBO3MOXKHOCTH MEpeBO/ia 3BOHKA MM OTBETA JPYroro CrenuanncTa
oOpaTuBIIEMYCs I'paXXIaHUHY JTOJKEH OBITh COOOIIEH HOMEp TeledoHa, M0 KOTOPOMY MOKHO MOTYyYHUTh
HEO0OXOIUMYI0 HH(POPMAITHIO.

13. 3asgBuTenu, TOKyMEHTbl KOTOPBIX HPHUHATHI ISl PEJOCTABICHUS I'OCYIapCTBEHHOM YCIYTH,
UHGOPMUPYIOTCS O XOJ€ MPEJOCTaBIECHUS FOCYJapCTBEHHOHN yCIyry Ha JIMYHOM IIpHEME, 10 TeaedoHy
JUIsL CIIPABOK MJIM MTpH OOpAIEHUH IO 3JIEKTPOHHOM 1ouTe.

14. Munroct Poccun 1 €ro TeppUTOpHAIbHBIE OPraHbl CAMOCTOSTEIBHO YCTAHABIMBAIOT BPEMS
IpreMa 3asBUTENEH, IPU STOM KOJIMYECTBO 4acOB IIpUEMa 3asBUTEJIEH ¢ MOHEAEIbHUKA IO YETBEPT HE
MOXET ObITh MEHee 6 YacoB B JICHb, B IISITHUILY - HE MEHEE 5 4acoB.

(m. 14 B pen. Ilpukaza Muntocta Poccun ot 19.07.2019 N 139)

Il. CtangapT npegocTaBneHUs rocyAapCTBeHHOW yCcnyru
HaumeHoBaHMe rocygapcTBeHHOM yCnyru

15. HamMeHOBaHME TOCYIapCTBEHHOW YCIYTH - TOCYJApCTBEHHAs YClyra MO MPOCTAaBJIECHUIO
anocTWIsl Ha POCCHMCKUX O(QUUUANBHBIX JOKyMEeHTax (manmee - oduuuagbHble JOKYMEHTHI),
MOJJIeKAUTUX BBIBO3Y 3a Mpejiessl Tepputopuu Poccuiickoit @eaepanuu.

16. B kauectBe O(UIMANBHBIX JOKYMEHTOB B COOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM OT 28
HOs10pst 2015 r. N 330-®3 "O mpocTaBieHHH anOCTHIIS Ha POCCUHCKUX O(PHIMAIBHBIX JTOKYMEHTaX,
MOJIeXKAIUX BRIBO3Y 3a Mpeaeiibl Tepputopun Poccuiickoit @eaepannu" (CodpaHue 3aKOHOAATENbCTBA
Poccuiickoit ®enepauuu, 2015, N 48, cr. 6696) u nensx NpUMEHEHUS AJIMUHUCTPATHBHOIO
periaMeHTa paccMaTpUBAIOTCA JOKYMEHTbI, BbIIAHHBIE B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu:

1) ¢enepanbHBIMM OpraHamMHM HCIIOJIHUTENBHOW BJIACTH, TEPPUTOPHAIBHBIMH  OpraHaMu
(benepanbHBIX OPraHOB MCIIOTHUTEIHHOHN BIACTH;

2) denepanbHBIMH CyAaMd, KOHCTHTYIMOHHBIMH (YCTaBHBIMH) CyJaMH W MHPOBBIMH CYAbSMHU
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cyonekToB Poccuiickoit denepanuu;
3) opranamu npokyparypsl Poccuiickoii @enepanuy;
4) opranamMu UCIIOJTHUTENBHOM BiacTu cy0bekToB Poccuiickoit deneparmu;
5) opranuzanusiMH, OCyIECTBIISIOIIMMHU 00pa30BaTEIbHYIO 1€ATEIbHOCTH;

6) opraHaMd MECTHOTO CaMOYIPAaBJIEHUS IMPHU OCYLIECTBIEHHWU OTAEIbHBIX TIOCYAAPCTBEHHBIX
IIOJIHOMOYUH, IIEPENaHHBIX OPraHaM MECTHOT'O CaMOYIIPaBJICHHUS;

7) rocyaapCTBEHHbBIMU U MYHUIUIIAJIIbHBIMU YUPCIKICHUAMU.

B kauyecTBe o(QMIMANBHBIX JOKYMEHTOB TaKXe pPacCMaTpUBAIOTCS JOKYMEHTHI, O()OpMIICHHBIE
HotapuycamMu Poccuiickoi denepanuu IpU COBEPLICHUM HOTAPUAIBHBIX JEHCTBUM WM WHBIMHU
JULAMH, HWMEKIIMMHM [PAaBO COBEPIIATh HOTAapUAIbHBIC JCHCTBUSA, W JOKYMEHTHI, BBbIJIAHHBIC
MHOTOQYHKIIMOHAJIBHBIMU HEHTPAMU MPEIOCTABIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT.

HaumeHoBaHue cheaepanbHOro opraHa UCNoOSIHUTENbHOM BAacTy,
NpeAoCTaBMsALWEro rocyAapCTBEeHHYO ycnyry

17. TocymapcTBeHHass yciayra npeaocTtaBisieTcss MHUHUCTEPCTBOM IOCTHIMU Poccuiickoit
denepanny U €ro TEPPUTOPHUATIBHBIMU OPTaHAMM.

18. Ilpu mpenocraBieHUN TOCYIApCTBEHHON yciayrn MuHioCT Poccun u ero TeppuTopHaibHbIE
OpraHbl HE BIIpaBe TPeOOBATH OT 3asiBUTEINs OCYIIECTBICHUS NEUCTBUN, B TOM UHWCJE COTJIACOBAHUM,
HEOOXOMUMBIX [UIsl TONyYEHHUs TOCYIApCTBEHHOW YCIYyTM M CBSI3aHHBIX C OOpalleHueM B WHbBIC
rOCyJJapCTBEHHBbIE OpraHbl W OpraHU3alMd, 3a HCKIIOUYEHHEM IOJIYyYEHUs YCIYT, BKJIIOYEHHBIX B
MepeueHb YCIYyTr, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMHU ¥ OOSI3aTCIILHBIMH JUISL TIPEIOCTABIICHUS
rOCYIapCTBEHHBIX YCIYT, YTBepkAeHHbIN [IpaBuTenscTBoM Poccuiickoit @enepanuu.

OnucaHue pe3ynbTaTta npeaoctaBlieHUA FOCYAapCTBeHHOﬁ ycnyru

19. Pe3ynpraToM MpenoCcTaBlIeHUs TOCYIapCTBEHHON YCIIYTH SIBJISIETCS IPOCTABIECHUE allOCTHIIS Ha
oumanbHOM TOKyMEHTE, TOJIeKAalleM BBIBO3Y 3a Mpelensl Tepputropun Poccuiickoit @eneparum,
IIPEIOCTABIICHHOM 3asiBUTEIIEM.

CpOK npeagocTaBlieHUA I'OchJ,apCTBeHHOﬁ ycnyru, B TOM 4Yucne
C y4eTOM Heob6XoAMMOCTU ObOpalleHnsa B opraHusaumm, yyacTeyrowme
B NpefocTaBrieHMN rocyaapcTBEHHOM YCIyru, CPOK Bblaauun
(HanpaBneHus) 4OKYMEHTOB, ABMNSAILWUNXCSA pe3yibTaToM
npeaoCcTaBIieHUs roCyAapCTBEHHOW yCnyru
(B pen. [Ipukaza Muntocta Poccuu ot 19.07.2019 N 139)

20. lN'ocynapcTBeHHas yciayra MpeaocTaBiseTcs B TeueHue 3 pabouux JHEH co JAHA MOCTYIICHHUS
OT 3asBUTENsl OQUIIHAIBHBIX TOKYMEHTOB B MuHiocT Poccun mnm teppuropualibHbeiii opran MuHiocTa
Poccun, ecnu nHOE HE TPEAYCMOTPEHO A IMUHHUCTPATUBHBIM PETJIAMEHTOM.

21. Beiava (otnpaBka) ouLIMaIbHBIX JOKYMEHTOB OCYIIECTBISIETCS B TedeHHe 3 pabouux aHen
CO JHS TMOCTYIUICHMs OT 3asBUTENsl O(UUUAIBHBIX JOKyMEHTOB B Munioct Poccun wnm
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TEepPUTOpUANIBbHBIA opraH MuHtocta Poccum, ecim HMHOE HE NPESyCMOTPEHO AIMHHUCTPATUBHBIM
pErIaMeHTOM.

22. Cpok MpeloCTaBJICHUS TOCYJApCTBEHHOW YCIYTd B Cllydae HEOOXOJIMMOCTH HCTPEOOBaHUS
oOpasia MOAMNKMCH, OTTHCKA TMEYaTH/MTamMna U WHPOPMAIMU O TOJHOMOYHSIX JODKHOCTHOTO JIMIIA,
MOAMHCABIIETO O(PUITHATBHBIA JOKYMEHT, MOXeT ObITh mpomiieH a0 30 paGouymx mHEH co JHS
MOCTYIUICHHUS OT 3asBUTENsS OQUIMAIBHBIX JOKYyMEHTOB B MuHioct Poccun winu teppuropuaibHbIi
oprad Munrocra Poccun.

HopmaTuBHbIe NpaBoBbIe aKTbl, perynupyrowime npegocraBrneHme
rocyaapcTBeHHOW yCnyru

(B pen. [Ipukaza Muntocta Poccuu ot 19.07.2019 N 139)

23. IlepeueHp  HOPMATHUBHBIX  INPABOBBIX  AaKTOB, PETYJHMPYIOIIMX  IPENOCTABICHUE
rOCYJapCTBEHHOHN yCIYTH, C yKa3aHHUEM MX PEKBU3UTOB U MCTOYHHKOB O(UIIMAIBLHOTO OITyOIMKOBAHUS
pasmemieH Ha oOQUIMATBHBIX caiitax MuHiocta Poccum M ero TeppUTOpUANBHBIX OpraHoB B
nH(OpPMaLIMOHHO-TeIEKOMMYHHUKAIIMOHHOM cetn "WHTepHer", Ha Enunom noprane u B @eaepanbHOM
peectpe.

UcuepnbiBarowmin nepevyeHb AOKYMEHTOB,
HGOGXO.D,VIMI:IX B COOTBETCTBUU C HOPMaAaTUBHLIMU NPaBOBbLIMU aKTaMU
ANA NpefocTaBreHNUs rocyJapCTBeHHOM YCyru U ycnyr, Kotopbie
ABNAKOTCA HeOGXOAMMbIMM M obsA3aTenbHbIMMU AnA npeaocTtaBlrieHUA
rocyp,apCTBeHHoﬁ ycnyruy, noanexawumx npeacraBneHunro
3asiBUTENneMm, cnocoobbl ux nony4deHuAa 3asBuTtenem, B TOM Hucne
B 3JIEKTPOHHOM hopmMe, NOPAAOK UX NpeaAcTaBreHust
(8B pex. [Ipukasza Muntocra Poccun ot 19.07.2019 N 139)

24. Jlnsg npeocTaBICHUS TOCYIapCTBEHHOMN YCIIYTH 3asBUTEIEM MPEIACTABIISIIOTCS:

JTOKYMEHT, YJIOCTOBEPSIIONIMM JUYHOCTh 3asBUTENS (MPU MPEACTABICHUU OQPHUIHATIBHBIX
JOKYMEHTOB JINYHO 3asBUTEJIEM);

NUCBbMEHHBIA 3ampoOC O MPEAOCTaBICHUH TOCYJAapCTBEHHON yciyru (mpuioxenune N 2 kK
AJMUHUCTPATUBHOMY PEIJIAMEHTY) (TOJBKO B ClIyyae HalpaBJICHUS JOKYMEHTOB Ui IIPEIOCTABIICHUS
roCy/apCTBEHHON yCIyTH OYTOBOM CBS3bIO MM KyPbEPCKOM CTy>KO0H JOCTaBKH);

opUIIHATBHBIN TOKYMEHT, MCXOJSIIUN OT OpraHOB WJIHM JIMI, YKa3aHHBIX B MyHKTax 53 u 54
AJIMUHUCTPATUBHOTO pErjaMeHTa, W MOJICKAIIMK BBIBO3Y 3a IMpenenbl Tepputopur Poccuiickoin
@enepalui Ha TEPPUTOPUIO MHOCTPAHHOI'O TOCyJapcTBa - ydacTHHKa KOHBEHIMM, OTMEHSIOLIEH
TpeOoBaHUE JIeTaTN3aI[Ml HHOCTPAHHBIX O(UIIMATBHBIX JOKYMEHTOB, MOANMUCAaHHON B ['aare 5 okTsa0ps
1961 r. (brosneTeHs MeXAYHAPOAHBIX 10roBOpoB, 1993, N 6) (nanee - KonBenuus);

(B pen. [Ipukasza Muntocta Poccun ot 19.07.2019 N 139)

JIOKYMEHT, TMOATBEPKIAONIMNA TMOJHOMOYUSA NPEACTABUTENS IOPUANYECKOr0 JIUIA, €CIH B
Ka4eCTBE 3asBUTEIIS BHICTYNACT IOPUIAMYECKOE JIUIIO (JIOBEPEHHOCTh WJIM MHOW JOKYMEHT).

25. TIuceMeHHBIH 3ampoc O MPEeJOCTaBIEHUHN rOCy1apCTBEHHON YCIyIrH, YKa3aHHbIM B MMyHKTe 24
AJIMUHUCTPATHUBHOTO PErJIaMeHTa, JIOJDKEH COJepKaTh OOpalleHue ¢ MpoChOON MPOCTaBUTh arlOCTHIIb
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Ha ounranbHOM(BIX) TOKyMeHTe(aX), mpuiaraeMom(bIX) K 3arpocy.

26. B 3ampoce O MpenoCTaBICHUM TOCYJApCTBEHHON YCIyTW yKa3blBalOTCA (aMHIUS, UM,
OTYeCTBO (IIPM HAJIWYMM) 3asBUTENS WJIM HAUMEHOBAaHHE IOPUJIMYECKOrO JIMLA, SBISIOLIETOCs
3asBHUTEJIEM, IMOYTOBBIN ajpec Ui HANpaBJICHUS OTBETAa, HOMEp TeledoHa 3asBUTENS, ONHCAHHE U
KOJIMYECTBO TMPECTABICHHBIX 3asgBUTENEM O(HUIMAIBHBIX JOKYMEHTOB, Ha3BaHHE ToOCyJapcTBa
peabsBIeHNs OpUIHAIbHBIX JOKyMEHTOB. Ha 3ampoce craBuTCs 1aTa U JIMYHAs NOJIKUCH 3asBUTEIIS.

UcuepnbiBarowmn nepevyeHb AOKYMEHTOB,
Heob6XoAMMbIX B COOTBETCTBMU C HOPMATUBHbLIMM NPaBOBbLIMU
aKTamu Ans npeaocTaBrieHUsl rocyaapCcTBEHHOMW YCNnyru, KoTopble
HaxoAATCA B pacnopsXXeHUU rocyaapCcTBeHHbIX opraHoB, OpraHoB
MeCTHOro camoynpasrfeHUs U UHbIX OpraHoB, y4acTBYOLWNX
B npeaocCTaB/ieHUN rocyaapCTBeHHbIX Unn MyHMuunanbHbIX yCnyr,
M KOTOpble 3afBUTesNb BnpaBe NpeacTaBUTb, a TaKKe CNocoobl
MX NOsly4eHUs 3asiBUTENSIMU, B TOM YuChe B 3NIEKTPOHHOM
dopme, nopAAOK UX NpeacTaBreHnsA
(8B pen. [Ipukasza Muntocra Poccuu ot 19.07.2019 N 139)

27. 3asBUTENb BIpPaBE MPEICTaBUTh AOKYMEHTHl M MH(POPMAalLMIO, NOATBEPXKIAIOIINE BHECEHHE
3asBUTEIEM IUIATHl 3a IPEJOCTABICHUE TOCYJapCTBEHHOM yciayru, B Munioct Poccum wumm ero
TEPPUTOPUAIBHBIN OpPTaH, 0 COOCTBEHHON HHUIIUATHBE.

28. 3ampemaercs TpeOOBATh OT 3asIBUTEIIS:

MMpEaACTaBICHHUA JOKYMCHTOB U I/IH(l)OpMaHI/II/I NN OCYUICCTBJICHUA HGfICTBPIfI, IpeaACTaBJICHUEC UIINU
OCYHICCTBJIICHUEC KOTOPBIX HC MNPCAYCMOTPEHO HOPMATHUBHBIMH IIPABOBBIMH aKTaMH, PEryJINPYOIIMMU
OTHOIICHHS, BO3HUKAIOIIHNE B CBA3H C IPCAOCTABJIICHUCM FOCY)I&pCTBGHHOfI YCIIyTH;

NpEeCTaBICHNUs JOKYMEHTOB M HWH(OpMAalWH, KOTOphIE B COOTBETCTBHM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOPMATUBHBIMHU IPABOBBIMH aKTaMH CYOBEKTOB
Poccniickoit ®enepanumi M MYHHIMNAIBHBIMUA IIPABOBBIMM aKTaMH HAxXOIATCS B PaCHOPSHKECHUH
rOCYJapCTBEHHBIX OPraHOB, NPEIOCTABISAIOIINX TOCYJAAPCTBEHHYIO YCIYTy, MHBIX T'OCYJApCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHHs U (WJIM) [10JIBEOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHam
U OpraHaM MECTHOIO CaMOYNpAaBJICHWs OpraHM3alMii, Y4acTBYIOIIMX B  IPENOCTABICHUN
rOCy/apCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIIYT, 32 UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 @epepanpHoro 3akoHa ot 27 uionsg 2010 r. N 210-®3 "OO0 opraHuzanyu NpeaoCTaBICHHS
roCy/AapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT";

MpEeJICTaBICHNUS TOKYMEHTOB U MHPOPMAIH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIKChH MPU NEPBOHAYAIBHOM OTKAa3€ B MIPUEME JIOKYMEHTOB, HEOOXOUMBIX JJIsl TPEIOCTABIICHUS
rOCy/IapCTBEHHOW YCIYyTH, JIMOO B TMPEAOCTABICHUU TOCYJApCTBEHHOM YCIYTH, 3a HCKIIOYEHHUEM
CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yacTu | ctatbu 7 ®enepanbHoro 3akona ot 27 utons 2010 r. N
210-®3 "O6 opranu3anuy NpeAOCTaBICHHS FOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX yCIyr'".

(a63am BBeneH I[Ipukazom Muntocta Poccum ot 19.07.2019 N 139)

29. HereJICTaBJ'IeHI/Ie 3asBUTCIIEM YKA3aHHBIX JOKYMCHTOB HC SABJISICTCA OCHOBAHUEM JJIA OTKa3a
3asABUTCIIIO B IPCAOCTAaBJICHUHN YCIIYTH.

30. IIpu mpenocraBleHUMM TrocyAapcTBeHHOW yciayrm MuHioctom Poccum  u  ero
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TEPPUTOPUAIBHBIMA OpPraHaMy OCYLIECTBISIETCS B3aUMOACWCTBHE C OpraHaMu TOCYJapCTBEHHOMH
BJIACTH, a TaKXK€ MHBIMHM OpraHaMy W JIMLAMH, YKa3aHHBIMU B IyHKTax 53 u 54 AJMHUHUCTPATHBHOTO
periaaMeHTa.

31. IlpwHAIUIEKHOCTh  3asABUTETIO0  O(UIMATBHBIX  JOKYMEHTOB, TIPEICTABJICHHBIX  JUIS
MPEIOCTABIICHUSI TOCYAapCTBEHHOW yciayru, MuHIOCTOM Poccuu u ero TeppuTopuaIibHBIMH OpraHamMu
HE yCTaHaBJIUBAETCA.

31.1. He pmomyckaeTcsi OTkKa3 B IpHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX [
MPEAO0CTaBIICHUS TOCYIAPCTBEHHOM YCIyTH, & TAKXKE OTKA3 B MPEIOCTaBICHUHU TOCYAAPCTBEHHON yCIyTH
B CJyd4ae, €CJIM 3alpoc U JOKYMEHTbI, HEOOXOIMMBbIE JIJIsl MPEAOCTaBICHHS TOCYAapCTBEHHOW YCIIyTH,
MoJaHbl B COOTBETCTBUU C MH(POPMAIMEN O CPOKAaX U TMOPSIKE MPEAOCTaBICHUS TOCYIApPCTBEHHOMN
yciayrd, omyOnmkoBaHHOW Ha EmnuHom moprane, odurumanpHeIX caitax Muniocta Poccum u ero
TEPPUTOPUAIBHBIX OPraHOB.

