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B cBasu ¢ psenennem B l'ocynapcrsennoif cmyxGe Yysamckoit Pecybmuku rio
KOHKYPEHTHOI! MOAMTHKE M Tapu(haM 31eKTPOHHOIrO JOKyMeHToobopoTa B cepe ciymeCHbIX
OTHOIICHHH M P H KK a3 Bl B 410!

1. Yreepaurs npHItaraeMulit [Topsamok OCYLIECTBIICHUS 3JIEKTPOHHOIO
[OKyMeHTO0G0poTa B chepe cryxeSunx oTHoweHuit 8 Nocynapersennol cayxbe Yysamckoi
PecnyOnuky no KOHKYPEHTHOIT TIOJIMTHKE H TapH}aM.

2. HacToAwMit IpUK43 BCTYMaeT B CUJTYy depe3 JEeCHTh JHEeH Nocne JHA ero
opHIHANLHOrO ONMyBIHKOBaHHA,

Pyxoronvrens /// %7 H.B. Konebanoaa



YTBEpkaeHO

NpPHKa30M

FocynapctBenHo# cnyx6b

Yysaiuckoii Pecniy6nnku

0 KOHKYPEHTHO# OJUTHKE 1 Taprdam

or 13.11.2023  Ne 01/06-125

Iopsiaok ocymecTBJIEHHS 31EKTPOHHOI0 A0KYMEHT0060poTa B chepe Ciay:keGHBIX
orHomennii B l'ocynapcreennoii cayxoe Hysaumckoit PecnyGanKn no KOHKYpeHTHOI
HOJIMTHKe U Tapudam

1. O6mue nonoxeHusn

1.1. Hactrosmuit [Topsook ocymecTBiIeHUs 3JIEKTPOHHOIO JOKYMEHTO000poTa B cdepe
cayxebHbpIx oTHoweHuH B [ocymapcrBenHo#t cnyxbe Uysamicko#t PecnyOnuku 1o
KOHKYpeHTHOH monuTHKe M Tapudam (mamee coorBercTBeHHO - [lopsanok, I'occiyx6a)
paspaboTaH B L€JAX:

ONTUMHU3AINK B3aUMOAENHCTBUA Mexay ["occimyx6oi ¥ rocyTapCTBEHHBIM IpaXIaHCKHM
cayxamuM Yysamckot PecrmyGmuxu B [occnyxbe (manee - cmyxaiiuif), myTeM NpHUMEHEHUS
MexaHu3Ma BeIeHMS M HCIONB30BaHUA JOKYMEHTOB, CBS3aHHBIX C I'OCYJapCTBEHHOM
rpaxgaHckoit ciyxOoif Uysamckoit PecriyOmuku, oQOpMIEHHBIX B 3JJIEKTPOHHOM BuIe 0Oe3
Ay6nupoBaHuS Ha OyMa)KHOM HOCHTENE (Hajlee - JIEKTPOHHBIE JOKYMEHTBI), 332 HCKIIOYECHUEM
CIIyuaeB, yCTaHOBJIEHHBIX 3aKOHOZaTenbcTBOM Poccuiickoit denepariyi;

olnpedesieHUus NpaB, 00sf3aHHOCTEH, Mep OTBETCTBEHHOCTH ciyXaumux U I'occmyxOel B
4acTd JOPMHPOBAHUA U IIEpelauH IEKTPOHHBIX JOKYMEHTOB.

1.2. OcHOBHbIE TEpMHHBI, HCTIONB3yeMble B HacTosmieM [lopsake, mpUMEHSIOTCS B TEX
e 3HAYEHHSX, KOTOPhIE onpeaenens! ¢penepansHpiMu 3akoHamu ot 27 uroins 2006 r. Ne 149-03
«O6 uHdopMauuK, HHPOPMAMOHHBIX TEXHONOHAX M O 3alluTe HHPOpMaLUU», OT 6 anpens
2011 r. Ne 63-®3 «O06 31eKTpOHHOH NOJITHACH».

DNeXTPOHHBIH JOKYMEHTOOG0pOT B chepe clykeOHBHIX OTHOIIEHMH (Hanee Takxke -
AA0OCO) - co3ganue, NOANHCAHAE, UCTIONH30BaHNE U XPaHEHHE NPEACTaBUTENIEM HaHHMATENd,
CJIy)KaIlldM JICKTPOHHBIX JOKYMEHTOB;

I'NC «Kaapri» - rocyaapcTBenHas uH(popManmoHHas cucrema Uysamickoi Pecy6nmnku
«Envnas WHPOpMaLMOHHAs CHCTEMa YNpaBJICHHs KaJpOBHIM COCTaBOM TIOCYAapCTBEHHOI
rpaxaaHckoit cinyx6b1 UyBamickoi PecryOnukuy, HCoNp3yeMasl B kKauecTBe HHPOPMalMOHHOMH
cuctemsl s ocyiectsieHus I0CO.