(m. 31.1 BBeaen [Ipukazom Muntocta Poccun ot 19.07.2019 N 139)

UcuepnbiBawowmm nepeyeHb OCHOBaHUN Ans OTKasa
B NpMemMe AOKYMEHTOB, HEOOXoAUMbBIX ANs NpeaocTaBrieHus
rocyaapcTBeHHOM yCrnyru

32. B mpueMe AOKyMEHTOB, HEOOXOAMMBIX Jsl NPENOCTaBICHUS TOCYJapCTBEHHOH YycCIiyrH,
OTKa3bIBACTCS B CIyUasiX, €CIIH:

OpUIMANTEHBIA  JOKYMEHT TMpEeJAHAa3HAueH [UIS MPEACTaBICHUS B KOMIIETCHTHBIC OpraHbl
rocy1apcTBa, KOTOPOE HE SBIAECTCS y4aCTHUKOM KOHBEeHIIMY;

opUIIMATBHBI  JOKYMEHT HWCXOJWT OT OpraHa, JOJDKHOCTHOTO JIMIlA, HOTapuyca WIH
IOPUANYECKOTO JIMa MHOCTPAHHOT'O TOCY1apCTBa;

Oq)HHI/IaHBHHﬁ JAOKYMCHT HUCXOIUT OT OpraHa, KOTOpBIfI CaM YIOJIHOMOYCH Ha IIPOCTABJICHUC
aIllOCTHIIA,

Ha O(QUIMATBFHOM JOKYMEHTE OTCYTCTBYIOT HOJIHCH JIMIA, OT KOTOPOTO UCXOAUT O(UIIMAIbHBIN
JOKyMeHT, ¥ (WIM) OTTHCK IeYaTW/IiTaMIa OpraHa TOCYIapCTBEHHOW BIAacTH, HOTapUyca,
JOJKHOCTHOTO JIMIA, YTOJHOMOYEHHOTO COBEpIIaTh HOTapuaibHbIE IEHCTBHS B COOTBETCTBUHU C
3akoHoJarenbcTBOM Poccuiickoit deneparyy, opraHa MECTHOIO CaMOYMPABJIECHUS U MHBIX OPraHOB U
JIMILL, OT KOTOPBIX UCXOIUT OQHUIIMATbHBIN JOKYMEHT;

CCJIM UCIIPABJICHUSA, MUMCIOMIUCCA B TCKCTC O(I)I/ILII/IaJIBHOl"O JAOKYMCHTA, HC OI'OBOPCHLBI JIMIIOM,
oA CaBIIMM JOKYMCHT,

€CIIM TOANWCH JMI W (WIM) OTTUCKM Tievarel/mrammna, cojepamuecss Ha O(UIIMATEHOM
JOKYMEHTE, HE SIBIISIOTCA OTYETIMBBIMU M MOJJIAIOLIIMMUCS CPaBHEHHUIO ¢ o0pa3namMu, UMEIOIUMUCS B
Munrocre Poccnn nnu ero TeppuTOpHalIbHBIX OpraHax;

€CIIM JIUCTHl O(PUIUANBHOTO JTOKYMEHTAa HE NPOIIUTHl U (WIM) HE NMPOHYMEPOBaHBI U (MJIM) HE
CKpEIUICHbl OTTUCKOM TeyaTH/IITaMIlia OpraHa WM JIMIa, OT KOTOPOTO0 HUCXOIUT OQHIHMATbHBIN
JOKYMEHT.

I/IcqepnblBalou.wlﬁ nepe4vyeHb OCHOBaHuUn ans npnocTaHoBJ1€eHUA
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Unn oTKasa B npeanocrtaBlieHNUn rocy.qapCTBeHHoﬁ ycnyrun
33. B npenocraBiaeHUH rocyAapCTBEHHON yCIIyTH OTKA3bIBAETCSI 110 CIEAYIOIIUM OCHOBAHUSIM:!

Oo(pUIMATBHBIMN JTOKYMEHT HE NpeJHa3HadeH AJs BbIBO3a 3a Mpelesbl TeppuTopuu Poccuiickoit
®enepanun B coorBeTcTBUU ¢ 3akoHOM CCCP ot 24 utons 1991 r. N 2261-1 "O nopsinke BbIBO3a,
MEePEChUIKM U UCTPEOOBAaHUS JUYHBIX JTOKYMEHTOB COBETCKHX M WHOCTPAHHBIX TpakKIaH W Jull 0e3
rpaxaanctBa u3 Coroza Coserckux Cormanuctudyeckux Pecrny6nuk 3a rpanuiny” (Bemomoctu Cobesna
Hapoanbix nenytatoB CCCP u BepxoBuoro Cosera CCCP, 1991, N 27, ct. 784);

(8B pen. IIpukasza Muntocra Poccun ot 19.07.2019 N 139)

O(l)I/IIII/IaJ'ILHI)II\/'I AOKYMCHT IMPCAHA3HAYCH OJId NPCACTABJICHUA B TOCyAapCTBC, C KOTOPBIM
Poccuiickoit deneparmeii 3akaoueH JOTOBOP (COTJIallieHne), OTMEHSIOMUN TpeOoBaHUE JIFOOOTO BUIA
JIeTAIA3alUU IOKYMEHTOB;

JINO, MMOAIMNCABIICC O(I)I/II_[I/IaJ'IBH]':Jﬁ HAOKYMCHT, HC OGJI&,Z[aeT IIOJIHOMOYHEM Ha €TI0 NOAINCAaHUC,

MOJMUCH JIWIA, TOJMICABIIEr0 OQHUIMATBHBIA JOKYMEHT, W (WJIM) OTTUCK TeYaTH/IITamima Ha
opunmarbHOM JOKyMEHTE HE COOTBETCTBYIOT HMewommuMmcs B Muniocte Poccum wim  ero
TepPUTOPUATILHOM OpraHe o0pasiam;

MOJIMUCH JIMLA, MOIMUCABIIEr0 OQHUIMAIBHBIM JOKYMEHT, W (WJIM) OTTHUCK IeYaTu/IITaMmIa Ha
opuLMaIBHOM JOKYMEHTE HE MOIyT ObITh ynocToBepeHsl MuHioctoM Poccum wim  ero
TEePPUTOPUAIBHBIM OPraHOM BBHUIY OTCYTCTBUSA B MuHIocTe Poccuu minm ero TeppuTopuaibHOM OpraHe
o0pa3ia MoANUCH TaKoro JUIA U (MIM) OTTUCKA TaKOM MeyaTH/IITamMia U OTCYTCTBHSI 3TUX 00paslioB y
opraHa, OT KOTOPOTO HCXOAMT O(DHMIMANBHBIA JOKYMEHT, a TaKKe HETOATBEPKICHUS UM (akTa
coBeplIeHHsI 0(UIIUATBHOIO JOKYMEHTA;

oUIIUATBHBIN JOKYMEHT COBEPIICH AUTUIOMATUYECKUMH MPEACTABUTEIHCTBAMU M KOHCYJIHCKUMHU
YUPEXKICHUSIMU;

Oq)HHHaHBHbIﬁ JAOKYMCHT HMECT MpsAMOC OTHOIICHHUEC K KOMMepquKOﬁ WA TaMOXXEHHOM
OIrcpanuu,

B MuHntoct Poccun (ero TeppuTOpHaibHBI OpraH) MOCTyNWIa JOKYMEHTAIbHO MOATBEPKICHHAsS
nH(popMals O BCTYIUIEHMH B 3aKOHHYIO CHIJIy pEIIEHUs CyJa, KOTOPbIM OTMEHEHO COBEPILICHHOE
HOTapUaJIbHOE JICHCTBHE WK NMPU3HAH HEJACHCTBUTENbHBIM O(PUIIMAIbHBIA TOKYMEHT, PEeACTaBICHHBIN
JUISL IIPEIOCTABIICHUS TOCY IapCTBEHHOM YCIIYTH.

34. IIpuoctaHoBiIeHHE MTPEOCTABIECHUS I'OCYAAPCTBEHHON YCIYTH HE MPETyCMOTPEHO.

MepeueHb ycnyr, KOTopble ABNAITCA HEOGX0AUMbIMU
M ob6si3aTeNnbHbIMU ANs NpefoCcTaBeHusi FoCyAapCTBEHHOW yCnyru,
B TOM YMucClie CBeieHUA O AOKYMeHTe (AOKyMeHTax), BblgaBaeMoM
(BblAaBaeMbIX) OpraHM3auusiMm, y4acTBYIOLWMUMU B NpeaoCTaBNeHun
rocyaapcTBeHHOM ycnyru

35. [IlpemocraBieHus yChnyr, SBISIOIIAXCS HEOOXOIUMBIMH W  O0S3aTENbHBIMU  JUIS
MIPEOCTABICHUS TOCYIapCTBEHHON YCIIyTH, HE TpeOyeTcsl.
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Mopsaaok, paamep U OCHOBaHUS B3MMaHUsA rocyapCcTBeHHOMN
NOLUSIMHbI UNTM MHOW NNaTbl, B3UMaeMoOn 3a npeaocTaBrieHne
rocyaapcTBeHHOM ycrnyru

36. 3a mpocTaBieHUE allOCTWIIA C 3asBUTENS B3UMAETCS TOCyAapCTBEHHAs MOLLIMHA B pa3Mepe U
HOpsiIKE, KOTOPbIE YCTaHOBIIEHB! 3aKOHOAATeNbcTBOM Poccuiickoil denepaunu o Haorax u cOopax, a
HUMEHHO:

B COOTBETCTBUM C moAmyHKToM 48 myHkra | crareu 333.33 HanoroBoro koaekca Poccuiickoit
Oenepanuu (Codpanue 3akoHoMaTenbeTBa Poccuiickoit @eneparm, 2000, N 32, cr. 3340; 2019, N 25,
ct. 3167) 3a mpocTaBieHUE anoCTWJIS YIUTAYMBAETCS TOCYJapCTBEHHas mouuinHa B pasmepe 2500
pyOelt 3a KaXkIbIi TOKYMEHT;

(B pen. [Ipukaza Muntocta Poccuu ot 19.07.2019 N 139)

Ha OCHOBaHMM mojamyHkTa 5 myHkta 1 crarebum 333.18 HamoroBoro koaekca Poccuiickoi
®denepanuu mpy 0OpAIICHNUHN 32 TMPOCTABICHUEM aMOCTUIS TUIATEBIINK (OpraHu3anus uiu Gu3ndeckoe
U1, oOpaTHBINEECS 3a TPOCTABJICHHEM aIlOCTHIIS) YIUIAYMBACT TOCYJAPCTBEHHYIO MONUIMHY J0
MIPOCTABJICHHS allOCTUJIS.

37. CornacHo noanyHkry 10 mynkta 1 cratem 333.35 HanoroBoro koaekca Poccuiickoit
@denepalyiu OT YIUIAThl TOCYIAPCTBEHHOM MOILIMHBI 32 IPOCTABJICHUE alOCTHIISE OCBOOOXKIEHBI OPraHbl
roCy/IapCTBEHHON BJIACTH, OPTaHbl MECTHOTO CAaMOYIIPaBIEHUSI.

38. Muas nnara 3a MpEaAOCTaBJICHUC FOC}’I[&pCTBGHHOﬁ YCIIyT' HC B3BUMACTCA.

Mopsinok, paaMep U OCHOBaHUA B3MMaHUA NnaTthbl
3a npegocTaBrieHue ycnyr, KoTopble SBNATCA HE06X0AUMbIMU
M obs3aTeNnbLHbIMU AN NpefoCcTaBIeHUsl FOCyAapCTBEHHOW yCnyru,
BKNo4vas MHopMaumio o MeToAuKe pacyeTa pa3mepa Takom nnarthbl

(BBeneno IIpukazom Muntocra Poccun ot 19.07.2019 N 139)

38.1. Ilmara 3a mpemocTaBiICHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOJAMMBIMH M 00S3aTEIbHBIMU
JUIS TIPEIOCTABIICHHUS TOCYIapPCTBEHHON YCIYTH, HE B3UMAETCA B CBA3HM C OTCYTCTBUEM TAKUX YCIYT.

MakcumanbHbIN CPOK OXUAAHUSA B oyepeaun npu nopgaye
3anpoca o npegocTaBlieHUN rocyAapCTBEHHOW yCnyru, yCnyru,
npeaocTaBnsieMOW opraHusauuen, yyacTeyrolwen B npeaocTaBneHum
rocyaapCcTBEHHOW YyCIyru, 1 Npy Nnony4yeHum pesynbTtarta
npeaocTaBlieHUs1 TaKUX ycnyr
(8 pen. [Ipukasza Muntocta Poccuu ot 19.07.2019 N 139)

39. MakcuMalnbHBIA CpPOK OXHMJIAHMUS B OuYepead NpHU T[ojadye 3asBUTENIEM 3ampoca o
MPEAOCTABICHUH TOCYAApCTBEHHOM YCIYTHM U JOKYMEHTOB, HEOOXOAMMBIX Uil €€ MPEAOCTaBIICHUS, a
TaK)Ke MPHU MOJYYCHUH pe3yIbTaTa MPelOCTaBICHUS TOCYAAapPCTBEHHOM YCIYTH HE JIOJDKEH MPEBHIIATh
15 MunHyT.

CpokK 1 nopsaoK permctTpauum 3anpoca
3asaBUTEnNSs O NpeaoCcTaBNeHMN rocyfapCTBEHHOMN YCIyru U ycnyru,
npepocTaBnsieMOW opraHusauuen, yyacTeyrolwen B npeaocTaBneHnum
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rocy.qapCTBeHHoﬁ ycnyru, B TOM 4Yucrnie B 3ﬂeKTpOHHOl71 d)opMe
(8B pex. IIpukasza Munrocra Poccun ot 19.07.2019 N 139)

40. 3anpoc 0 MpeaoCTaBICHUH TOCYJAPCTBEHHOM YCIIYTH, MOCTYMHUBIINN MOYTOBON CBS3BIO WM
JIOCTaBJICHHBIA KypbEepPCKOM CIy>KO00W JOCTaBKHM, PETUCTPUPYETCS CTPYKTYpPHBIM MOJApa3JeIeHuEM
Munrocta Poccum wim ero TeppUTOPHAIBHOTO OpraHa, OCYIIECTBISIONIMM JIOKYMEHTAIIHOHHOE
oOecrieueHue, B IeHb MOCTYyIUIeHUS B MUHIOCT POoccuu Wil ero TeppUTOpHATIbHBIN OpraH.

41. CneuuanucToM, OTBETCTBEHHBIM 3a BEACHHE JIETOMPOU3BOJICTBA, 3alIPOCy O MPEAOCTABICHUN
rOCYIapCTBEHHOM YCIYTH MPUCBAUBAETCA PETMCTPALIMOHHBIN HOMEDP M YKa3bIBAETCA J1aTa PErUCTPALIUH.

TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs
rocyaapcTBeHHas ycrnyra, K 3any oxXuwaaHusi, Mectam
ANA 3anosIHeHUsA 3anpocoB O NpeaocTaBfIeHUU rocyaapCTBEHHOMN
ycnyru, MH(popMauMOHHbIM cTeHAaM ¢ obpa3uamMm X 3anosiHeHus
M nepeYyHeM AOKYMEHTOB, Heo6XoAMMbIX AN NpefocTaBleHns
Ka)XXaon rocyapCTBEHHOM yCIyru, pasMmeLlleHuto 1 opopmMneHuto
BU3yaribHOW, TEKCTOBOWU U MyNbTUMEeAUNHON NHOpMaLMK O nopsiake
npeaocTaBfieHUsi rocyAapCcTBEHHOW yCIyru, B TOM 4ucre
K o6ecne4yeHU0 JOCTYNHOCTU AN MHBANUAOB YKa3aHHbIX
001BLEKTOB B COOTBETCTBUM C 3aKOHoAaTenbLcTBOM Poccumnckon
degepauum o couymanbHOM 3aWwmTe UHBANUAOB
(8 pen. [Ipukasza Muntocra Poccuu ot 19.07.2019 N 139)

42. IlpueM 3asBUTENECH OCYIIECTBISETCS B CHEHMAIBHO BBIACICHHBIX [JII ATUX IeJied
IIOMEIIEHUAX.

43. Ilomemienus, npegHa3HAYECHHbIE IS OKUJAHMs 3asBUTENIEH B OUEpEN Ha NPEACTABICHUE WIN
MoJIy4yeHne OQHUIHATBHBIX JOKYMEHTOB, O0OPYAYIOTCS MH(POPMALMOHHBIMU CTEHIAMH, COJEPKAIIUMHU
nH(pOpMalLIKIO, TPEyCMOTPEHHYIO TYHKTOM 4 AIMUHUCTPAaTUBHOTO PEIrJIaMEHTa.

44. TInomaas MECT OKUJIAHUS 3aBUCHUT OT YHCJICHHOCTH 3asBHUTEIICH, €KETHEBHO O0PAIIarOIIHXCS
B MuHtoct Poccun iy ero TeppUTOPUATIBHBIM OpraH B CBSI3U C MPEIOCTABICHUEM T'OCYJIapCTBEHHOM
YCIIyTH.

45. TlomemeHus AN OXKUIAHUA OOOPYIYIOTCS CTYJbSIMH (KpPECENIbHBIMHU CEKIHMSIMHU), CTOJIAMHU
(croiikamn) W oOecreynBarOTCA OJIaHKaMU KBUTAHIMK Ui YIUIATBl TOCYIAPCTBEHHOW ITOIIMHBI,
oOpa3uaMu MX 3alOJHEHUS M KaHLEISPCKUMHU NpUHAAIEKHOCTAMU. KomuuecTBOo MecT OKuUIaHUS
oTpeeNsieTcss UCX0Asl U3 (PaKTUUECKOW Harpy3kd M BO3MOXKHOCTEH JUIsl UX pa3MeIlleHusl B 3/laHUU, HO
HE MOJKET COCTaBJIATh MEHEE 5 MECT.

46. Ilomenienus Juist IpreMa 3asBUTENECH TOMKHBI ObITh 000PYIOBAaHBI TAOIUYKAMU C YKa3aHUEM
HOMepa KabuHeTa (OKHA), paMIINU, UMEHHU, OTYECTBA U JIOJDKHOCTU CTEIHAIUCTA, OCYIIECTBISIONIETO
MpUeM, BpEMEHU IIpreMa 3assBUTEIICH.

47. llomemienns ajs MpreMa 3asiBUTENIEH TOJKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBUSAM ISt
3asiBUTENIE M ONTHMAJbHBIM YCJIOBHUSIM pPaOOTHl CIIELMATNCTOB C 3asBUTeNsiMU. PabGoune wmecrta
CHELUAINCTOB, OCYLIECTBISIOIINX IPUEM 3asBUTENEH, NOJDKHBI ObITh 00OpPYIOBAaHbI IEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOO0XOAMMBIM HH(GOPMAMOHHBIM 0a3aM JaHHBIX,
[1€YaTaIOUM U CKAHUPYIOLIUM YCTPOHCTBAM.
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48. B memsx opraHuzanuu OeCTHpensTCTBEHHOTO OCTyNa WHBANUAOB (BKIOYAas HHBAIUIOB,
WCTIONIB3YIONUX KPECIa-KOSICKU B COOAK-MIPOBOJHUKOB) K MECTY MPEAOCTABICHUS TOCYAapCTBEHHON
YCIYTH UM 00€CTIeYMBAIOTCS:

yCIOBHS i OECHpEnsTCTBEHHOTO  JOCTyNMa K TIOMEIICHHWIO, TJe TMPEeI0CTaBIsAeTCS
rocy/apCTBEHHasl yciayra, a Takxke s OecrpensiTCTBEHHOIO MOJIb30BaHMsI TPAHCIIOPTOM, CpelICTBaMuU
CBSI3M U MH(pOpMaLIUU;

BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TEPEABIKEHUSI 10 TEPPUTOPUHU, HA KOTOPOH pPacCIONOKEHBI
MOMEUIEHUS, TJI€ IPEIOCTABISAETCA FOCYJapCTBEHHAsl yCIIyra, a TaKKe BXOJa Ha TaKyl TEPPUTOPUIO U
BBIXO0/Ia U3 HEE, MMOCAJKN B TPAHCIIOPTHOE CPEJICTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIOIb30BAHHEM
Kpecia-KOJSICKH;

COMPOBOXKJCHHE WHBAJIWAOB, MMEIOIMIMX CTOMKHE paccTpoiicTBa (YHKUUU 3pEHUS U
CaMOCTOSITEJIBHOTO IIEPEIBUKCHMSI, U OKAa3aHUE MM IIOMOIIM B IIOMELIEHUM, TIE IPEJOCTaBIAETCS
roCyIapCTBEHHAsl yCIIyTa;

Ha/JIexallee pasMelleHue o0opynoBaHMA W HocuTened HH(opManuu, HEOOXOIUMBIX IS
obecrieyeHns: OECHPEIATCTBEHHOTO JOCTYIAa K MOMELICHHUAM, TAe MPEJOCTaBIISETCS roCylapCTBEHHAS
yCIIyra, ¢ y4eTOM OTpaHUYEHUH KU3HEIEATEIbHOCTH;

nyOnrpoBaHre HEOOXOAUMOM 3BYKOBOM M 3pUTEIbHON HH(POpPMAIUK, a TAK)Ke HAAMKUCEN, 3HAKOB U
MHOW TEKCTOBOM WU rpaduyeckoil MHGOpPMALMU 3HAKAMHU, BBINOJIHEHHBIMU pPEIbe(PHO-TOUEUHBIM
upudrom bpaiins;

JOIYCK CYpJOIepeBOJUNKa U TU(IOCYPAOIEPEBOIUHNKA;
JOITYCK B MOMCHICHUS, IAC MMPEAOCTABIACTCA r'OCyAapCTBCHHAA yCJIyra, CO6aKI/I-HpOBOZ[HI/IKa;

OKa3aHHe IIOMOIIY B IIPEOIOJIEHNH 0aphepOB, MEIIAIOUINX [TOJIyYE€HUIO FOCY1apCTBEHHON YCIIyTH
HapaBHE ¢ APYTUMHU JIHIIAMHU.

49. B ciydyae HEBO3MOXXHOCTU IOJHOCTbIO MPHUCIIOCOOUTH MOMEUIEHHE C YYETOM MOTPEeOHOCTH
UHBaJINAA eMy oOecneuuBaeTcs IOCTYN K MECTy MpeloCTaBIeHUs T'OCYJapCTBEHHOH yciyru oo,
KOI'Zla 3TO BO3MOJKHO, €€ NPEAOCTaBICHHE 10 MECTYy JKUTENbCTBA MHBAIWJA WIM B AUCTAaHLUUOHHOM
pexXUME.

MNMokasaTtenu AOCTYNHOCTU U Ka4yecTBa rocyJapCTBEHHOMU
ycnyru, B TOM Yucne Konm4ecTBO B3auMoaenCcTBUM 3afaBUTENS
C AOJKHOCTHLIMM NMLLEAMMU NPU NpeaoCcTaBNeHMUN rocyaapcTBEHHON
yCcnyru v ux npoAoHKUTENIbHOCTb, BO3MOXHOCTb NMOJTy4eHUs
uHcpopmMauum o xoae NpeAoCcTaBrIeHUA rocyJapCTBEHHOMW yCnyru,
B TOM Yucrie ¢ Ucnosfib3oBaHMeM MHOpPMaLNOHHO-KOMMYHUKALUOHHbIX
TEXHONOrMm, BO3MOXHOCTb JIN60 HEBO3MOXXHOCTb NOJTy4YeHuUs
rocyfapCcTBeHHOM yCrnyru B MHOropyHKLUMOHaNbHOM LIeHTpe
npeaocTaBlieHUsi FOCyAapCTBEeHHbIX U MyHULMNANbHbIX yCnyr
(B TOM 4Yncne B NOSIHOM 06bLeme), B rl06OM TeppUTOpUanLHOM
noapaspeneHMun opraHa, NnpeaoCcTaBnNAOLWEro rocy4apCTBeHHYO
ycnyry, no Bblbopy 3asaBuTens (3KcTtepputopuanbHbIv
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NPUHLMN), NOCPeACTBOM 3anpoca 0 npefocTaBlieHUn
HECKOJbKUX FrOCyAapCTBEHHbIX U (MNTKM) MyHULUNANbHbIX
ycnyr B MHOropyHKLMOHaNbHbIX LLleHTpax npeaocTaBrieHus
rocyfapcTBeHHbIX U MyHULUNANbHbIX YCIyr, NpeayCMOTPEHHOro
ctatben 15.1 ®epgepanbHoOro sakoHa ot 27.07.2010 N 210-»3
"O6 opraHM3auum npenocTaBrieHUA rocyAapCTBEeHHbIX
M MyHUMUMnanbHbIX ycnyr"

(8B pex. IIpukasza Munrocra Poccun ot 19.07.2019 N 139)

50. INoka3zaTensiMu JOCTYITHOCTH NPENOCTABICHUS TOCYJAPCTBEHHOM yCIYTH SIBIISIOTCS:

HaJIMYUEe MCUEPNBIBAIOIIUX CBEIEHUH O MecTe, NOpSAAKE M CpOKax MpeloCTaBIICHUS
rOCYJapCTBEHHON yCIIyrM Ha HH(QOPMALMOHHBIX CTEHAaX, MHPOPMALMOHHBIX pecypcax MuHiocTa
Poccun u ero TeppUTOpHUANbHBIX OpPraHoB B HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH
"NnTeprer", Ha EnnHom nopraie;

HaJIMYMe HEOOXOMMOT0 U JIOCTaTOYHOTO YMCIIA CIICIUAUCTOB, & TAKXKE MOMELICHUH, B KOTOPBIX
OCYIIECTBIISIETCSl MPEAOCTaBICHUE T'OCYJIapCTBEHHOM YCIYI'M, B IIENIAX COOJIOJEHUS YCTaHOBJIEHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM CPOKOB MPEJOCTaBICHUS IOCYJapCTBEHHOM YCIIyTH;

KOJINYCCTBO BSaHMOHeﬁCTBHﬁ 3a4ABUTCIIL C JOJDKHOCTHBIMHU JIMOaMM IIpH HOPEA0CTaBICHUU
l"OCYI[ElpCTBCHHOﬁ YCIYTH U UX IIPOAOJIZKUTCIIBHOCTD,

BO3MOYKHOCTb HAIIpaBIICHUs JOKYMEHTOB I IIPEJOCTABJICHHUS TIOCYHApCTBEHHOW YCIIyTH
IIOYTOBOM CBSA3BIO U KypbEPCKOM CITIy>KOOH JOCTaBKY;

BO3MOKHOCTb IIOJIyYEHHUS pe3ysbTaTa NPEJOCTaBICHUS T'OCYJApPCTBEHHOM YCIYyTH IIOYTOBOU
CBA3BIO;

BO3MOXHOCTBb IIOJTYYCHHA 3aABUTCIIEM I/IH(bopMaI_[I/II/I 0 XOJA€ MIpeaoCTaBJICHUA FOCYHapCTBCHHOﬁ
YCIIyru € UCIIOJIb30BAHUCM CPEACTB TCHG(I)OHHOﬁ CBA3H.

50.1. 3asBuTeno MpU MPEAOCTABICHUU TOCYAAPCTBEHHOM YCIyrH OOEeCIeYHBAETCS BBHIOJIHEHUE
CIIEYIOLIUX JAEUCTBUH C UCIIOJIb30BaHUEM EnrHoro noprana:

MoJTydeHre MHPOPMAITUH O TIOPSAKE M CPOKAX MPEIOCTABIICHUS TOCYIaPCTBCHHOHN YCIYTH;

JOCy/IeOHBIN  (BHECYACOHBIN) TMOPSAOK O0OKaJoOBaHUS peIIeHUH © ACHCTBUN (0e31eicTBU)
Muntocta Poccuu minu ero TeppuTOpHalibHOTO OpraHa, a TakykKe UX JOHKHOCTHBIX JIUI.
(. 50.1 BBenen [Ipukazom Muntocta Poccun ot 21.05.2021 N 81)

51. KauecTBO nipeiocTaBieHus roCyJapCTBEHHOM YCIyTU XapaKkTePU3yeTCs:

HATMYUEM CIICHIUATNCTOB M YHOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMII C YPOBHEM KBalU()MKAIIWH,
HEOOXOMUMBIM JUTSI HAJUICKAIIETO HCIIOJIHEHUS aJIMHHHCTPATHBHBIX MPOIEIYP, MPETyCMOTPEHHBIX
AJIMUHHUCTPATUBHBIM PETIIAMEHTOM;

OTCYTCTBUEM oqepe/:[eﬁ IIpHU IMPUEME U BbIAa4Y€ JOKYMCHTOB 3asABUTCIIAM,

OTCYTCTBHEM HapyIIEHUI CPOKOB MPEAOCTABICHUS TOCYJapCTBEHHOH yCIyTH;
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OTCYTCTBUCM )Kajmo0 Ha IeUCTBUS (6e3ﬂeﬁCTBHe) CIICHUAJIMCTOB W YIIOJIHOMOYCHHBIX
JOJDKHOCTHBIX JIMII,

OTCYTCTBUEM Jkaimo0 Ha HCKOPPCKTHOC, HCBHUMATCJIBHOC OTHOIICHHUC CIICHUAIMCTOB U
YIOOJIHOMOYCHHBIX JOJLDKHOCTHBIX JIMIL K 3adBUTCIIAM.

52. IlpenmocrtaBieHue TOCYJapCTBEHHOM YCIYTM IO HKCTEPPUTOPUAIBHOMY NPHUHIMUIY HE
OCYILIECTBIISACTCSL.

3asBUTENb BIOpaBe OOPATUTHCA C 3alMpocoM B 000 MHOTOQYHKIIMOHATIBHBIA ILIEHTP Ha
TeppuTopuu cyobekta Poccuiickoit @enepanuu B ciaydae, eciu Mexay MuHiocTtoM Poccun wnm ero
TEPPUTOPUAIBHBIM OPraHOM ¥ MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM 3aKIIOYCHO COTJIAIICHHE O
B3aUMO/ICVICTBUH.
(. 52 B pen. [Ipukaza Munrocta Poccun ot 21.05.2021 N 81)

MHble TpeGoBaHuA, B TOM 4Yucne yuyuTbiBawLwme
0COOEHHOCTU NpenoCcTaBlIeHUA rocyaapcTBeHHON
yCnyruv no aKcTtepputopuanbHOMy NpuHUMNY (B cnyydae,
ecnu rocyaapcTBeHHas ycryra npegocrtaBnsieTcs
Nno 3KCTeppuTOpManbHOMY NPUHLUINY) N OCOGEHHOCTU
npenocTaBrieHMA rocyfapCTBEHHOM yCnyru
B 3NIEKTPOHHOM hopme

(BBeneno IIpukazom Muntocra Poccun ot 19.07.2019 N 139)

52.1. HWuble TpeOoBaHUSA, B TOM 4YHCIE YUYHUTHIBAIOIIME OCOOEHHOCTH TMPEJOCTaBICHUS
rOCYJapCTBEHHON YCIYrM IO 53KCTEPPUTOPHAIBHOMY IMPUHIMIY W B 3JIEKTPOHHOM ¢(opme, He
IIPEyCMOTPEHBI.

lll. CocTaB, nocnegoBaTenbHOCTbL U CPOKMU
BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (Aencreun), TpedboBaHus
K NOPAAKY UX BbIMOMTHEHUA, B TOM YMUCIIe OCOOEHHOCTU BbINOJSTHEHUSA
aAMUHUCTPATUBHBLIX Npoueayp (AeUcTBUN) B INIEKTPOHHOM chopme
(8 pen. [Ipukasza Muntocta Poccuu ot 19.07.2019 N 139)

53. MuHtoct Poccun npocTaBisieT anocTHIIb:

Ha O(pUIHMATBHBIX JOKYMEHTaX, HCXOISIIUX OT (eiepaJbHBIX OPTaHOB I'OCYIApPCTBEHHOMN BIIACTH,
3a UCKJIFOYEHUEM CITy4aeB, KOI/Ia OHU CaMU HAJEJIEHbI TOJITHOMOYMSIMU IO MPOCTABICHUIO alTOCTHIIS;

Ha KONUAX O(UIHUAIBHBIX JOKYMEHTOB, UCXOASILIMX OT KOHCTHUTYLMOHHBIX (YCTaBHBIX) CYAOB
cyonekToB Poccuiickoit @eneparnun, dhenepanbabix cyaoB Poccuiickoit denepannu 1 MUPOBBIX CyAEH,
BEPHOCTb KOTOPBIX 3aCBHUJETEILCTBOBAHA B IOPSAJKE, IPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;

Ha KOMUSAX O(PHUIMAIBHBIX TOKYMEHTOB, HCXOSIINX OT (eepabHBIX OPraHOB rOCYAapCTBEHHOU
BJIACTH, UX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB T'OCYJApCTBEHHOM BiacTH cyObekToB Poccuiickoit
denepanyy, OpraHoB MECTHOI'O CaMOYIPABJIEHUs, KOHCTUTYLIMOHHBIX (YCTaBHBIX) CYAOB CyOBEKTOB
Poccuiickoit denepanuu, denepanbubix cynoB Poccuiickoit denepannyu 1 MHUPOBBIX Cyned, BEpHOCTh
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KOTOpPBIX  3aCBUJAETENbCTBOBaHAa  HoTapuycamu  Poccuiickoii ~ Denepanuu  WiIM  JIMIIAMU,
YIOJIHOMOUYEHHBIMU COBEpIIaTh HOTAapUaJIbHBIE JIEUCTBHSI B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu;

HA KOMHSIX WHBIX OQUIUATBHBIX JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBHJIETCIILCTBOBAHA
HoTapuycamMu Poccuiickoi @enepanyv Wi JMIAMH, YIOJHOMOYEHHBIMU COBEpIIATh HOTAPHUAJIBHBIE
JICUCTBUSA B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

Ha OQUIMAIBLHBIX TOKYMEHTaX, BBIJAHHBIX, YJOCTOBEPEHHBIX WU 3aCBHJIETEIbCTBOBAHHBIX
HoTapuycamu Poccuiickoit ®@enepanyii Wi JHMIAMHU, YIOJHOMOYEHHBIMU COBEpIIaTh HOTapUaJbHbIE
JICUCTBUS B COOTBETCTBUU C 3aKOHOAATENBCTBOM Pocculickoit @enepanuu.

54. Teppuropuanbhbie opranbl MuHrocTa Poccuu mpoCcTaBIsiiOT anoCTUIb:

Ha O(pUIIMATBHBIX JOKYMEHTaX, UCXOASIIUX OT TEPPUTOPUATILHBIX OPraHOB (heJepaabHbIX OPTaHOB
rOCyIapCTBEHHON BJIACTH, 3a UCKIIOYCHHEM CIIy4aeB, KOTJla OHU CaMU HAJEJICHBI ITOJIHOMOUYUSAMU 110
IIPOCTABJICHUIO arOCTHJIS, OPraHOB TOCYJapCTBEHHOH BiacTu cyOwbekToB Poccuiickoit ®enepauuu,
OpraHOB MECTHOI'O CaMOYIpaBJIEHUS (KpOME OpraHoB, OCYLIECTBIISIIOIIMX TIOCYJapCTBEHHYIO
pEruCTpaLMIo AKTOB IPAYKIAAHCKOTO COCTOSIHUA);

Ha KOMMSIX O(PUIMAIBHBIX JTOKYMEHTOB, MUCXOASIIUX OT KOHCTUTYLMOHHBIX (YCTaBHBIX) CYyJIOB
cyonekToB Poccuiickoit @enepanun, dhenepanbubix cyaoB Poccuiickoit denepanuy 1 MUPOBBIX CyAEH,
BEPHOCTb KOTOPBIX 3aCBUICTEIBCTBOBAHA B IOPSAKE, IPEIyCMOTPEHHOM 3aKOHOJIATENbCTBOM
Poccuiickoit denepanuu;

Ha KOMUAX O(PUIMATBHBIX JOKYMEHTOB, UCXOJSIIUX OT TEPPUTOPUAIBHBIX OPraHoB (peepanbHbIX
OpPraHOB TOCYJAapCTBEHHOW BIACTH, OpPraHOB TOCYJapCTBEHHOW BIIACTH CYOBEKTOB Poccuiickoit
denepary, OpraHOB MECTHOTO CaMOYIPAaBJICHUs, KOHCTUTYIMOHHBIX (YCTaBHBIX) CYZOB CyOBEKTOB
Poccuiickoit denepannu, denepanpubix cynoB Poccuiickoit denepannyu 1 MUPOBBIX Cyned, BEpHOCTh
KOTOpPBIX  3aCBUJETEIbCTBOBaHAa  HoTapuycamu  Poccuiickoit ~ Denepauuu  WiIM  JIMIAMU,
YIOJHOMOYEHHBIMH COBEpPILATh HOTapHalbHBIE IEHCTBUS B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;

Ha KONUSAX WHBIX O(QUIMATBHBIX JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBHETEIILCTBOBAHA
HoTapuycamMu Poccuiickoi ®enepanyu Wi JIMIAMH, YIOJHOMOYEHHBIMU COBEpIIATh HOTAPHUAIBHBIE
JICWCTBUSA B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Pocculickoit @enepanuu;

Ha O(UIMAIBHBIX JOKYMEHTaX, BBIJIAHHBIX, YJIOCTOBEPEHHBIX WJIM 3aCBUICTEIHCTBOBAHHBIX
HoTapuycamu Poccuiickoit ®@enepanyii Wik JHUIAMH, YIOJHOMOYEHHBIMU COBEpIIATh HOTAPUAIIbHBIE
JICUCTBUS B COOTBETCTBUH C 3aKOHOAATENBCTBOM Pocculickont denepanuu.

55. Teppuropuaneuble  opranbl ~ MuHiocta  PoccuM  OpOCTaBISAIOT — aloOCTWIb — Ha
BBIIIICTICPEUNCIICHHBIX B HACTOSIEM ITyHKTE O(UITMATBHBIX JOKYMEHTaX MPH yCIOBUH, YTO YKa3aHHBIC
JIOKyMEHTHI HCTIOJTHEHBI B cyObekTe Poccuiickoit denepanuu, Ha TEPPUTOPUNA KOTOPOTO JACUCTBYIOT ATH
TEPPUTOPUATIBHBIE OPTraHBbl.

56. B ciyuae, ecau opuIManbHBIA JOKYMEHT HCXOAUT OT OpraHa IoCyJapCTBEHHOM BJIACTH
HECKOJIbKUX CyObekToB Poccuiickoii ®enepaliuu WM MEXPETMOHAIBHBIX OpraHU3alMid 3asBUTEb
BIIpaBe OOpAaTUTBHCS [UIA NPEJOCTABICHUS TOCYJApPCTBEHHOW YCIYIM B TEPPUTOPHAIBHBIA OpraH
Munrocta Poccun, Ha TEppUTOPUN KOTOPOTO AEHCTBYET NaHHBINA OpraH WIM OPraHU3aLusl.
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B cnywae, ecnu odunManbHbIl JAOKYMEHT BBbIJAH, 3aCBHETENILCTBOBAH WIM YAOCTOBEPEH
HoTapuycaMu Poccuiickon Penepauyu Wi JIMIAMH, YIOJIHOMOYEHHBIMU COBEpIIATb HOTAPUAIBHBIE
NecTBUs, pa3HbIX CyObekTOB Poccuiickoit denepaiinu, 3asBUTENb BIPaBE MO CBOEMY YCMOTPEHHUIO
oOpatutbcs IS MPENOCTABIEHUS TOCYAApCTBEHHOM YCIYrM B TeppUTOpUaibHBIA opraH MuHiocta
Poccun, nelictByromuii Ha Tepputopun cyobekta Poccuiickoit denepaninu, rae ObIO COBEPIIEHO OJHO
W3 HOTapUaJIbHBIX ACHCTBUI.

UcuepnbiBatowmin nepevyeHb agMUHUCTPaATUBHbIX Npoueayp

57. llpenocraBieHre rocyJapCTBEHHOM YCIyTH BKIIIOYAET B ce€0s1 CASAYIOINE aIMUHUCTPATUBHbBIC
MIPOLEAYPBI:

IpUeM UM peructpanus opuIMaIbHbIX AOKYMEHTOB, IOCTYNMBIIMX B MuHioct Poccun uiam ero
TEePPUTOPUAIBHBIA OpraH i TPelOCTaBICHUs TOCYJapCTBEHHOW YCIyTHM, WM OTKa3 B IpHUeMe
o(ULIMaAIBHBIX TOKYMEHTOB;

¢dbopMHpOBaHHE U HANpaBIIEHHUE MEKBEJOMCTBEHHOTO 3arpoca Ui MOIXy4eHus uHpopMmaruu oo
yIUIaTe TOCY1apCTBEHHOM IMOLUIMHEI 3a PEAOCTaBICHUE TOCY IapCTBEHHON YCIIYTH;

paccMOTpECHUC Oq)HHI/IaJ'H)HI)IX JOKYMCHTOB B IMCJIAX YCTAHOBJICHWA HaJIWU4YWUA HWIW OTCYTCTBUA
OCHOBaHHI AJI1 OTKa3a B IIPOCTABJICHHUU aIlIOCTUIIA;

MPOCTABJICHUE aTllOCTHIIS;
BbIJIaya WK OTIPaBKa OPUIHATBHBIX JOKYMEHTOB 3asIBUTEIIO;

OTKa3 B IIPOCTABICHUH ATIOCTHJIS.