1.3. JIOCO B I'occnyxbe He npuMeEHsETCA B OTHOINEHUH:

TPYHOBBIX KHHXEK U (OPMHUPYEMBIX B COOTBETCTBUH C TPYAOBEIM 3aKOHOAATENHCTBOM B
3JIEKTPOHHOM BHJIE CBEACHHUH O TPYAOBOH ACATENBHOCTH CIIY>KaIlUX;

aKTa 0 HeCYaCTHOM CJIy4yae Ha IIPOU3BOJCTBE IO YCTaHOBJIEHHOMH ¢opMme;

npukasa (pacmopsHKeHHs) 00 YBOJIBHEHHH CITYXallero;

JIOKYMEHTOB, MOATBEPKIAIOIIMX MPOXOXIEHHE CIIYXAIlUM HHCTPYKTaXEH M0 OXpaHe
TpyZa, B TOM YHCJIE IHYHO UM MOJNHUCHIBAEMBIX;

JOKYMEHTOB, HE BKJIIOYEHHBIX B NEPEYEHb 3NEKTPOHHBIX AOKYMEHTOB, B OTHOLICHHU
KOTOPBIX OCYILECTBJISETCH IEKTPOHHBIA JOKYMEHTOO00POT B chepe CIyKeOHBIX OTHOIIEHHUI B
TocenyxGe, yrBepxIeHHBI! puka3zoM ["occiyxO6E!.

2. ITopsiaok mepexoaa Ha 3JIeKTPOHHBII JOKYMeHT0000pOT

2.1. Toccmyx0a yBeZOMISEeT KaXIOro CIIY)Kallero O IepexoAc Ha B3aUMOJACHCTBHE
nocpeactsoM JJIOCO B cpok, yCTaHOBJIEHHBIH mpukasoM [occmyx6bl. VYBemomieHue



CITy>Kallero OCYIIECTBIISIETCS B MUCbMEHHOM BHAe IO (opMe coryiacHo mpuiokeHHo Ne 1 k
Hacrosmemy llopsaaxy.

2.2. Ciyxaluii BIipaBe OaTh MHCbMEHHOE COTJIacue Ha B3aumoneiicteue ¢ ['occiysxboii
nocpeactBoM DJI0CO myTeM momauu 3asiBIEHHS O COMIACHU IO (HOpPME COTIIACHO MPUIIOKEHUIO
Ne 2 x Hactosmemy Iopsnky. OTcyTcTBHE cOrnlacus NIPU3HAECTCA OTKA30M CIIYKaILIEro OT TAKOro
B3aMMOAEHCTBHSI.

2.3. CnyxaiueMy, KOTOpBIi He naj corjiacue Ha B3ammopneiicteue c I occmyxOoii
nocpeactBoM I0CO, 3aBepeHHble HamIexaiuM 0Opa3soOM IOOKYMEHTBHI, CBSI3aHHBIE C €ro
paboTOoH, MpenRoCTaBIATCS Ha OyMaKHOM HOCHTEIE.

2.4. Cnyxamuii, He DaBLIMii cornacue Ha B3aumozeiictsue ¢ I'ocemyx6oit mocpencreom
240CO, umeer npaBo B MOCIEAYIOLIEM [TOAATH 3asBJEHHE O COIVIACHMHM HAa B3aUMOJIECHCTBHUE C
Tocenysx6oii nocpeacteom DJ0CO.

2.5. Cornacue Ha B3aumogpeiicteue ¢ I'occnysxGoii mocpenctBom OCO He Tpebyercs
OT JIHLI, KOTOpbIe NMPHHSATHI (IPUHUMAIOTCs) Ha padoty nocne 31 nexabps 2021 r. u y KOTOPBIX
1o coctosiHuio Ha 31 mexabpst 2021 r. OTCYTCTBYET TPYAOBOH CTaXK.