58. Yrparun cuny. - [Ipukaz Munrocta Poccun ot 19.07.2019 N 139.

Mpuem u pernctpaums opuumanbHbIX AOKYMEHTOB,
noctynuBlnx B MnHioct Poccum unm ero TepputopmarnbHbIA opraH
ANA NpefoCcTaBreHNs rocyAapCTBeHHOM YCnyru, Unu oTkas
B npueme oduumnanbHbIX AOKYMEHTOB

59. OcHoBaHueEM Uil HaYajga aJMUHUCTPATUBHOW MPOILEAYPHI ABISIETCS MOCTyIUIEHME B MUHIOCT
Poccun wumm  ero TeppuTOpHanbHBI OpraH O(UUUAIBHBIX JOKYMEHTOB JUISI IPENOCTaBJICHUS
roCyJJapCTBEHHOH yCIIyTH.

60. OdunmanbHple JOKYMEHTBI MPEACTaBIAIOTCS B MUHIOCT Poccuu MM ero TeppuTopHaIbHBIN
OpraH 3asBUTEJIEM JIMYHO JINOO HANpPAaBISIOTCA C 3alPOCOM O IPEJOCTABICHUU TIOCYAAapPCTBEHHOU
YCITyTH TIOYTOBOM CBSI3BIO WIIN KyPBEPCKOH CITy )00 JOCTaBKH.

61. JlaTo¥i MOCTYIUIEHHsI TOKYMEHTOB SBJISIETCS 1aTa UX perucrpauuu B Musrocte Poccum mim ero
TEPPUTOPUAIIBHOM OPIaHe.

62. Ilpuem M perucTpauuio OQUIMAIBHBIX JTOKYMEHTOB, MOCTYNHBUIMX HA JMYHOM IpHEME,
OCYIIECTBIISET CIELUAIUCT, YIIOJTHOMOYEHHBIM IPUHUMATh JOKYMEHTHI.
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63. Creuuanuct, yHnoJHOMOYEHHBIH NPUHUMATh IOKYMEHTBI, MPU MOCTYIUIEHUH JOKYMEHTOB
yCTaHaBJIMBAET OTCYTCTBUE OCHOBAHMI JJI OTKa3a B MPUEME JJOKYMEHTOB, IPEIYCMOTPEHHBIX ITYHKTOM
32 AIMUHUCTPATUBHOIO PETJIAMEHTA.

MakcumanbHbI CPOK BBITIOJHEHUS aJIMHHUCTPATUBHOTO ACHCTBUS COCTaBIsA€T 3 MHHYTHI Ha
KaXIbI TOKYMEHT.

64. B cinywae ycraHOBIIEHHS OCHOBaHHWIl JUis OTKa3a B IpueMe O(UIMaIbHBIX JOKYMEHTOB,
MPEeTIyCMOTPEHHBIX TYHKTOM 32 AJIMHHHUCTPATUBHOTO periaMeHTa, CIEIHAaTUCT, YMOJIHOMOYEHHBIN
MPUHUMATH JTOKYMEHTHI, HE3aMEATUTEIbHO COOOIIAET YMOJIHOMOUYEHHOMY JOJHDKHOCTHOMY JIHMIY 00
YCTaHOBJICHMHM OCHOBAHUM JJIs1 OTKa3a B MpUEMe JOKYMEHTOB.

Y1oarHOMO4YEeHHOE AOJDKHOCTHOC JIMIIO pacCMaTpyuBA€T OCHOBAaHMA [Jid OTKa3a B IIPUEMC
0(bHHI/I8J'IBHBIX AOKYMEHTOB, YCTAHOBJICHHBIC CIICIHUaJINCTOM, YIOOJIHOMOYCHHBIM  [IPUHHUMATH
JOKYMCHTEI.

MaxkcuManbHBI CPOK BBIOJHEHUS aIMUHUCTPATUBHOTO JCWCTBUSA COCTAaBISIET 3 MHUHYTHI Ha
KKl JOKYMEHT.

65. B cilydyae npUHSTHS yIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM PELIEHHsI 00 OTKa3e B IpUeMe
Oo(pHUIIMABHBIX JIOKYMEHTOB CIIEIIHMATICT, YIOJHOMOYEHHBIH NPUHUMATh JOKYMEHTBI, Pa3bICHSIET
3asIBUTEIII0 OCHOBAHUS JJIsl OTKa3a B IpHUEME JIOKYMEHTOB, B TOM YHCIIE€ PAa3bsSICHSET 3asBUTENIO, KaK
YCTPaHUTh OOCTOSITENBCTBA, HPEIMATCTBYIOLIME IPUEMY TOKYMEHTOB (€ciaM Takue OOCTOSATENbCTBA
YCTPaHHUMBI), a TaKke HMHPOPMUPYET 3asBUTEIS O MOpsAIKE O00KaloBaHHWs MPUHATOrO pPEUIeHUs 00
0TKa3e B IpruemMe opUIHMAIbHBIX JOKYMEHTOB U BO3BPALIAET 3asBUTEIIO PEACTABICHHBIEC JOKYMEHTHI.

66. Ilo muceMeHHOMY TpPEeOOBAHUIO 3asBUTENS CHEIMAIHUCT, YMOJHOMOYEHHBIH NPUHUMATh
JOKYMEHTBI, TOTOBHT MPOEKT MHChMa 3asBUTEN0 00 OTKa3e B NMpHEME JOKYMEHTOB (B IMHChMEHHOM
TpeOOBaHUM 3asSBUTEIh YKAa3bIBAET CIIOCOO TMOIYYECHHUS UM TaKOTO MUChMA - JIMYHO, TIOYTOBOW CBS3BIO
WU KyPBhEPCKOM CITy>k00H JOCTaBKH).

B nmnpoekte mnHMcbMa CHEUUANMCT, YINOJIHOMOYEHHBIM INPUHUMAaTh JOKYMEHTBI, H3Jaraer
YCTAQHOBJICHHbIE OCHOBaHMS JJIS OTKa3a B MpHUeMe OQHUIMAIbHBIX JTOKYMEHTOB, Pa3bsCHSET 3asBUTEIIIO,
KaK YCTPaHUTh OOCTOSITEIbCTBA, MPEISATCTBYIONIME MTPHEMY JOKYMEHTOB (€CJIM Takue OOCTOSTENBCTBA
yCTpaHUMBI), HHOOPMUPYET 3aABUTENS O MOPSAKE 00XKaJOBAaHUS MPHHATOTO PEUICHUs 00 OTKa3e B
npreMe opUIUAIbHBIX JOKYMEHTOB.

HOI[]"OTOBJ'IGHHBIﬁ IIPOCKT IMKUCbMaA C MMPHUIIOKCHUEM O(bI/II_[I/IaJ'IBHBIX JOKYMCHTOB, ITPCACTABJICHHBIX
3a4BUTCICM, CIICHHHAJIUCT, yr[OJIHOMOquHHﬁ MNpUHHUMATh JOKYMCHTBI, IMPCEACTABIACT Ha MNOANHNCH
YHOOJHOMOYCHHOMY JOJIZKHOCTHOMY JIMILY.

67. YIOIHOMOYCHHOE JOJDKHOCTHOC JIMIO IIOAIIMCBIBACT IITMCHbMO 00 oTKasze B nmpucme
O(bI/IIII/IaJ'II)HLIX AOKYMCHTOB U IEPCAACT CIICHUAINUCTY, YIHOJTHOMOYCHHOMY IIPUHHUMATh JOKYMCHTEI.

68. Crienuanuct, yrnoJaHOMOYEHHBIM MPUHUMATh JOKYMEHTHI, BbIIA€T MUCbMO 00 OTKa3e B MpuemMe
o(ULMaAIBHBIX TOKYMEHTOB C IMPUJIOKEHUEM MPEACTaBICHHBIX O(QUIMAIBHBIX TOKYMEHTOB 3asBUTEIIIO

JIMYHO.

69. B cjIydac TIOCTYIUICHUSA O(I)I/II_II/IaJ'ILHBIX AOKYMCHTOB M 3arpocCa O IMIpCAOCTaBICHUU
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rOCYJJapCTBEHHOH YCIyTr'M MOYTOBON CBA3BIO MIIM KypbepCKOW CiTyk00i 10CTaBKU MHUCHbMEHHBIN OTKa3 B
npueMe OQUIMAIBHBIX JOKYMEHTOB C MPHJIOXKEHHEM O(UIMAIBHBIX JIOKYMEHTOB IepeaaeTcs B
CTPYKTypHOE mozpa3zeneHrue Muniocta Poccun mim ero TeppuTopruanibHOrO OpraHa, OTBETCTBEHHOE 3a
JTOKYMEHTAIIMOHHOE 00eCTIeYeHre, TSI OTIIPABKH 3asIBUTEIIIO.

70. Cpok MOATOTOBKH NMHCHbMa 3asiBUTEN0 00 OTKaze B MpHeMe O(UIMANIbHBIX JTOKYMEHTOB HE
JIOJKEH MpeBbIIaTh 1 paboyero JHs co JHS NpencTaBiIeHus (IOCTYIIEHUs) TOKYMEHTOB.

71. B cinyuyae yCTaHOBJIEHUS OTCYTCTBHSI OCHOBAaHUH [Js OTKa3a B IpHeMe O(UIHAIbHBIX
JOKYMEHTOB, NPEIYyCMOTPEHHBIX IyHKTOM 32 AJMUHUCTPAaTUBHOIO pETJaMEHTa, CIELUAINCT,
YIOJIHOMOYEHHBIM MPUHUMATh JOKYMEHTBl, BHOCUT B JKypHaJ ydeTa BXOJAIIMX JOKYMEHTOB MJIs
npocTaBieHus anocTwisd (mpuwiokeHne N 5 Kk AIMUHUCTPAaTUBHOMY perjlaMeHTY) 3alliCh O IpHUeMe
OQUIMATBHBIX JOKYMEHTOB, KOTOpasi COJAEPIKUT:

HOPSIIKOBBIM HOMED 3aIUCH;
JaTy npueMa o(pUIUaIbHBIX TOKYMEHTOB;

JaHHble O 3asBUTENE ((aMHIUI0 W WHUIMAIBl (U3NYECKOTO JIMIA, PEKBU3HUTHI JIOKYMEHTa,
yIIOCTOBEPSIOUIETO TUYHOCTh, HANMEHOBAHHE IOPHINYECKOTO JINIA, KOHTAaKTHBIN TeJIe(oH);

HaNMMCHOBAHUC U PCKBU3UTBI O(bI/IIII/IaJ'II)HLIX JOKYMCHTOB;
HAaNMMCHOBAHUC roCcyaapCTBa NpCaAbABICHUSA O(i)I/II_[I/IaJ'II)HI)IX JOKYMCHTOB;
(baMI/IJ'II/IIO W MHUOHAJIBI CIICHUAINCTA, IIPUHABIICTO O(bI/II_II/IaJ'IBHBIe JAOKYMCHTHBI.

[Ipu mnoctymineHnn OQUIUANBHBIX JOKYMEHTOB C THCHbMEHHBIM 3allpOCOM 3asBUTENSI O
MPEIOCTABICHUU TOCYJAPCTBEHHON YCIYTH IMOYTOBOM CBSI3bI0 WM KYpPBEPCKOW CIIy)00¥H HOCTaBKU
CHEIMAIIUCT, YIOJHOMOYCHHBIH NPUHUMATh JOKYMEHTBHI, JeJaeT OTMETKy B rpade 1 >xypHama o
MOCTYIUIGHUH O(PUIUATBHBIX JIOKYMEHTOB TOYTOBOM CBsi3bt0. B rTpadsr 3, 4 m 5 xypHana
CIIEIUATTUCTOM, YIIOJTHOMOYEHHBIM TPUHUMATh JOKYMEHTBI, BHOCATCS CBEJEHUS B COOTBETCTBUU C
MMCHEMEHHBIM 3aIIPOCOM 3asIBUTEJISI.

MakcumanbHbIN CPOK BBIIIOJIHCHUA AAMHUHUCTPATUBHOT'O JIEMCTBUSI COCTaBIISICT 4 MHHYTBI Ha
KaXKJIBIN U3 IpCACTAaBJICHHBIX O(I)I/IL[I/IaJIBHLIX AOKYMCHTOB.

>KypHaJ1 yu€Ta BXOOAIIUX OOKYMCHTOB I IMPOCTABJICHUA allOCTWIA BCACTCA B 3JICKTPOHHOM
BUJC (B TOM YHUCJIC C UCITIOJIB30BAHUEM aBTOMATU3NPOBAHHBIX I/IH(l)OpMaHI/IOHHBIX CI/ICTGM).

[Ipu TexHHyeCKUX CcOOAX AaBTOMATHU3WPOBAHHON HH(OPMALIMOHHOW CHCTEMBI >XKypHal yuera
BXOJISIIIUX JJOKYMEHTOB JUISl IPOCTABIICHHS allOCTUIISA BEAETCs B OyMa)KHOM BUJIE.

72. Cnenuanuct, yHOJHOMOYEHHBIM NPUHUMATh JOKYMEHTHI, 0OpMIIIET PaclUCKy O IMpueme
ouImaNBbHBIX JTOKYMEHTOB (mpmiokeHne N 6 K AJIMHUHUCTPATMBHOMY pEIJIAMEHTY), B KOTOPOM
YKa3bIBAIOTCSA:

Jarta rpucma Oq)HIII/IaJ'IBHI)IX AOKYMCHTOB,

JaHHBIC 3assBUTENS ((paMIITHS U MHUIIHATGI (DU3HMUECKOTO JIMIIA WK MTPEJICTABUTENS FOPUIUICCKOTO
JU1A);
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KOJIMYCCTBO IIPHUHATBIX O(I)I/IL[I/IaJIBHBIX JAOKYMCHTOB;
HAaNMMCHOBAHUC IroCyJapCTBa NpCAbABICHUSA O(I)I/IL[I/IaJ'IBHLIX AOKYMCHTOB,;

MOPSAKOBBIM HOMEDP 3allUCH B JKypHAJIE y4yeTa BXOIALIMX JOKYMEHTOB I IPOCTaBIICHUS
anoCTHIIS;

JaTa Bblaun OQUIMAIBHBIX JOKYMEHTOB U Ipaduk MpremMa 3asiBUTelei;

HOMeEp TejedoHa, 0 KOTOPOMY 3asiBUTEINIb B TEUEHHME CPOKA MPEIOCTABICHUS IOCYAapCTBEHHON
YCIYTH MOKET MOJIy4YUTh MHYOPMAIIHIO O X0JI€ MPEI0CTaBICHNS TOCYJapCTBEHHOM yCIIyTH;

(I)aMI/IJ'II/ISI, HWHULUAJIBI U TOJDKHOCTD CICHHUAIMCTA, ITPUHABIICTO JOKYMCHTEI.
CHCI_[I/IaJII/ICT, yr[OJIHOMO‘-IGHHBIfI MNPpUHHUMATL JOKYMCHTBI, CTABUT B PACIIMCKE CBOIO MMOAIUCE.

Pacnmcka o mpueme opUIMANBHBIX TOKYMEHTOB MOXKET OBITH 3aI0JTHEHA B DJIEKTPOHHOM BHIE (B
TOM YHCJI€ C HMCIOJIb30BAaHHEM aBTOMATH3UPOBAHHBIX MH(POPMAIIMOHHBIX CHUCTEM), C OJHOBPEMEHHOMN
pacrneyaTKoN pacuCKU I IEPEJavy €€ 3asBUTEIIO.

MakcumManbHbIN CPOK BBIITOJIHCHUA AAMUHUCTPATUBHOI'O JEUCTBUS COCTABISACT 4 MUHYTHI.
73. CHCI_[I/IaJ'II/ICT, ynOJlHOMO‘-IGHHLIﬁ MNPUHHUMATh JOKYMCHTHI, IICPCAACT 3asIBUTCIIHO PACIIUCKY.

74. Tlocne BBINOJIHEHUS ACUCTBHHA MO MPHUEMY W PETHCTpPAalUU O(UIHUATBHBIX JOKYMEHTOB,
IIOCTYNMBIIMX JUIsI HPEAOCTABICHHUsS] TOCYJAapCTBEHHOM YCIYTHM, CIELUAINCT, YIOJIHOMOYEHHBIN
NPUHUMATh  JOKYMEHTBI, T[epeAaeT TNPUHAThIE  OQUIMAIbHbIE  JOKYMEHThl  CHEHAIUCTY,
YIOJTHOMOYEHHOMY Ha COCTaBJICHHUE allOCTHIIS.

MakcumanbHbIN CPOK BBIITIOJIHECHUA AAMUHUCTPATUBHOI'O JEUCTBUS - OOUH pa6oq1/1171 JCHb.

dopMupoBaHue U HanpaBrieHne MeXBe4OMCTBEHHOro
3anpoca Ansa nony4yeHusa nHdopmaumm o6 ynnarte rocynapcTBeHHOU
NOLWJINHbI 3a NpefoCTaBlieHUe rocyAapCTBEHHOMN yCnyru

75. OcHOBaHUEM JUIA Hadalia aHMHHHCTpaTHBHOﬁ MpoHcaAypshI ABJIACTCA MOJYUCHUC O(I)I/II_II/IaJ'ILHBIX
AOKYMCHTOB CIICHHUAJIUCTOM, YIIOJTHOMOYCHHBIM HAa COCTABJICHUC allOCTUJIA.

76. Crieuanuct, yIoJHOMOUYEHHBIH HA COCTABICHHUE allOCTHIIS, MOCTE MOMYyYeHHUs O(UIIMAIBHBIX
JTOKyMEeHTOB B TeueHHe 20 MUHYT (JOPMHUPYET C UCIOIB30BAHUEM MPOTPAMMHO-TEXHHUECKUX CPEJICTB
3anpoc B denepanbHoe Ka3HAUEHCTBO (€ro TEpPUTOPHANIBHBIN OpraH) 0 MpeaocTaBIeHUN HH(OpMaLUn
00 ymiare 3asBHUTENIEM T'OCYAAapCTBEHHOW MOILIMHBI 32 MPEJOCTAaBICHUE T'OCYAApPCTBEHHOW YCIyTH U
HalpaBJIsieT ero aJipecaTy 1o KaHaJlaM CUCTEMbl MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/ICHCTBUSI.

77. Pe3ynbTaToM BBINOJHEHUS AJIMHUHHCTPATUBHOW MpPOLEAYPHl SBISIETCS TMOJy4YCHHE U3
denepallbHOTO Ka3HAYeHCTBA (€ro TePPUTOPHAILHOTO OpraHa) 3anpanmBacMoi HHOpMaInH.

PaCCMOTpeHMe Od)VILI,VIaanbIX AOKYMEHTOB B UensAXx
YCTaHOBJI€EHUA HaNn4unsa unn oTCcyTCcTBus OCHOBaHMM ANs oTKasa
B nNpocTaBlieHnn anoctunsa
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78. OcHoBaHMEM Ui Hayajga aJAMHHHMCTPAaTHUBHOW TIIPOLEAYpPhl SBJSETCS IMOCTYIUIEHUE
o(pUIIMATBHBIX TOKYMEHTOB K CIEUAIUCTY, YIIOTHOMOUYEHHOMY Ha COCTABJICHHUE arlOCTHIIS.

79. Crneuumanuct, yHnoJHOMOYEHHBI Ha COCTaBJIEHHE aroCTHIIS, IOCJE IMOCTYIJICHUS K HEMY
OQUIMANBHBIX JIOKYMEHTOB YCTAaHABIMBAeT HaJIMYMe WM OTCYTCTBUE OCHOBAaHUM [UIsl OTKaza B
MPEIOCTABIIEHUU TOCYNapCTBEHHOM YCIyrd, NPEeIyCMOTPEHHBIX MYyHKTOM 33 AJIMHUHUCTPATHBHOIO
permameHTa.

MakcumanbHbli CPOK BBITIOJIHEHHS] aJMUHUCTPATUBHOTO AEUCTBUS - 20 MUHYT Ha KaxKIbli
JIOKYMEHT.

80. IIpu orcyrctBun B MuHiocte Poccun mnu ero TeppuTOpHaibHOM Oprane oOpa3loB MOIIUCH
JIU1A, TIOAMUCABIIETO O(DHUIIMANIBHBIA JOKYMEHT, W/WJIM OTTHUCKA Ie4yaTW/ITamma opraHa (Jdna), ot
KOTOPOTr0 MCXOAUT O(QUUHUATbHBIA JOKYMEHT, CHEIHaIUCT, YIOJIHOMOYEHHBIH Ha COCTaBJICHUE
anoctwisi, oopmiseT opUIMANBHBIN 3alMpoc Ha MONy4YeHHE o0pasla MOAMHCH M TOATBEPKICHUS
MOJIHOMOYMI Ha TPaBO TOJIMUCH JIUIA, MOAMHMCABIIETO MPEICTABICHHBIM OQUIIMAIBHBIN TOKYMEHT,
u/mnm oOpas3la OTTHUCKA TMedyaTw/mramina opraHa (JIMia), OT KOTOPOTO HUCXOAWT O(HIIMaThHBINA
JIOKYMEHT.

B odunmansHOM 3ampoce TakkKe yKasbIBaeTCs, YTO B CIIydae HEBO3MOXKHOCTH TPEIOCTaBICHUS
oOpasna MOJIMUCH JIUIA, MOJIKCABIIEro O(QUIMATbHBINA JOKYMEHT, W/MJIM OTTHCKA Ie4aTh/IITamma
oprana (JiMIa), OT KOTOPOTO HCXOIUT OQHIMAIBHBIN JIOKYMEHT, B OTBETE Ha 3amlpoc JJO0JDKHA
coJiepkaThcsi MHGOpPMAIUS O TMOATBEPIKICHUU WIM HEMOJTBEPKIECHHUH COOTBETCTBYIOIIUM OPTaHOM
(muom) dakra coBepuieHus oduIManbHOrO AOKyMeHTa. [lpum 3ToM B o(uUIMATBHOM 3ampoce
YKa3bIBAIOTCS HAWMMEHOBAHUS OQPHUIIMAIBHBIX JOKYMEHTOB, TIPEICTABJICHHBIX 3asBUTEIIEM, U UX
pexBH3UTHL. K 3ampocy mpuiraraeTcst KOmusi COOTBETCTBYOIIETO OPHUITHATEHOTO JIOKYMEHTA.

81. CnenuanucT, yroJHOMOYEHHBIH HA COCTaBICHHUE aroCTHIIA, MepenaeT o(pOpMIIEHHBIH 3ampoc
Ha TIOJITUCH YITOJIHOMOYEHHOMY JTOJPKHOCTHOMY JIHILY.

MaxkcuManbHBIN CPOK BBIITOJIHCHUA aAMUHUCTPATUBHOI'O JEHUCTBHS - OJIUH pa60qm71 JCHB.

82. YIomHOMOUYEHHOE JOKHOCTHOE JIMIIO MOIMUCHIBACT 3apOC Ha MOJydYeHHe 00pasiia MoMUCH
U TOATBCPIKACHUC MMOJTHOMOYMHA Ha mpaBO MOAINMUCHU JIMIA, IIOAIHMCABIICTO HpCHCTaBHeHHBII\/'I
opuIMaIbHBIA JOKYMEHT, W/WIM o0Opasla OTTHCKA IeYaTh/ITaMIia opraa (Jinia), OT KOTOPOTO
UCXOIUT O(ULIMaIbHBIA JOKYMEHT, UM MEpeNaeT CHEHHATUCTy, YMOJHOMOYEHHOMY Ha COCTaBJICHHE
amoCTuJIs.

83. Cneunanuct, ynoJIHOMOYEHHBIN Ha COCTaBIIEHUE arlOCTUIIS, MEPelaeT 3anpoc B CTPYKTYpPHOE
nogpasnenenne MuHiocta Poccum wWiM  €ro  TEppUTOPHAIBHOTO OpraHa, OTBETCTBEHHOE 3a
JOKYMEHTAITMOHHOE 00eCIieueHue, TSl OTIPABKH 110 HA3HAYCHHUIO.

MakcuManbHBIA CPOK BBITIOJHEHUS aIMUHUCTPATUBHOTO IEHCTBHS - OJIMH paOOUnii JICHb.

84. CrienMaaucT, YIOJTHOMOYEHHBIM Ha COCTaBJICHUE allOCTHIIA, B TEYCHUE OJTHOTO pabodero aHs
CO JHS TPUHATUS pEIIEHUS O TMPOJJICHHH CPOKa MPOCTABIEHUS AamoCTWIS YBEAOMISET 00 3TOM

3asABUTCIIA.

85. Ilpu mosrydeHun oOpa3IOB MOMANKCH JIMIA, MOAMKMCABIIETO O(GHUIMATBHBIA JOKYMEHT, W/WIH
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OTTHCKa TMeyaTu/mITaMna opra€a (Juma), OT KOTOpPOro MCXOAUT O(HUIMAIbHBIN JTOKYMEHT,
MOJITBEPK/ICHUS TOJTHOMOYMH JIMIIA Ha MTPABO NOAMMCH O(PUIIMAIBHOTO JOKYMEHTA WM MOJITBEPKACHUS
(baKTa COBCPHICHUA JOKYMCHTA CIICHHUAJIHMCT, YHOJIHOMO‘-IGHHLII;'I Ha COCTaBJICHHC AaIlOCTHIJIA,
OCYIIECTBIISIET ACUCTBUS, MPEAYCMOTPEHHbIE MYHKTOM 79 AJIMUHUCTPAaTUBHOIO PETJIAMEHTa, B JI€Hb
MOJIy4€HHUsl OTBETA JIHIa (OpraHa), KOTOpoMy ObLT HampaBJieH 3ampoc.

MakcuMaIbHBIN CPOK BBIITIOJIHCHUA aAMUHUCTPATUBHOI'O HeﬁCTBHH cocTapisaeT 20 MHHYT.

86. Ilomydyennble 0Opa3lbl MOAMHUCU JIHIA, TMOAMHUCABIIETO OQHUIMANBHBIM TOKYMEHT, W/WIH
OTTHCKA TIeYaTH/IITaMra opraHa (JIMila), OT KOTOPOTO HCXOAUT O(PHUIMAIBHBIA JOKYMEHT, a TaKkKe
MOATBEPIKICHUE TIOTHOMOYHIA JTUIA HA MPABO MOIMUCH O(QUIIMATHHOTO JOKYMEHTA WIIH ITOATBEPKICHUE
(dakTa COBEpIICHUS JOKYMEHTa IOMEIIAIOTCS CICIHATUCTOM, YIOJHOMOYECHHBIM Ha COCTaBIICHUE
aTmoOCTHJISA, B JIEJIO0 ¢ MMEIOIIIMMHUCS 00pa3iiaMy MOITUCEN U OTTUCKOB TIEYaTEH/IITaMITOB.

87. Ilocne BBINOJHEHUS AAMUHHUCTPATUBHBIX JACHCTBUH, NPEAYCMOTPEHHBIX ITYHKTOM 79
AJMUHHUCTPATUBHOTO pEerilaMeHTa, CIEIUAINCT, YIIOJIHOMOUYEHHBIH HA COCTaBJICHHE allOCTUIIS, B CPOK,
HE TIPEBBIIAIOIINUNA OJHOTO pabouero MAHs, MPUHUMAET peIIeHHWe O Hayale aJIMHHHCTPATHUBHOU
MPOIIEeTyphI IO IPOCTABICHUIO ANIOCTHIIS JINOO 00 OTKa3e B MPOCTABJICHUH allOCTUIIS.

n pocTaBJieHue anoCTuns

88. OcHoBaHMeM [uId Hayajga aJMUHUCTPATUBHOM MPOLEAYpBl SBISETCS yCTAHOBJICHHE
CHEIMAIMCTOM, YIOJHOMOYEHHBIM Ha COCTaBJIEHHE aloOCTHIIA, OTCYTCTBUS OCHOBAHMH JUIsl OTKa3a B
IIPEIOCTABIIEHUN TOCYIAapCTBEHHOM YCIyrd, NPEIyCMOTPEHHBIX IyHKTOM 33 AJMHUHUCTPATHBHOIO
periaMeHTa.

89. CrennanucT, yIOJHOMOYEHHBIM Ha COCTAaBJICHHUE AalOCTHIISA, MPHUCTYIAET K IMPOCTABICHUIO
mramna "Anoctuis".

90. AnocTuib YAOCTOBECPACT NMOMIMHHOCTH IOANMUCH, KAY€CTBO, B KOTOPOM BBLICTYIIAJIO JIMIO,
oA CaBIIce O(I)I/IL[PIaJIBHLIﬁ JOKYMCHT, U B HAUICXKAIICM CJIy4Yac - TOIJIMHHOCTb He‘{aTI/I/H_ITaMHa,
KOTOPBIMHU CKPCIIJICH 3TOT JOKYMCHT.

91. AnocTuib MMPOCTABJILICTCA HAa CaMOM Oq)HHI/IaJ'ILHOM JOKYMCHTC HJIM HAa OTACJIIBHOM JIMCTC,
CKpPCILIAEMOM C O(i)I/II_[I/IaJ'II)HBIM JOKYMCHTOM.

92. AmocTwiib COCTaBISI€TCS Ha PYCCKOM SI3bIKE. 3arojIOBOK aroCTHJIS JIOJDKEH OBITh JaH Ha
¢paniy3ckoM s3bike: "Apostille (Convention de la Haye du 5 octobre 1961)".

93. IlpocraBieHue amocTWiIs Ha CaMOM O(DUIMAIBHOM JOKYMEHTE OCYILECTBIISETCS IyTeM
IIPOCTABJIEHMSI CIIELUAIBHOIO OTTHUCKA WITaMMna "ATOCTWIB" € €ro MOCIEIYIOIIUM 3aIl0JTHEHUEM.

Ortuck mTammna "AMOCTWIB" TMPOCTABISETCS B KOHIE TEKCTa O(HIIMATBLHOTO JOKyMEHTa Ha
CBOOOZIHOM OT HEro MecTe, JMOO Ha OOOpPOTHON CTOpOHE O(QUIHMANBHOIO TOKYMEHTa, 00 Ha
OTJICIIbHOM JIUCTE, CKPEIIIEMOM C OPHUIIMATIEHBIM JJOKYMEHTOM.

94. TlpocTaBneHue OTTUCKA mTamna "AnNocTuib" Ha OTAEIBHOM JIUCTE OCYILIECTBISETCA Ha JIUCTE
Oymaru gopmara A4.

B CJIydac MpoCTaBJICHUA allOCTUJIA Ha OTACJIbHOM JIMCTC JIMCThBI 0(1)I/II_[I/IaJIBHOFO JAOKYMCHTA U JIUCT
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C alfoCTUJIEM IMMPOIIHUBAIOTCA HUTBIO JIF000T0 OBECTa 100 TOHKHM IITHYypOM (HCHTOﬁ).

[Tocaenuuii TUCT OPUIMANTBHOTO JOKYMEHTa B MeECTe, IJie OH IMPOUIMT, 3aKJIEUBAETCS IJIOTHOU
OymakHoii '"3Be3moukoil". Ha obopoTe nmcTa ¢ TEKCTOM amoCTWJIS JENaeTcs 3alHuch O KOJHYECTBE
IMPOIIHNTHIX, IMPOHYMCPOBAHHBIX n CKPCIIJICHHBIX OTTUCKOM rneyaTtu C BOCITPOMU3BCACHUCM
lNocynapctBennoro rep6a Poccuiickoit deneparuu (nanee - repOoBasi medyaTh) JIHCTOB C yKa3aHHEM
(bamMnIMM, THULKAIIOB U TOJDKHOCTH JIMIA, YIIOTHOMOYEHHOTO Ha MOIIUCAHUE arlOCTHIIS.

95. ANOCTUIIb MOJKET OBIThH MNOATOTOBJICH METOAOM KOMIIBIOTCPHOTO Ha6opa. I[J'IH IIOATrOTOBKH
AIlOCTUJIA TAKIKE JOIMYCKACTCS UCITOJIB30BAHUC I/IH(I)OpMaI_II/IOHHBIX ABTOMATHU3UPOBAHHBIX CUCTCM.

[ToaroroBka anmocTUisl METOJOM KOMIIBIOTEPHOIO HAaOOpa OCYIIECTBIISCTCSA Ha OT/EJIBHOM JIUCTE
Oymaru gopmara A4.

96. TekcT B amocTuiie JOJKEH ObITh HareuaTaH WM YeTKO HamucaH OT PYKH, MOJYUCTKU He
JOIIyCKAIOTCSA, MPUIIMCKU, 3aYEPKHYTHIE CJIOBAa M MHbIE HCIPABIECHUS OrOBapUBAIOTCS JIMIIOM, €ro
MOJIMCABIINM, U MIOATBEP)KIAIOTCS €0 MOANUCHI0 M OTTUCKOM IrepOoBOil mevaru.

B anoctuie MOTYT IIPUMCHSATBHCA IITAMIIBI C TCKCTOM COOTBCTCTBYIOIIUX HaJIIHCEH.

97. [IlpocraBieHue anoCTWIs METOJOM KCEPOKOIHMPOBAHMUS WIM HWHBIM, OTIUYHBIM OT
MPEIyCMOTPEHHOTO AJIMHHUCTPATHBHBIM PETIIAMEHTOM CIIOCOOOM, HE JOMYCKAeTCsl.

98. Ilramn "Anoctwiap" 3amoNHIETCS CHEHUAINCTOM, YIOJIHOMOYEHHBIM Ha COCTaBJICHUE
anoCTUIIs, B CIEAYIOLIEM MOPSIIKE:

- B myHkTe 1 anoctuns - Poccuiickas ®@enepanus;

- B MyHKTE 2 anocTuisd - (haMuins B TBOPUTEIHFHOM MaJeXKe M MHUIUAIIBI JIUIA, MOIMTUCABIIETO
ouIMaNBbHBIA JTOKYMEHT, MPEACTABICHHBIA JJIsl TMPOCTaBIEHUS amnocTwis. B ciydae, ecianm B
opumabHOM JOKYMEHTE HE TPEAyCMOTpEHa IOAMUCh KOHKPETHOTO JOJDKHOCTHOTO JIMIA U €ro
dbamMuIMs, a JOKyMEHT MCXOJIUT OT OpraHa, B IyHKTe 2 amocTuis ykasbiBaercs: "llogmuce He
npeaycMoTpena'’;

- B MyHKTe 3 amoCTWisi - JOJDKHOCTh JIMIA, MOAINUCABINEro o(UUualbHBIA JOKyMeHT. Ecmu
o(UIMaNBHBIA TOKYMEHT MOJANMCAaH HECKOJIBKUMU JIMIIAMH, YKA3bIBAETCS JJOJHDKHOCTHOE TOJIOKEHHUE MO
HepapXUu JOJDKHOCTEH;

- B MyHKTEe 4 amocTwis - OPHUIMAILHOC HAUMEHOBAHHE OpPraHa, yJOCTOBEPHBIIECTO IOKYMEHT
OTTHCKOM TI€YATH/IITaMIIa; B CIy4ae €CIM B O(PHUIIMATHHOM JIOKYMEHTE HE TMPEAYyCMOTPEHO HaTudhe
OTTHCKA NIeYaTH/IITamIa, B MyHKTe 4 armocTHIsl yka3biBaeTcs: "He mpemxycMoTpeHo";

- ecnd oUUMATBHBIA TOKYMEHT YIOCTOBEPEH, BBIJAH WM 3aCBUCTEIHCTBOBAH HECKOJIBKUMHU
HOTapHyCaMHU, MMyHKTHI 2, 3 U 4 anocTuiIs 3aMoJHAI0TCS Ha KaXA0T0 U3 HOTApUYCOB; ITPU 3TOM B IIYHKTE
2 yKaspBalOTCA (amMWidsg W WHUIUAIBI KaKIOT0 HOTapuyca (JUIa, 3aMelIarollero BPEMEHHO
OTCYTCTBYIOILIETO HOTapHyca), B MyHKTE 3 - HODKHOCTb KaXIIOTO, a MyHKTE 4 - pamMuins U WHUIHAIIBI
HOTapHuyca, OTTHCKOM Te4aTH KOTOPOTO YyJOCTOBEPEH JOKYMEHT, U HaMMEHOBaHHE HOTAPHUAJIHLHOTO
OKpYyTa;

- B IIYHKTC 5 anocTuis B MNPEAJIOKHOM MAaACKE YKA3bIBACTCA TOpOd, B KOTOPOM IMPOCTABIIACTCA
aIllOCTUJIb,
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- B IIYHKTC 6 anocTHiIs - JdaTta €ro MMpoCTaBJICHUS

- B IIYHKTC 7 amocTUlIsd - B TBOPUTCIILHOM TIIa/ICKC (paMI/IJ'II/I}I 1 WHUIUAIbI, JOJXKHOCTH JIHMIIA,
moANMrCaBIICTO AllOCTUJIb, 4 TAKKC HAMMCHOBAHUC YAOCTOBCPAIOLICTO OpraHa,

- B IyHKTE 8 anoCTUJIs YKa3bIBae€TCs €ro HOMep.

MakcuMalIbHBIM CPOK BBINOJHEHUSI aAMUHHUCTPATUBHOIO JEWCTBUA cocTaBiisieT 20 MUHYT Ha
KaX bl IOKYMEHT.

99. Ilocne cocTaBiaeHHs aIlOCTHIIS CIICHHUAJINCT, yrIOJ'IHOMO‘-IeHHHﬁ Ha COCTaBJICHHUC aIlOCTHIJIA,
nepeaacTt O(bHHHaHBHLIﬁ JOKYMCHT C 3allOJIHCHHBIM [ITAMIIOM "Anoctuin" YIOOJIHOMOYCHHOMY
AOJDKHOCTHOMY JIMIY I IMMOANIMCAHUSA U IPOCTABJICHUA OTTUCKA I' ep60130171 rncyaTu.

MaxkcuManbHbIN CPOK BBINOIHEHHS] aIMUHUCTPATUBHOTO IEHCTBUS - OAUH pabounii J€Hb.

100. YnomHOMOYEHHOE IOJDKHOCTHOE JIMIO B CiIy4dae IPHUHATUS PEUIEHUS O NPOCTaBICHUU
anoCTWIsl TMOAMMCHIBAET anocTwib (mMyHKT 10 amocTuiist), 3aBepsieT CBOEH MOAMHCHIO KOJIUYECTBO
MIPOILIUTHIX, MPOHYMEPOBAHHBIX M CKPEIJICHHBIX JIMCTOB HAa OQUIMAIBHOM IOKYMEHTE, MPOCTABISET
OTTHUCK TepOOBOY TIeYaTH Ha aloCTHIIC U Ha MecTe OyMakHOH "3Be3M0uku" (MMyHKT 9 amocTums).

Ottuck TepOOBOM TMe4aTH, NpPOCTAaBIsEMbIi Ha MecTe OyMaKHOH "3Be3qouku'", OJKEH
pacroyiaratbCsi paBHOMEpHO Ha "3Be3/10UKe" U Ha JIUCTE.

[Ipu mpocraBieHHM B MyHKTE 9 amocTWiis OTTHCKAa TrepOOBOM MedaTd JOMYyCKaeTcsl BBICTYII
OTTHCKA 32 PAMKH allOCTHUJIA.

101. Ilpu nonydeHun opUIMATBHOTO JOKYMEHTA C MOANUCAHHBIM allOCTUIIEM M IPOCTABICHHBIM
Ha HEM OTTHCKOM IepOOBOIi MevyaTu CHeHaIicT, yIOJIHOMOYEHHBIH Ha COCTaBIEHUE allOCTHIIS, BHOCUT
B JKypHaJl pErucTpauuu anoctwisd (rnpuwioxeHnne N 7 K AIMHUHUCTPAaTUBHOMY PEIVIAMEHTY) 3allUCh, B
KOTOPOH yKa3bIBaKOTCA:

MOPSAKOBBIN HOMEp anocTWiIs (ITyHKT 8 anocTuis);
JlaTa NpOCTaBICHUS allOCTHIIA (ITyHKT 6 arocTuis);

q)aMI/IJ'II/IH, HWHHUINAJIBI u JOJDKHOCTB Jmna, noaAnucCaBIICro NI YAOCTOBCPUBILECTO
(BaCBI/I,ZleTCJIBCTBOBaBH_ICTO) O(I)I/II_[I/IaJ'IBHHﬁ JOKYMCHT (HyHKTH 2 1 3 amocTuis COOTBGTCTBGHHO);

(bamuus, THUIHMAJIB! ¥ JOJDKHOCTB JIMIA, MTOIMUCABILIETO allOCTUIIb (IIYHKT 7 aloCTHIIS);

PEKBHU3UTHI JOKYMEHTA, MOATBEPHKAAIOIIETO yIUIaTy rOCYAapCTBEHHON MOIIJIMHBI 32 TPOCTaBICHHE
anocTwisl (eciau 3asBUTENIb OCBOOOKIEH OT YIUIaThl OCYJapCTBEHHOM MOUUIMHBI, B Tpade 5 KypHana
perucTpalyy  anocTWIsA — yKa3blBA€TCS OCHOBAHME  OCBOOOXKIAEGHUS  3asiBUTEN OT  yIUIAThl

rOCyJapCTBEHHOM MOIIUHBI).

MakcuMallbHBI CPOK BBIIIOJIHEHUSA AJMUHHCTPATUBHOIO JEHWCTBUS COCTAaBJIsE€T 5 MHUHYT Ha
KOKIBIA OPUIIHATLHBINA JOKYMEHT.

)KypHaJI peructpanu anoCTUJIA BCACTCA B 3JICKTPOHHOM BHUAC (B TOM YHCJIC C HMCIIOJIb30BAHUCM
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ABTOMATHU3UPOBAHHBIX I/IH(1)OpMaI_II/IOHHBIX CI/ICTeM) .

HpI/I TEXHHUYECKUX COOSIX aBTOMaTI/ISHpOBaHHOﬁ HH(bOpMaL[I/IOHHOﬁ CUCTCMBI )KypHaJI perucTpalun
aIlloOCTUJIA BEACTCA B GYMa)KHOM BUIC.

102. Pe3ynbTaToM MpeAOCTaBICHUS aJIMUHHUCTPATUBHOW TPOLEIYpHl SBISETCA Tepeaaya
JIOKYMEHTOB CIELIMAIMCTY, YIIOJTHOMOYEHHOMY BBIJJaBATh JOKYMEHTHI.

Bbiaaya nnu otnpaBka opumumanbHbIX AOKYMEHTOB 3asaBUTesrnto

103. OcHoBaHueM ns Hayajla aJIMUHUCTPAaTUBHOM NpOLEAypbl SBISIETCA IOCTYIUIEHUE
o(pHUIIMATEHBIX JOKYMEHTOB € MPOCTABICHHBIM allOCTUIIEM CIIEIHAIIUCTY, YIIOJIHOMOYEHHOMY BBIIaBaTh
TOKYMEHTHI.

104. Bpizaua JOKYMEHTOB OCYIIECTBIIAETCS 3asBUTENI0 WM €ro IMPEICTABUTENI0 IpU
MPEeIbSBICHUN PACIHUCKH O TMpHeMe O(PHUIMAIBHBIX JTOKYMEHTOB M JOKYMEHTA, YAOCTOBEPSIOIIETO
JINYHOCTh. B cilyyae yTpaThl pacnMCKU JOKYMEHTBHI BBIJAIOTCS 3aABUTENI0 NPHU NPEABSABICHUU UM
JIOKYMEHTA, yI0CTOBEPSIOLIETO JIMYHOCTh, UM €ro MPeICTABUTENIO (MPU MPEIbABICHUN T0BEPEHHOCTH
OT 3asIBUTEJIS, B TOM YHCJIE B IIPOCTON MIUCHBMEHHOHN (opme).

105. Crenuanuct, yHOJHOMOYEHHBIN BbAABaThb JOKYMEHTBI, 3HAaKOMHT 3asBHUTENS (€ro
IIPEJCTaBUTEIISA) C IIEPEUHEM BBIJABAEMBIX O(PULIMAIBHBIX JOKYMEHTOB. 3asiBUTENb (€r0 IpeCTaBUTEIb)
pacnuchIBaeTCsi B TOJY4YEHUH JOKYMEHTOB B COOTBETCTBYIOLIEH TIpade KypHana perucrpanuu
anoctwid. IIpy BeneHMM B JJIEKTPOHHOM BHJE JKypHaJIa PETHCTPALlMM alOCTWIIA CIELHUAJINUCT,
YIIOJIJHOMOYEHHBIN BbIIaBATh JJOKYMEHTHI, PACII€YaThIBACT CTPOKY KYpPHAJIA, COOTBETCTBYIOLIYIO 3aIlIMCH
0 MpreMe JOKYMEHTOB 3asiBUTENIEM, JUUIS IPOCTABIICHUS 3asBUTEIIEM JaThl U ITOATIMCH.

MakcruMalIbHBIN CPOK BBITTOJTHEHHUS AIMUHUCTPATUBHOTO JICUCTBUA - 5 MUHYT.

106. B ciywyae mnocTyrmuieHuss OQHUIMAIbHBIX JOKYMEHTOB M 3ampoca O IpeloCTaBICHUU
TOCYJapCTBEHHON YCIyr'M IIOYTOBOH CBSI3bI0 WIM KypbepcKOW CiykO00i JOOCTaBKH CHELMAIHCT,
YIIOJIHOMOYEHHBI BBIJaBaTh JOKYMEHTBI, TOTOBUT HPOEKT MHUChMa 00 OTNpaBKe O(UIIHATBHBIX
JOKYMEHTOB U TIE€pelaeT MPOEKT MUChMa C MPHIOKEHHEM O(UIMAIBHBIX JOKYMEHTOB Ha IOAINUCH
YHOJHOMOYEHHOMY JTOJIKHOCTHOMY JIMILY.

107. YNoJIHOMOYEHHOE AOJKHOCTHOE JIMIIO MOAMUCHIBACT MUCHBbMO WU TEPEHAACT CHEIHUAIUCTY,
YIOJIHOMOYEHHOMY BbIIaBaTh JOKYMEHTHI.

108. CneunanucT, yrnoJHOMOUYEHHbIN BbIIaBaTh JOKYMEHTHI, NEpeJaeT MUCbMO C MPUIOKEHUEM
ouIMaNBHBIX  JIOKYMEHTOB B CTPYKTypHOe TmojpasieneHue Muniocta Poccum wmm  ero
TEPPUTOPUAIBHOIO OpraHa, OTBETCTBEHHOE 3a JOKYMEHTAallMOHHOE oOOecnedyeHue, Uil OTIIpPaBKU
3asBUTEIIO.

MakcuManbHBIA CPOK BBITIOJHEHUS aIMUHUCTPATUBHOTO IEHCTBHS - OJIMH paOOUnii JICHb.
109. Tlocne ormpaBKu OQPHUIIMATBHBIX JOKYMEHTOB 3asBHUTEIIO CICIHAIKNCT, YIOJHOMOYCHHBIN
BBIIaBaTh JOKYMEHTHI, BHOCHUT B rpady 6 KypHala periucTpaiu amnocTHls OTMETKY 00 OTIpaBKe

JAOKYMCHTOB 3asABUTCIIIO C YKA3aHHUCM J1aThl OTIIPABKHU.

109.1 - 109.2. Yparunu cuny. - [Ipukas Muntocta Poccuu ot 21.05.2021 N 81.
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Otkas B npocTtaBneHnn anocTuns

110. OcHoBanMeM Jyisl Hayaia JAHHOW aJMUHUCTPATHBHOM MPOILEAYpPHl SBISETCS YCTaHOBJICHUE
CIICIIMAIUCTOM, YIOJHOMOYEHHBIM Ha COCTaBJICHUE AaIlOCTWJISA, HalW4yusg OCHOBAHUM JUIsl OTKasza B
MPEAOCTABICHUH TOCYIAPCTBEHHON YCIYTH, HPELyCMOTPEHHBIX IYHKTOM 33 AJIMUHUCTPATUBHOTO
periiaMmeHra.

111. Cnenmanuct, ynoJHOMOYEHHBIM Ha COCTaBJICHHE ANOCTHJIS, COOOINAET YHMOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIMITY 00 YCTAHOBJICHHBIX OCHOBAHUSX JUIS OTKa3a B MPOCTABJICHUH allOCTUIISI B CPOK, HE
MPEBBILIAIOIINM OAHOrO pabodero JHS C MOMEHTA BBINOJIHEHUS aJMUHUCTPATUBHBIX JEUCTBUM,
MPEAYCMOTPEHHBIX ITYHKTOM 79 AJIMUHUCTPAaTUBHOTO PETIAMEHTA.

112. VYmoimHoMoYeHHOE JAO0JDKHOCTHOC JIMOO pacCMAaTpuBaA€T OCHOBaAaHHA JII OTKa3a B
MNpOCTAaBJICHUU aIllOCTUIISI, YCTAHOBJICHHBIC CIICNUAIIMCTOM, YIOJHOMOYCHHBIM Ha COCTABJICHUC
aIlloOCTUJIA.

MaxkcuMasbHbIH CPOK BBIIOJIHEHUS a]MUHACTPATUBHOTO ICHCTBHS - OAMH PaOOYHid JCHb.

113. B ciay4yae mpHHATHS YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM peEImIeHHs 00 OTKase B
MIPOCTaBJICHUM aNOCTWJIS CIEUUANINCT, YIMOJHOMOYEHHBIH Ha COCTaBJI€HHE aroCTWUis, COOOIIaeT
3asBUTENIO0 00 YCTaHOBJICHHBIX OCHOBAHUAX JAJIS OTKa3a B MPOCTABJICHUU allOCTUIIA HA JINYHOM IIpUeMe
WM 1pu oOpalleHuu 3asBuUTeNns no TenedoHy 3a uHbopMmManMed O XOAe MpPeJoCTaBJICHUS
roCy/1apCTBEHHON yCIIyTH.

114. Tlpu Bo3Bpare O(UIMAIBHBIX JTOKYMEHTOB 3asBHUTENI0O HA JIMYHOM IpUEME CIICIHAIIHCT,
YIOJHOMOYEHHBIN Ha COCTaBJICHHME allOCTUJIS, PAa3bsCHSET 3asiBUTEINI0 YCTAHOBJIEHHbBIE OCHOBAHUS IS
OTKa3za B MPOCTABIICHUU aIlOCTUJISL W TMOPAJIOK O0OKaJlOBaHHS TPHUHATOrO peuieHus o0 OTKasze,
BO3BpALLAET 3asBUTENIO MPEJCTABICHHbIE TOKYMEHTBHl U BHOCUT B rpady 7 >KypHaia ydera BXOISAILIMX
JOKYMEHTOB JJIsl TPOCTaBJICHUS AaloOCTHJSA 3alUChb 00 YCTAaHOBJIEHHOM OCHOBaHMM Ui OTKas3a B
IIPOCTaBJICHUH AllOCTHJIS.

115. 3asBuTenp pacnuchbiBaeTCs B MOIYYEHUHM JOKYMEHTOB M MPOCTABISAET AATy MX IOJY4YEHUS B
rpade 7 >KypHaia ydeTra BXOJSAIIMX JOKYMEHTOB JUIsl MpocTaBiieHus amnoctuwis. Ilpu BeneHuu B
3JIEKTPOHHOM BHJIE€ KypHAJIa y4eTa BXOAAIMIMX JOKYMEHTOB IS NMPOCTABJICHUS allOCTHIIA CIIELHAIINCT,
YIIOJTHOMOYEHHBIN BBIIaBaTh JOKYMEHTBI, pACII€YaThIBACT CTPOKY JKypHajla, COOTBETCTBYIOLLYIO 3aIIACU
0 IpUeMe JOKYMEHTOB 3asiBUTENIEM, [UUIS IIPOCTABIICHU 3asBUTEIIEM JAaThl U ITOAIKCH.

MakcuManbHBIN CPOK BBIITOJIHCHUA aAMUHUCTPATUBHOI'O JIEHUCTBHS COCTABIISICT 10 MHHYT.

116. ITo TpeGoBaHUIO 3asiBUTEINSI, MMOTYYAIOMIET0 OQHUIHMATBHBIE TOKYMEHTHl Ha JIMYHOM TpHEME,
CTELUAINACT, YIOJHOMOYEHHBI Ha COCTABJICHHE arlOCTWIIS, TOTOBUT MPOEKT MUChbMa 3asSBUTENIO 00
OTKa3e B ITPOCTABICHUH allOCTUIISA.

B IMPOCKTE IIMCbMa CIICHUAIUCT, YHOJIHOMO‘IGHHBII;'I Ha COCTaBJICHHC aIlOCTUJIA, H3JIaract
YCTAHOBJICHHBIC OCHOBAHUA JISI OTKa3a B IIPOCTABJICHUUN aIllOCTUIIA, a4 TAKKC I/IH(I)OpMI/IpyCT 3as1BUTCIIA O
NOopAIKE 00’kaIoBaHUs MMPUHATOI'O PCILICHUA.

117. Cneumanuct, ynoJHOMOYEHHBII Ha COCTaBJIICHHE AIllOCTWJIS, MEpEeAaeT IMPOEKT NHUChbMa C
MPUIIOKEHUEM O(DUITHATEHBIX JOKYMEHTOB Ha MOJIHCH YIIOJIHOMOYEHHOMY JTOJDKHOCTHOMY JIUILY.
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118. YmosHoMoueHHOE JOJDKHOCTHOC JIMIO IIOAIIMCBIBACT ITHMCBMO 00 OTKaze B IIPOCTABJICHUHN
AroCTUJIA U ICPEAAcT ClICHUAIINCTY, YIIOJITHOMOUCHHOMY BbIZIaBATh JOKYMCHTHI.

119. ITo TpeboBaHMIO 3asBUTENS CIEIHATIKICT, YIIOJIHOMOYEHHBIA BBIIaBAaTh JOKYMEHTHI, BBIAAET
MUCHbMO 00 OTKa3e B TPOCTABICHWW AamOCTHIIS C TPUIOKEHHWEM TPEACTaBICHHBIX O(HUIIMAIBHBIX
JIOKyMEHTOB 3asBUTEIIIO JIMYHO WIH NEpelaeT B CTPYKTypHOe monpasneneHue Munrocta Poccnn mnm
€ro TeppPUTOPUAIILHOIO OpraHa, OTBETCTBEHHOE 3a JOKYMEHTALMOHHOE oOecliedyeHue, sl OTIPAaBKU
3asIBUTEITIO.

MakcuManbHBIN CPOK BBIITOJIHCHUA aAMUHUCTPATUBHOI'O JIEHUCTBHS - OJIUH pa60q14171 JCHB.

120. 3asBuUTENb pACIUCHIBACTCS B TIOJYYEHHH MHChbMa M OQUIMAIBHBIX JOKYMEHTOB U
MIPOCTABJISIET ATy UX MOJIY4YeHUs B rpade 7 )KypHaja yyeTa BXOJAIIMX JOKYMEHTOB Ul POCTABIICHUS
anoctwis. [Ipu aTom crienmanucTom B rpade 7 memaeTcss OTMETKA ¢ YKa3aHUEeM PEKBH3UTOB MHChMa 00
OTKa3€ B IPOCTABJICHUU allOCTHJIS.

121. Tlpu BegeHun B DIEKTPOHHOM BHUJE JKypHajda yuyeTa BXOISIIUX JOKYMEHTOB JUIS
MPOCTABJICHUS allIOCTUJISA CTICLIMAIIACT, YIIOJTHOMOYEHHBIN BbIAaBaTh JOKYMEHTHI, paclieyaTbIBa€T CTPOKY
KypHajla, COOTBETCTBYIOIIYIO 3allCH O TMpPUEME JOKYMEHTOB 3asiBUTENIEM, [UJISi IPOCTABJICHUS
3asiBUTEJIEM JAThl U MOIHUCH.

MakcruMalIbHBIN CPOK BBITTOJTHEHHUS AIMUHUCTPATUBHOTO JICUCTBUA - 5 MUHYT.

Mopspok ocylecTBNeHUA B aNeKTPOHHOU hopme,

B TOM Yucrne ¢ ucnonb3oBaHnem EguHoro noprana,
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBMN) B COOTBETCTBUMN
C nonoxeHusamu ctatbm 10 PeaepanbHoro 3akoHa N 210-P3

"06 opraHuM3aumm NnpeaocTaBreHUs rocyaapCTBEeHHbIX
M MyHUULMNanbHbIX ycnyr"

(BBeaeno [Ipukazom Muntocta Poccun ot 21.05.2021 N 81)

121.1. Tlopsimok ocyliecTBIIEHUS B JJIEKTPOHHOM (hopMe, B TOM YHCIIE C UCIIOJIb30BaHUeM EnnHoro
nopraia, aJMUHUCTPATUBHBIX MpoueAyp (IeHCTBHI) B COOTBETCTBHUHM C MOJOXXEHUSMHU cTatbu 10
®depnepanpHoro 3akoHa ot 27.07.2010 N 210-d3 "OO6 opranu3anuu npeaoCcTaBIECHUs TOCYIapCTBEHHBIX
Y MYHHULIUINIAIBHBIX YCIYT" HE PEAYCMOTPEH.

Mopsiaok ucnpaBneHus AoNyLEeHHbIX one4yaTok U ownbok
B BblAaHHbIX B pe3ynbTaTe NpeaocTaBrieHUs rocyaapcTBeHHON
ycnyru nOKyMeHTax

(BBeneHno IIpukazom Munrocta Poccun ot 21.05.2021 N 81)

121.2. MHcmpaBneHue JAONYLIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pE3yJIbTaTe
IIPEIOCTABIJIEHUS TOCYITaPCTBEHHON YCIYTH TOKYMEHTaX HE MPEAyCMOTPEHO.

IV. ®DopMbl KOHTPOSISA 3a NpeAoCcTaBNeHneM
rocyaapcTBeHHOM yCrnyru
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Mopspok ocywecTBNEeHUs TeKyLero KOHTpons 3a cobnogeHnemM
M UCMOJIHEHUEM OTBETCTBEHHbIMU [OMKHOCTHLIMU NTULLAMU NONOXEHUN
AAMVHUCTPATMBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX
aKTOB, yCTaHaBNMUBaKLWNX TPeGOBaHUSA K NpeaoCTaBNEHUIO
rocynapcTBEeHHOM yCIyru, a Takxke NpUHATUA
UMM peLUeHus

122. Texkyuuit KOHTPOJIb 32 COOMIOJCHUEM MOPSIKA MPEJOCTABICHHS TOCYAapCTBEHHOU YCIYTH
OCYIIECTBIISIETCS HAa TIOCTOSHHOM OCHOBE JIOJDKHOCTHBIMU JuiamMu Muntocta Poccun  (ero
TEPPUTOPUATBHBIX OpPraHOB), OTBETCTBEHHBIMH 3a OpPraHU3AIHMI0 pabOThl MO MPEJOCTABICHHUIO
rOCYIapCTBEHHOW YCIYTH, a TaKXKe MyTEM MPOBEICHUS PYKOBOJUTEIEM CTPYKTYPHOIO MOJPA3ACIICHUS
Muntocta Poccun  (ero  TeppUTOPHANBHOTO  OpraHa), OCYIIECTBIISIIOIIETO  IMOJHOMOYHS  I10
MPEAOCTABICHUIO  TOCYJAapCTBEHHOM  YCIyI'M, MPOBEPOK  HCIOJIHEHUs  CICHHAIUCTaMH U
YHOJIHOMOYEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TOJO0KEHUW AJIMUHUCTPATUBHOTO PETJaMEHTa U HHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBaHUS K MPEAOCTABICHUIO TOCYJapCTBEHHOMN
YCIyTH.

123. /Ins TeKymero KOHTPOJIS MCHOJIb3YIOTCS CBEICHUS, MOJYYEHHBIE B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOTa, Cily)keOHass KoppecnoHJeHuus Muniocta Poccun, ycTHas M HUCbMEHHas
uHpOpMalLKs CIEUUATUCTOB U YIIOJTHOMOUYEHHBIX JOKHOCTHBIX JIMII.

124. O cny4asx W ¢pUYMHAX HApYLIEHHUs CPOKOB, IIOCIEIOBATEIBHOCTH M COAECpPKaHUS
aMMHHUCTPATUBHBIX HpoLeayp (AEWCTBUI) CIEUUANINCTBl U YIOJHOMOYEHHBIE JOJDKHOCTHBIE JIMIA
HEMEJUICHHO WH(QOPMHUPYIOT PYKOBOAMTENS CTPYKTYpPHOTO mojnpasnenenusi MuHiocta Poccum (ero
TEPPUTOPUAIBHOTO OpPraHa), OCYLIECTBIISIONIEIO MOJTHOMOYHMS MO MPEIOCTABICHUIO TOCYAapCTBEHHON
YCIIyTH, a TAK)K€ IPEIITPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAaHEHUIO HAPYILICHUH.

Mopsaaok n nepuoaNYHOCTb OCYLLECTBNEHUA NNaHOBbIX
M BHeNnaHoBbIX NPOBEPOK MOSIHOThI U KayecTBa npeaocTaBrneHus
rocyaapcTBeHHOM yCrnyru, B TOM Yucne nopsaok u coopmbl
KOHTPOSS 3a NOSIHOTOM M Ka4eCTBOM npeaocTaBrieHus
rocyaapcTBeHHOM yCrnyru

125. KoHTpoJib 32 OJIHOTOM M Kaue€CTBOM IMPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH BKJIIOYAET B
ce0sl IPOBEJICHUE IIIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK, BHISBICHHE M YCTPAaHEHUE HAPYIIECHUU IpaB
TPAKJIAH W OPUAWYECKUX JIML, PACCMOTPEHHUE, NPHUHATHE pPEUIEHUHM M IMOArOTOBKY OTBETOB Ha
oOpareHus 3asBUTEIICH, CoIep KaIlie KaIo0bl Ha pelIeHus, 1eUCTBUs (0e31eCTBUE) CIICIMAINCTOB 1
YIOJIHOMOYEHHBIX JOKHOCTHBIX UL MuHIOCTa POCCHM UK €ro TeppUTOpraIbHOro opraHa.

126. IlpoBepku MOryT OBITh IJIAHOBBIMU (OCYLIECTBIATHCS HAa OCHOBAaHMM MOJYTOJOBBIX HIIU
TOZIOBBIX IJIaHOB paboTsl MuHIocTa Poccuu miM ero TeppUTOPUAIBHBIX OPraHOB) M BHEIUIAHOBBIMHU.
[IpoBepka Takke MOKET MPOBOJAUTHCS 110 KOHKPETHOMY OOpAIIEHUIO 3asBUTEIIS.

127. ITo pe3ynpTaTam MPOBEPOK B CIyyae BBIABICHUS HApYyIIEHUHM MpaB IpakJaH M OpraHu3aluil
BUHOBHBIE JIMIA ITPUBJIEKAOTCS K OTBETCTBEHHOCTH, YCTAHOBJICHHOW 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu.

128. Jlnst mpoBeaeHUss NPOBEPKU CO3JAE€TCS KOMHUCCHS, B COCTaB KOTOPOH BKJIFOYAIOTCS
¢benepanbHble  TOCYNAapCTBEHHBbIE  TIpaKJIaHCKue  ciyxamme Mwuniocta Poccum  wim  ero
TEPPUTOPUAIIBHOTO OpPIaHa.
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129. IlpoBepka ocCylIECTBISIETCS HAa OCHOBAHMHU Npukasza MuHrocrta Poccun (TeppuTopuabHOTO
oprana Muntocta Poccun).

Pe3ynbTatel mpoBepku 0GOPMIISIOTCS B aKT€, B KOTOPOM OTMEYAIOTCS BHISIBJICHHBIC HEOCTATKU U
MPEJIOKEHUS 110 UX YCTPAHEHUIO.

AKT TIOAMHUCHIBAIOT TIpeAcenareib, WICHBI KOMHUCCHUM W PYKOBOAUTENIHh CTPYKTYPHOTO
nonpaszenenus Muntocta Poccun (TeppuropuansHoro oprana Muniocta Poccun), ocymiecTBIisOIEro
MOJIHOMOYHS TIO MPEJOCTABICHHUIO TOCYAAPCTBEHHOU YCIIyTH.

[IpoBepsiembie NULIa 1TOA POCITUCH 3HAKOMSTCS C aKTOM, MIOCJIE€ YEr0 YKa3aHHBIM aKT MOMELIAETCs B
COOTBETCTBYIOIIIEE HOMEHKIIATypHOE JIEIIO.

OTBeTCTBEHHOCTb AOJMKHOCTHbIX NUL
MuHiocTa Poccumn u ero rTepputopmanbHbIX OPraHoOB 3a peLueHus
n pencreun (6espencrTeme), npuHMMaeMble (ocyLlecTBnseMble)
UMM B xo4e NpeaocTaBfieHUA rocyaapCTBEHHOW YyCIyru

130 CHCHI/IEU'H/ICTI)I n YHOJ'IHOMO‘IGHHI)IC JOJIDKHOCTHBIC JIUIIA HGCYT OTBCTCTBCHHOCTL B
COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoii denepannv 3a HEUMCIOJIHEHUE WA HEHaJIeKallee
WCIIOTHEHUE aJMUHUCTPATHBHBIX TMporeayp (IeUCTBHil), a TakkKe CpPOKOB WX HCIIOJHEHUS,
YCTaHOBJICHHBIX AIMUHUCTPATUBHBIM PETTIAMEHTOM.

TpeGoBaHus K nopAaaKy U chopmam KOHTponA
3a npeaocTaBneHneM rocyaapcTBeHHOMN ycnyru, B TOM Yyucne
CO CTOPOHbI rpaXxaaH, ux o6bLeAMHeHUn n opraHmsauum

131. TI'paxnane, ux oOObBEOIUHEHHS M OpraHM3allMM BIIpaBe OCYIIECTBISATh KOHTPOJIb 3a
MPEOCTaBIEHUEM TOCYIaPCTBEHHON YCIYTH IyTeM MOJIy4YeHUs MHPOPMALUHU O XOJA€ MPEeJOCTaBICHUSI
rOCy/IapCTBEHHOW YCIyI'M, B TOM 4YHCJIE€ O CpOKax 3aBEpIICHUsS aJIMUHUCTPATUBHBIX IPOLELYP
(meticTBuit).

132. I'paxnane, nx 0ObeAMHEHUS U OPraHU3AIMH TAK)Ke BIIpaBe:

HaNpaB/IATh 3aMEYaHusi M IPeUIOKEHUs 10 YJIY4IIEHUI JOCTYIHOCTM U  KadyecTBa
MIPEOCTaBIIEHUS TOCY1aPCTBEHHON YCIyTH;

BHOCHUTD IIPECIJIOKCHUA O MEpax MO YCTPAHCHUTIO HapymeHI/Iﬁ A,[[MI/IHI/ICTpaTI/IBHOPO periilaMCcHTaA.

133. JomxHocTHbele Jinna Muniocta Poccun (teppuropuansHoro opraHa Muniocta Poccun),
OCYIIECTBIISIONINE TIOJTHOMOYHS TI0 TPEIOCTABICHUIO TOCYAAPCTBEHHOW YCIYyTH, NMPUHUMAIOT MEPHI K
MPEKpAIICHUIO JIOMYIICHHBIX HAPYIICHWH, YCTPAHSIIOT TPHYMHBI W YCJIOBHUS, CIIOCOOCTBYFOIINE
COBEPIICHHUIO HAPYyIICHUI.

134. Vudopmamust o pe3yiapTaTax pacCMOTPEHHs 3aMEUaHUM W NpeayoXKeHUH TpakAaH, HX
O0bEIUHEHUH W OpraHu3alii JOBOAMTCS JO CBEACHUS JIML, HANpaBUBIIUX OSTH 3aMEUaHUs H
IIPEUIOKEHUSL.

V. NlocynebHbIn (BHECYAeOHbIN) NOpAAOK 06XXanoBaHUA

www.consultant.ru CrpaHuua 29 u3 40
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHiocta Poccun ot 04.05.2017 N 75

(pen. ot 09.08.2023) JokyMeHT npepocTasneH KoHcynbTaHTnoc
"O6 yTBEpXXAEHUM AOMUHUCTPATUBHOIO periaMeHTa [ata coxpaHenus: 20.01.2025
NpeaoCTaB/ieHN. ..

peweHun u pgencreunn (bespencreus) MuHrocta Poccum u ero
TeppuUTOpUanbHbIX OPraHoB, a TaKXke UX AOJMKHOCTHbIX UL

(8 pen. [Ipukasza Muntocra Poccuu ot 19.07.2019 N 139)

UHcopmaumnsa ana 3amHTepecoBaHHbIX NUL 06 KUX
npaBe Ha pocyaebHoe (BHecyaebHoe) oGxxanoBaHne AeMCTBUMN
(6e3pencTBUA) N (MNN) peLeHNn, NPUHATBLIX (OCYLLEeCTBNEeHHbIX)
B XoAe nNpeaocTaBfieHUsi rocyAapCTBEHHOMW yCnyru

135. 3asgBuTenp uUMeEET MpaBO MOAATH kajloOy Ha pemieHue U (WiaM) AeiictBue (6e3aeiicTBHe)
Munrocta Poccun u ero TeppuTOpHaibHBIX OpPraHoB U (MJIM) JOJDKHOCTHBIX JMll MuHiocta Poccun u
€ro TEePPUTOPHAIBHBIX OPraHOB, NPUHATOE U OCYILECTBIAEMOE B XOJ€ MPEAOCTABICHUS
rOCyJJapCTBEHHOH yCIIyTH (Jayiee - )kanooa).

XKanoba moxxer ObITh IOJaHa B MuHIOCT Poccuu u ero TeppuTopHaIbHbIE OPraHbl B TUCHbMEHHOU
dbopMe Ha OyMa)KHOM HOCHTENE JTUOO B 3JEKTPOHHOU (hopMe OJHUM M3 CIICAYIOIIUX CIIOCOOOB: MPHU
JUYHOM oOpallleHuu 3asBUTeNs (IpeICTaBUTENsS 3asBUTENS); IOYTOBBIM  OTIIPABICHHUEM; C
UCHoJb30BaHueM EnuHOro noprana; ¢ Ucrojib30BaHHeM opHIManibHbIX caiitoB MuHiocta Poccun u ero
TEPPUTOPUAIBHBIX OPraHOB B MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHO ceTH "HUHTepHet".

(a63ar BBeneH IIpukazom Muntocta Poccnn ot 21.05.2021 N 81)

136. 3asBUTENH MOXKET OOPATUTHCA C JKAT000H, B TOM YHCIIE B CICAYIOUINX CIydasX:
HapylIeHHE CPOKa PErHCTPAIMK 3aIpoca 3assBUTENS O IPEJOCTABICHUN FOCYJapCTBEHHOH yCIIyTH;
HapylIeHHE CPOKa MPEAOCTABICHNUS TOCYAapCTBEHHON yCIIyTH;

TpeOOBaHUE MPEJICTABICHUS 3asBUTENIEM JIOKYMEHTOB, HE IPEAyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOPMATUBHBIMM IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  denepanuy, MYHUIUNAIbHBIMA  IIPABOBBIMH  aKTaMd 1 [IPEJOCTABIICHUS
roCyJapCTBEHHOU YCIYyTH;

OTKa3 B IIpUEME JOKYMEHTOB, IPEJICTAaBICHUE KOTOPBIX IPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoii ®denepanuy, HOPMATHBHBIMH IIPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit ~ Penepanuy, MyHMLIMNAIbHBIMA  IIPABOBBIMH  aKTaMM  JUId  IIPEIOCTABIICHUS
rOCyIapCTBEHHOU yCIIyTH;

OTKa3 B IIPEIOCTaBICHUU IOCYJAapPCTBEHHOM YCIYTH, €CIIM OCHOBAaHMs OTKa3a HE NMPEeAyCMOTPEHBI
(benepanbHBIMU 3aKOHAMHU U IPUHSATHIMH B COOTBETCTBUU C HUMH MHBIMH HOPMATHUBHBIMHU IPABOBBIMH
aktamu Poccuiickoit ®enepanyy, HOPMAaTUBHBIMM IPaBOBBIMU akTaMu cyObekToB Poccuiickoit
denepanny, MyHULIAIIAIBHBIMU IPABOBBIMU AKTaMU;

TpeOOBaHUE BHECEHMs 3asBUTENIEM IPU IPEIOCTABICHUU TIOCYIAapCTBEHHOM YCIYrd IUIaThl, HE
NPEeyCMOTPEHHOM HOPMAaTHBHBIMHM IpaBOBBIMH akTamMu Poccuiickoit ®enepaunu, HOPMaTUBHBIMHU
MIPaBOBBIMU akTaMu cyObekToB Poccuiickoit deneparyy, MyHUIMIIATbHBIMUA TPABOBBIMU aKTaMU;

OTKa3 3aMHTEPECOBAHHOIO OpraHa, JOJDKHOCTHOIO JIML@A 3aWHTEPECOBAHHOIO OpraHa B
WCIIPABIICHUU JIOMYIICHHBIX OIEYaTOK W OMMMOOK B BBIAAHHBIX B PE3yJIbTaTe IMPEIOCTABICHUS
TOCYJaPCTBEHHOM YCIyTH JOKyMEHTaX JTMOO HApYIICHHE YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABIICHUI;
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HapylmIecHue CpokKa WM HopsAAKa BbIAAYU JOKYMCHTOB II0 PE3yJibTaTaM MPEAOCTABIICHUSA
l“OC}’I[ElpCTBGHHOIZ N MYHHHHHaHLHOﬁ YCIIyrHu.

137. Nudopmanus, kacaromascs 10cyae0Horo (BHeCy1e0HOT0) MOpsIKa 00KaIOBaHUS PEIIeHUN
u neictBuil (6e3xneiictBusa) MuHtocta Poccuu 1 ero TeppuTOpHabHBIX OPraHoB U (MIJIM) JTOJKHOCTHBIX
nu MuHrocta Poccnn 1 ero TeppuTOpHaIbHBIX OpraHoB, pasMeniaeTcs Ha EnnHoM nopraie.

OpraHbl rocyfapcTBeHHOM BracTu, opraHM3aumm M ynosiIHOMO4YeHHble
Ha paccMoOTpeHMe Xanobbl Nuua, KOTOPbIM MOXET ObITb HanpaBfeHa
Xanoba 3asBuTens B ocyaebHom (BHecyaeOHOM) nopsaake

138. XKanoba paccmarpuaercss MuntoctoM Poccun 1 ero TeppuToprasbHbIM OpraHOM.

139. 3asgBuTens BpaBe MUCBMEHHO 00KajlOBaTh NEHCTBHS WM O€37CHCTBUE TOJDKHOCTHBIX JIHIT
TEpPUTOpPUAIBbHBIX OpraHoB MuHwocra Poccun - B JlemapramMeHT MeXIYyHApOAHOrO IpaBa M
corpyannuectBa Muniocta Poccun, [lenaprameHTa MeXIyHApOAHOTO TMpaBa M COTPYAHHYECTBA
Munrocta Poccun - Munuctpy roctuumnu Poccuiickon ®@enepanuu, €ro 3aMeCTUTEN0 B COOTBETCTBUH C
pacrpeiesieHueM 00sI3aHHOCTEH.

CnocoObl MHpOpMUpPOBaHMA 3asiBUTENEN O NOpsAAKe nogayuun
N paccMOTpPEHUA Xanobbl, B TOM Yucrne ¢ ucnonb3oBaHmem EamHoro
nopTana rocyaapCTBeHHbIX U MyHULUNanbHbIX ycnyr (pyHKLnn)

140. UadopmupoBaHue 3asBUTENICH O TIOPSIKE TIOJJA9X U PACCMOTPEHUS KAIOOBI OCYIIECTBIISETCS
no TtenedoHy, Ha opuUIMAIBbHBIX calTax MuHiocta Poccun u ero TeppuTOpHUaiIbHBIX OpPraHoOB B
nH(pOpMaAITMOHHO-TEIEKOMMYHHUKAIMOHHOU ceTn "MHTeprer" u EnunaoM nmopraie.

MNepeyeHb HOPMATUMBHbIX NPABOBbLIX aKTOB, PerynupyroLwmx nopsaaok

pocypebHoro (BHecyaebHoro) o6xxanoBaHus peweHMn n AeMcTBUmn

(6e3pencTBus) MuHrocta Poccumn u ero TepputopmanbHbIX OPraHoB,
a TakKe UX JOMMKHOCTHbIX NuL,

141. Mopsimox gocyne6HOro (BHeCyAeOHOT0) 00KanoOBaHUs pelleHui U aelcTBuil (O6e3mercTBrs)
Muntocta Poccuu u ero TepputopuaibHbIX OPraHOB, a TAKKE MX JOKHOCTHBIX JTUI] PEryIUpyeTCs:

®enepanbHbM 3akoHOM OT 27 mronst 2010 r. N 210-®3 "OO6 opraHuzauuy HperoCTaBIICHUS
roCy/AapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT";

noctanoBiienneM [IpaButensctBa Poccuiickoin ®@enepaunu ot 16 aBrycra 2012 r. N 840 "O
NOpsiIKE MOJauYu M PAacCMOTPEHHUs ajlo0 Ha peunieHus U jAedcTBus (Oe3neiictBue) (denepabHBIX
OpPraHOB MCIIOJHUTEIbHOM BIACTM M HX JOJDKHOCTHBIX JIML, (elepalbHbIX TOCylapCTBEHHBIX
CITy’KaIllMX, JOJDKHOCTHBIX JIMII TOCYIapCTBEHHBIX BHEOIOKETHBIX (oHI0B Poccuiickoit @eneparnum,
TOCYJapCTBEHHBIX KOPHOpalWi, HAJAEICHHBIX B COOTBETCTBHM C (efepalibHBIMU  3aKOHAMHU
MIOJIHOMOYHSIMH 110 MPEAOCTABICHUIO TOCYIaPCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cdepe AesITeNbHOCTH,
U HUX JOJDKHOCTHBIX JIML, OpraHU3allMi, MpeayCMOTpPEHHbIX 4dacTbio 1.1 cratem 16 denepanpHOro
3akoHa "OO opraHm3aluy HOPEJOCTaBICHUS T'OCYJApCTBEHHbIX M MYHHMLMIIAIBHBIX YCIyr', U HX
paOOTHUKOB, a TakkKe MHOIO(YHKIMOHAIBHBIX ILIEHTPOB MPEJOCTaBIEHUSI TOCYAAPCTBEHHBIX U
MYHULUOATBHBIX yCIyr U ux pabotHukoB" (CoOpanue 3akoHonatenbcTBa Poccuiickoit ®enepanuu,
2012, N 35, c1. 4829; 2014, N 50, ct. 7113; 2015, N 47, ct. 6596; 2016, N 51, ct. 7370; 2017, N 44, cT.
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6523; 2018, N 25, ct. 3696);

nocranoBieHueM IlpaBurensctBa Poccuiickoit deneparuu ot 20 nHostOpst 2012 r. N 1198 "O
denepanbHON TOCYNapCTBEHHONW MH(POPMAIMOHHON cCHCcTeMe, 00eCTIeUnBAOIEH POIECC TOCYAeOHOTO
(BHecynneOHOTO) OOXanmoBaHWs pemieHWd W JeiicTBuil  (Oe37eiicTBUS), COBEPIICHHBIX  IIPH
MIPEIOCTABIIEHUN TOCYJApCTBEHHBIX M MyHHMIMNaidbHbBIX yciuyr" (CoOpaHue 3aKOHOJATENbCTBA
Poccutiickoit ®eneparuu, 2012, N 48, ct. 6706; 2013, N 52 (u. 2), ct. 7218; 2015, N 2, ct. 518; 2018, N
49 (4. 6), ct. 7600).

VI. Oco6eHHOCTM BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp
(aencTBui) B MHOropyHKLMOHaNbHbIX LleHTpax

(BBeneH Ilpukazom Muntocra Poccuu ot 21.05.2021 N 81)

UcuepnbiBarowmin nepevyeHb agMUHUCTPATUBHbIX Npouenyp
(nencTBMN), BbINOMHAEMbIX MHOTO(OYHKLUMOHANbHbLIMU LIeHTPpaMK

142. IlpenocraBineHue rocy1apcTBEHHONW YCIYIM MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM BKJIIOYAeT B
ceOs clieAyronMe aIMUHUCTPATUBHBIE IPOLIETYPHI:

1) undopmupoBaHue 3asBUTENEH O MOPSAKE MNPEJOCTABIEHUS TOCYIAapCTBEHHON YCIyrd B
MHOTO()YHKIIHOHAJILHOM IEHTPE, O XOJ€ BBIMOJHEHUS 3arlpoca O MPEeOCTaBICHUH TOCYIapCTBEHHON
YCIIyI'H, II0 MHBIM BOIIPOCaM, CBSI3aHHBIM C IPEJOCTABICHUEM TIOCYHApPCTBEHHOW YCIYTH, a TaKXKe
KOHCYJIbTUPOBAHHME  3asiBUTENEM O IMOPSAAKE MPEAOCTABICHHUsS TOCYAAPCTBEHHOW YCIYyTH B
MHOT0(YHKIIMOHATIHLHOM LEHTPE;

2) mnpueM 3ampocoB 3asBUTEICH O NPEIOCTABICHUH TOCYJApCTBEHHOW YCIYIM U HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JIs TPEIOCTABIEHUS TOCYTaPCTBEHHOMN YCIYTH;

3) ¢opmupoBaHHE U HampaBleHHE MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM MEKBEJOMCTBEHHOTO
3arpoca B Oprasbl, MPEAOCTaBIISIONINE MOCYAAPCTBEHHBIE YCIYTH, B MHBIE OpPraHbl IOCyJapCTBEHHOMN
BJIACTH, OpraHbl MECTHOTO CaMOYINpaBJICHMs M OpraHu3allid, YYacTBYIOIIHME B IPEIOCTaBICHUU
roCy/IapCTBEHHBIX YCIIYT;

4) BblIaya 3asBUTENIO pe3yJibTaTa MPEIOCTaBICHUs TOCYJapCTBEHHOHN YCIIyIH, HalpaBIEHHOIO B
MHOTO()YHKIIMOHAJIBHBIA LEHTP MO pe3yJbTaTaM MpPeAOoCTaBIEHHs FOCYAapCTBEHHBIX YCIyT OpraHaMu,
MIPEIOCTABIIAIOIMMHU IOCYIapCTBEHHbBIE YCIYTH.

MHdopmupoBaHue 3aaBuTenemn o nopsigke npegocraBneHus
rocyaapcTBeHHOM yCrnyrm B MHOro(pyHKLMOHarIbHOM LIEeHTpe,

0 XoAe BbINOSIHEHUA 3anpoca O NpeaoCcTaBNeHUU rocyaapcTBEHHOMN
yCryru, no UHbIM BOMpocam, CBsiI3aHHbIM C NpeaocTaBrieHuem
rocyaapCcTBeHHOM yCIryru, a TakKe KOHCYNbTUpOBaHue 3asiBUuTenen
0 nopsake NpefocTaBlieHNA rocyJapCTBEHHOMN yCnyrm
B MHOFOPyHKLMOHANbLHOM LieHTpe

143. OcHoBaHueM JUIsl Ha4ajla aJMUHUCTPATUBHON MPOIEIyphI SBIsETCS oOpalleHre 3asBUTENS B
MHOTO(YHKITMOHATBHBIN TIEHTP.

144. TIlpenocraBneHue HH(POpPMAIMK 3asgBUTENAM, OOeCleYeHHEe JOCTyNa 3asBUTEICH B
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MHOTO()YHKIIMOHAJILHOM LIEHTPE K CBEIEHUSIM O FOCYAapCTBEHHON yCIlyTre, a TaKk)Ke KOHCYJIbTUPOBAHUE
3asiBUTEJIEN O MOPAJKE MPENOCTABICHNS I'OCYIapPCTBEHHON YCIYTU OCYILIECTBISAIOTCS B COOTBETCTBUU C
COTJIAIIEHUEM O B3aMMOJACUCTBUH MEXKAY MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B MunioctoM Poccun mim
€ro TEpPUTOPUAIIBHBIM OPTaHOM.

145. Pe3ynpTaToM aAMUHUCTPATUBHOMN NPOLEAYPHI SBISETCA MPEICTABICHUE CBEICHUN O MOPSAKE
IIPEJOCTaBIIEHUS FOCY1apCTBEHHON YCIyT' B MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

146. NndopmupoBaHue 3asBUTENS O MOpPsSAKE IPEIOCTABICHUs TOCYJapCTBEHHOM YyCIyru B
MHOTO()YHKIIHOHAJILHOM LIEHTPE, O XOJ/I€¢ PACCMOTPEHUs JOKYMEHTOB M MpUHATUM MuHioctoM Poccun
WIM €r0 TEPPUTOPUAIIBHBIM OPTaHOM PELIEHUS O MPEJOCTAaBICHUH I'OCYJapCTBEHHOM yciayru, o0 oTKase
B IIpHE€Me JIOKyMEHTOB, HEOOXOAUMBIX JIJISl TIPEAOCTABICHHUS TOCYIapCTBEHHON YCIyTH, WK 00 OTKa3e B
MIPEI0CTABIIEHNHU TOCYJaPCTBEHHOMN YCIYTH OCYIIECTBIISIETCSA:

B X0/1€ JINYHOT'O NpUeMa 3asBUTeIIs (YIOJTHOMOUYEHHOT'O NPEICTABUTEN);
T10 ITOYTOBOM CBSI3H;

1o TenedoHy;

I10 3JIEKTPOHHOM IOYTE.

Mpuem 3anpocoB 3asBUTENEN 0 NpeaoCTaBlIeHMN rocyAapCTBEHHON
YCIyru v UHbIX OKYMEHTOB, He06X0AUMBbIX ANA NpeaocTaBreHus
rocyaapcTBeHHOM ycnyru

147. OcHoBaHueM Jisi Hayayla aJMUHUCTPATUBHOM MPOLENYpHl SABISETCA JMYHOE OOpalieHue
3asiBUTENsl C IMCBbMEHHBIM 3alpOCOM U JIOKyMEHTaMM, HEOOXOAMMBIMH [UIsl IPEIOCTABIICHUS
roCy/1apCTBEHHON yCIyTH, B MHOTO(YHKIIMOHAIBHBIN LIEHTD.

148. 3asBuTeIM MOTYT OOpamaThCs 3a TOCYJApPCTBEHHOH YCIyrol MyTeM IOJadyd 3ampoca B
MHOTO(YHKITMOHATIBHBINA IIEHTP JIMYHO WJIH Yepe3 MPeACTaBUTEIIS.

149. Jlnem oOparieHust 3a NpeAoCTaBICHUEM TOCYAapCTBEHHON YCIIyTHM CUMTAeTCs Jara mpuemMa
3arpoca MHOTO(YHKIMOHATBHBIM LIEHTPOM.

150. 3ampoc 0 mpenocTaBICHWH TOCYJAPCTBEHHOH YCIyrH MHOTO(DYHKIIMOHAIBHBIA LEHTP
HarpasisieT B MuHiocT Poccum Win €ro TeppUTOPHAIBHBIA OPraH, ¢ KOTOPBIM y HETO 3aKIFOYEHO
COIVIAIIEHUE O B3aUMOJCHCTBUM, B MOPSAKE U CPOKH, YCTAHOBICHHBIC JAHHBIM COIVIAIIEHUEM, HO HE
M03/IHEE CIIeYIOIEero pabo4ero AHs CO JHs MOCTYIJICHHS 3aIpoca.

Cornamienre 0 B3aMMOJCHCTBUM 3aKJIIOYACTCS MEXIYy MHOTO(QYHKIIMOHATBHBIM IICHTPOM U
Mumntoctom Poccrn uimi €ro TeppuTOPUATBHBEIM OPTaHOM B TIOPSAKE, YCTAHOBJICHHOM TTOCTAHOBJICHUEM
[IpaBurensctBa Poccuiickoit ®enepanmu ot 27.09.2011 N 797 "O B3auMOACHCTBUU MEXIY
MHOTO(YHKITHOHATHHBIMU TICHTPaAMH IPEIOCTABICHUS TOCYJIAPCTBEHHBIX M MYHHUITUIIAIBHBIX YCIyT U
(denepaabHBIMA OpraHAMH HCIIOJIHUTEIBHON BJIACTH, OpPraHAMH T'OCYAAPCTBEHHBIX BHEOKOKETHBIX
(OHIIOB, OpraHaMu TOCYJApCTBEHHOM Bi1acTH cyObekToB Poccuiickoit denepanuu, opraHaMi MECTHOTO
camoynpasnenus" (CoOpanue 3akoHoaaTenbecTBa Poccuiickoit @enepammu, 2011, N 40, ct. 5559; 2020,
N 50, ct. 8238).
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dopmMupoBaHue U HanpaBrieHWne MHOro(PYHKLMOHANbHbIM LIEHTPOM
MeXBeAOMCTBEHHOr0 3anpoca B OpraHbl, NpeaocTaBnsowme
rocyaapcTBeHHbIe yCIyru, B UHbIe OpraHbl rocyJapCTBEHHOM
BNacTu, OpraHbl MECTHOIO caMOoyfnpaBJieHUA U OpraHM3auum,
yyacTBylLwmMe B NpefocTaBreHUn rocyaapcTBeHHbIX yCnyr

151. dopmupoBaHHe U HalpaBlieHHE MEXBEJOMCTBEHHOIO 3ampoca MHOIO(QYHKIHOHAIbHBIM
LIEHTPOM B OpraHbl, IPEJOCTABISAIONIME FOCYAAPCTBEHHBIE YCIYTH, B MHBIE OpPraHbl I'OCYAapCTBEHHON
BJIACTH, OpraHbl MECTHOIO CaMOYIPAaBICHMs M OpraHu3allid, YYacTBYIOIIHME B IPEIOCTaBJICHUU
rOCYJapCTBEHHBIX YCIYT, HE OCYILIECTBIISIFOTCA.

Bbiaaya 3asBuTento pesynbTaTta npeaocTaBneHus
rocyaapcTBeHHOM yCIyru, HanpaBneHHOro B MHOropyHKUMOHaNbHbIN
LleHTp Nno pe3ynbTaTtam NpefocTaBlieHUsA rocyfapCTBEHHbIX YChyr
opraHamu, NnpefoCcTaBAAWUMUN rocyaapCcTBEHHbIE YCIyTrU

152. OcHoBanmeM [uisi Havaja aJMUHUCTPATUBHOM NPOLEIYpPHl SBIAETCA IOCTYIUICHHE W3
Munrocta Poccum wim  €ro TeppUTOPUANBbHOIO OpraHa JOKYMEHTa, COJAEP)KAILEro pe3ysbTar
NIPEJOCTABIECHUS IOCY1apCTBEHHON YCIyTH, B MHOTO(YHKIIMOHAIBHBIN LIEHTP.

153. PaboTHHK MHOTO()YHKIIMOHAIBHOTO LIEHTPa MpPHU MOCTyIUIeHMH U3 MuHiocta Poccuun i ero
TEPPUTOPUAIIBHOIO OpraHa JOKYMEHTa, COAEPXKAILEro pe3yibTaT MPEeJOCTaBICHHsI IOCYAapCTBEHHON
YCIIyTH, B IOPSAJKE U CPOKU, KOTOPBIE ONPEAEIAIOTCS COIJIAlIEeHHEM O B3aUMOJICHCTBUH, 3aKJIIOUEHHBIM
MeX/1y MHOTO(YHKIMOHAIBHBIM LIEHTpOoM U MuHioctoM Poccuu nian ero TeppuTOpHalbHBIM OpraHOM,
MepeslaeT ero 3asiBUTEIIO.

154. HeBoctpeOoBaHHBIE JOKYMEHTbI XpaHATCS B MHOroyHKIMOHaIbHOM wLeHTpe 30
KaJIEHAApHBIX JHEH C MOMEHTa MX IOCTYIUIEHMs M3 MuHiocta Poccum miam €ro TeppuTOpUAIbHOTO
oprasa.

[To ucreyennn 30 KajeHOApHBIX THEW MHOTO(QYHKIIMOHAIBHBIA LEHTP (OPMHPYET peecTp Ha
OTIIPaBKY HEBOCTPEOOBAHHBIX JTOKYMEHTOB 00paTHO B MuHioct Poccuu wiam ero teppuTopuanbHbIE
OpraHbl.

[Tpunoxenue N 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIpeA0CTaBIeHUs. MUHUCTEPCTBOM FOCTULINHI
Poccniickoit denepanuu rocy1apCTBEHHOU
YCIIYTY IO IPOCTABJICHUIO aITOCTUIIS

Ha POCCUICKUX 0pUIIUANBHBIX TOKYMEHTaX,
MIOJJIC)KAIUX BBIBO3Y 3a IPEACIIBI
teppuropuu Poccuiickonn denepaunu

CBEOEHUA
O MECTOHAXOXOEHUN (AOPECE), KOHTAKTHbIX TEJIE®OHAX U AOPECAX
ANEKTPOHHOW NOYThI, AJIEKTPOHHbIX AAPECAX OPULIMATIbHBIX CAUTOB
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(pen. ot 09.08.2023) JokyMeHT npepocTasneH KoHcynbTaHTnoc
"06 yTBEpXAEHNN AOMUHUCTPATMBHOMO perfiaMeHTa fata coxpaHerus: 20.01.2025
npeaocTaBieHu. ..

MUHIOCTA POCCUU U ETO TEPPUTOPUATIbHbIX OPFAHOB

Yrparunu cuny. - [Ipukas Muntocra Poccun ot 19.07.2019 N 139.

[Ipunoxenue N 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIpEAO0CTaBICHUs. MUHUCTEPCTBOM FOCTULIMHI
Poccniickoit denepanuu rocyaapCTBEHHON
YCIIYTH IO IPOCTABJIEHUIO aITOCTUIIS

Ha POCCUMCKUX OQHUIHATBHBIX JOKYMEHTAaX,
MOJIEKAUTUX BBIBO3Y 32 MPEIEIbl
teppuropuu Poccuiickoin denepannu

dopma
3AIPOC
O NPenoCTaBJIEHUM TOCYHAapPCTBEHHOM YyCJIyI'M IO IPOCTaBJIEHMIO
allIoOCTMJIISA Ha pOCCMﬁCKMX O(I)MLU/IaJ'IbeIX JOKYMEHTax, Io4JyiexalMx
BEIBO3Y 3a INpelejiEl TeppuTopum Poccuyckol demepaluu
(mosHOCTBI: ®.M.0./HauMeHOBAHUE KWPUINUECKOTO JIMLA)
(MOYTOBEIM aIpecC IJig HalpabJIeHMs OTBeTa)
KOHTAKTHEIN TejieboH
[Ipomy NpPenoCTaBUTb ITOCYIapCTBEHHYK YCJyT'y IO I[POCTAaBJIEHMIO allOCTUJIA Ha
O@MLU/IaJ'H:HBIX IOOKYMEHTax, I[NoOjieXallMX INPpeObABJICHMIO:
(cTpaHa OpenbABJIEHUS
IOKYMEHTOB)
K HacTosAmeMy 3asBJIEHMIO Ipujaramn:
N /o HaunmeHnoBanue nokymMeHnTa KonnuecTBo 3K3eMIIIsIpoOB
" " 20 I‘
(nmomnmcek) (momuHocTeio: ©.M.0. 3agBuUTeNa - OU3NUECKOTO Julia
Wiy IIpencTaBUTENIA PUIONYEeCKOI'O .]'H/ILLa)
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ITpunoxxenne N 3

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUs MUHUCTEPCTBOM FOCTULIMHI
Poccuiickoit denepanyiv rocyJapCTBEHHOM
YCIIYTH IO IPOCTABJIEHUIO allOCTUIIS

Ha POCCHMCKUX OQHUIHATBHBIX JOKYMEHTAaX,
MOJIEKAUTUX BBIBO3Y 3a MPEJIEIIbI
teppuropuu Poccuiickoii denepannu

FOCYOAPCTBA - YHACTHUKU
KOHBEHLUWW, OTMEHAIOLWLEN TPEBOBAHUE JNIEr'AJIM3ALUMN MHOCTPAHHBbIX
ODPUUNATBbHbLIX AOKYMEHTOB, MOANMNCAHHOU B TAATE
5 OKTABPA 1961 T.

Yrparuno cuiy. - [Ipukaz Muntocta Poccuu ot 19.07.2019 N 139.

ITpunoxenne N 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaoCcTaBIeHUs MUHUCTEPCTBOM FOCTULIMHI
Poccuiickoit ®enepanyiv rocyJapCTBEHHOMN
YCIIYTH IO IPOCTABJIEHUIO allOCTUIIS

Ha POCCHMCKUX OQHUIHATBHBIX JOKYMEHTAaX,
MOJIEKAUTUX BBIBO3Y 3a MPEJIEIIbI
teppuropuu Poccuiickoii denepaunun

BJIOK-CXEMA
NPEOOCTABJIEHUA TOCYOAPCTBEHHOM YCITYTU MO NMPOCTABJIEHUIO
ANOCTUNA HA POCCUUCKUX OPULIUATIBHBIX OKYMEHTAX, NOANEXALLUX
BbIBO3Y 3A NPEAEJIbI TEPPUTOPUN POCCUNCKOU ®EOEPALIMU

VYrparuna cuny. - [Ipukas Muntoctra Poccun ot 19.07.2019 N 139.

IIpunoxxenue N 5

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUs MUHUCTEPCTBOM FOCTULIMHI
Poccuiickoit denepanyiv rocyJapCTBEHHOM
YCIIYTH IO IPOCTABJIEHUIO allOCTUIIS

Ha POCCHMCKUX OQHUIHATBHBIX JOKYMEHTAaX,
MOJIEKAITUX BBIBO3Y 3a MPEJIEIIbI
teppuropuu Poccuiickoii denepaunu

PexomennoBanHbIN 00pazer]

>KypHaJ'I yueTa BXOAAIUX JOKYMEHTOB AJIsI ITPOCTABJICHUSA allOCTHUIIA
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(peﬂ oT 09.08 2023) [HokymeHT npepoctasneH KoHncynbtaHtlatoc

[ata coxpaHeHus: 20.01.2025

"O6 yTBEpXXAEHMN AOMUHUCTPATMBHOIO perflaMeHTa NpeaoCcTaBeHM. ..

N Hara | Jlannsie o 3asButene (pamwiusa | Haumenosa | ['ocynapcrBo | @amwmiug u OtmeTka 00 oTKa3e B
I/0 | mpueMa | ¥ MHULUAIbl (PU3NYECKOTO HUE U peabsBIIe MHUILIAATIBI IIPOCTABJICHUH allOCTHIIA,
opuuyn | aMIA, PEKBU3UTHI JOKYMEHTA, | PEKBU3UTHI HUS CHeLUaINCTa, MOJIHCH 3asBUTEIIS B
QJIbHBIX | YAOCTOBEPSIOIIETO JUYHOCTh, | OQUIHAIbL ounmane | NpUHSABILErO HOJIY4YEeHUU O(QUIHATIBHBIX
JIOKyM€ | HAUMEHOBaHHUE IOPUINIYECKOTIO HBIX HBIX JOKYMEHTBI | TOKYMEHTOB M J1aTa MOIyYEHUs
HTOB JIMIa), KOHTaKTHBIN TeneoH | TOKYMEHTOB | JIOKyMEHTOB O(pUIMATBHBIX JOKYMEHTOB
1 2 3 4 5 6 7
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[Tpunoxenue N 6

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIpeA0CTaBIeHUs. MUHUCTEPCTBOM FOCTULINHT
Poccniickoit denepanuu rocy1apCTBEHHOU
YCIIYTH IO IIPOCTABJICHUIO alTOCTUIIS

Ha POCCUICKUX 0QUIIUANBHBIX TOKYMEHTaX,
MOJJIC)KAIUX BBIBO3Y 3a IPEACIIBI
teppuropuu Poccuiickonn denepaunu

PexoMeHn0BaHHEII 00paserr

PACIIMCKA
0 mpueMe O(pUIHATBHBIX JOKYMEHTOB
n n 20_ T.

3aABUTEND:

(®.N.0. 3asBuTENS - GU3UYECKOTO JTUIA WU TIPEICTABUTEIS FOPUAMIECKOTO
JIMTIA)

[IpencraBneHO Ha MPOCTABICHHE AalOCTWIS  CIEAYIOIIee KOJIMYECTBO  OQHIMATBbHBIX
JIOKYMEHTOB, IIOJUIEKAIINX BBIBO3Y 3a IIpeneibl Tepputopun Poccutickon denepanyu

KonunuectBo IPUHATBIX O(bI/ILII/IaJII:HBIX JAOKYMCHTOB:

I'ocynapctBo nmpenbsiBiaeHUs 0OQULIHATBHBIX TOKYMEHTOB:
B xypHan yueTra BXOASIIMX JOKYMEHTOB JUIsl TPOCTABJICHUsS allOCTWUIIS BHECEHa 3amuch N

JATA BbIJIAYM JOKYMEHTOB: " " 20 T

JIOKyMEeHTBI IpUHsLII(a):

(IOMKHOCTD CHIENHMANIMCTA, YITOTHOMOUYEHHOTO (moamuce) (®.1.0.)
MPUHUMATDH JOKYMEHTHI)

I'padux npuema u BbIAAYN TOKYMEHTOB:

Tenedon nmus cpaBok:
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IIpunoxenne N 7

K AIIMHHUCTPAaTUBHOMY PETJIAMEHTY
NpeaocTaBiIeHUs MUHUCTEPCTBOM FOCTULIMHI
Poccniickon denepannu rocy1apCTBEHHOM
YCIIYTH IO MPOCTABICHUIO AIIOCTUIIS

Ha POCCUICKUX OQUITUATBHBIX TOKYMEHTaX,
MOJJIEKAITUX BBIBO3Y 3a MPEIEIbI
tepputopuu Poccuiickoii @enepannun

PexoMeHnoBaHHEbII 00paseln

JKypnau peructpanuu anocTumis
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"O6 yTBEpXXAEHMN AOMUHUCTPATMBHOIO perflaMeHTa NpeaoCcTaBeHM. ..

[lokyMeHT npenocTasneH KoHcynbTaHTlntoc

[ata coxpaHeHus: 20.01.2025

N [ara damMunus, THUIHAIE 1 Ddamvmus, PexBu3HUTHI TOKYMEHTA, Iloamuce nuia B
/T | mpocTa JIOJDKHOCTD JINTIA, WHUIHAIBI 1 MOJTBEPIKIAIOIIETO MOJTy4YeHU U
BJICHUS MMOAITHUCABIIIETO WITH IOJDKHOCTD yIjiaTy JTIOKYMEHTa WU
aro YAOCTOBEPHUBILETO LA, roCyIapCTBEHHOU OTMETKa 00 OTIpaBKe
cTuiis | (3aCBUIETETLCTBOBABIIIETO) oJIuca MHOIUINHEI 3a JIOKYMEHTOB
oHUIHaTBHBINA JOKYMEHT BIIIETO MPOCTABJICHUE alIOCTHUIIS 3asIBUTEITIO
anoCTHITh
1 2 3 4 5 6
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