3. IHopsinok ocymecrsaenust 210CO

3.1. D10CO ocyecTBIsIeTCS MOCPENCTBOM OOMEHA 3JIEKTPOHHBIMH JOKYMEHTaMH
MEXIy TpeNCTaBUTeNeM HaHUMaTelsl W CIyXalluM C  coOJrojneHneM  TpeOoBaHUI,
yCTaHOBJIEHHBIX llonokeHMeM O rocynapcTBeHHONW HH(pOpMaUMOHHONW cucTeMe YyBamckKoi
PecnyOnmukn «EpnHast uHpOpManMOHHAs CHCTEMAa YIPABIEHHS KaApOBBIM  COCTaBOM
TOCYAapCTBEHHOW  rpaxmaHCkoil cimyxkObl  Uysamickoir PecnyOnukm»,  yTBEp>KACHHBIM
nocranosneHneM Kabunera Munncrpos Uysamckoii PecriyOnuku ot 26 anpens 2023 1. Ne 276.

3.2. OOMeH 5>JIeKTPOHHBIMH IOKYMEHTAMH MEXIy IpeINCTaBUTEIeM HaHUMATENS U
CITy’KaI[M BKJTIOYAeT B CEOs:

1) HampaBlieHNe U MOJy4YeHHE 3JIEKTPOHHBIX JOKYMEHTOB, KPOME YKa3aHHBIX B MyHKTE
1.3 Hacrosimero Ilopsnka,

2) nonyyeHue HHPOPMALIMH O XOE PACCMOTPEHHS SJIEKTPOHHBIX JOKYMEHTOB,;

3) ocyluecTBl€HHE MPEACTABUTEIIEM HAHUMATENss M (MJIM) CIY>KAI[UM COTJIACOBAHUS
(monnucaHys) MPOEKTOB 3JIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BAHHEM 3JIEKTPOHHOMH HOATHUCH.

3.3 Toccayxba obecneunBaer CiyKallero YCHJICHHOH HEKBATH(pHLHPOBAHHON
3JIEKTPOHHON MOAMHUCHIO.

Cnyxauuil BnpaBe HCIONB30BATh PaHEE IMOJYYEHHYI0 CAMOCTOSITENIbHO YCUJIEHHYIO
KBATM(UIMPOBAHHYIO 3JIEKTPOHHYIO MOIHKCH.

3.4. DneKTpOHHbII JOKYMEHT, IMOANMUCAHHBIN 3JIEKTPOHHOMH MOAMUCHIO, MPH COOJIFOAEHUN
YCJIOBHUH, YCTaHOBJIEHHBIX HacTosimuM IlopsiikoM, mpu3HaeTcss HOKYMEHTOM, PaBHO3HAYHBIM
JNOKYMEHTY Ha OyMa)KHOM HOCHTEJIE, MOIMHUCAHHOMY COOCTBEHHOPYUYHOM MOAMUCHIO.

3.5. Busyanusauus TOANMCAHHBIX DJIEKTPOHHBIX MOKYMEHTOB OCYIIECTBISICTCS B
¢dopmare PDF.

3.6. Ilpu co3maHuUM 3JIEKTPOHHBIX JAOKYMEHTOB MPUMEHSIOTCS €lHHble TpeOOBaHUS K
cocraBy U (hopMaTaM AOKYMEHTOB, CBSI3AHHBIX ¢ PabOTOM, OHOPMIIAEMBIX B SNIEKTPOHHOM BHJIE
6e3 nybnmpoBanus Ha OyMaKHOM HOCHUTENIE, YTBEPIKACHHbBIE MPUKa30M MHUHHCTEPCTBA TPyAa
couuanbHOM 3amuthl  Poccuiickoit ®epeparmn ot 20 ceHtabps 2022 r. Ne 578w
(3apeructpupoBaH B MuHucTepcTBe octiuumn Poccuiickoit @enepaumu 30 centsiops 2022 r.,
peructpauoHHbIii Ne 70317).

3.77. Ilpu HanpaBle€HHWH »HJEKTPOHHBIX JOKYMEHTOB TWPEACTABUTENIEM HAHUMATEJS
CIy)KaIleMy M CIy>KallUM TNPEeACTaBUTEN0 HAaHUMATeNs MOOJDKHbI COONMIOIAaTbCS CPOKH,
YCTaHOBJIEHHBIE TPYAOBBIM 3aKOHOAATENBCTBOM Poccuiickoi @enepanun.

ONEKTPOHHBIM JOKYMEHT, HANpaBJEHHBIH CIOy)XXKallUM, CYHMTAETCS IOJyYEHHBIM
IIPEeACTaBUTEIEM HAaHUMATEJIS !

B JIeHb €ro HalpaBiCHMs, €CIM JOKYMEHT HampasiieH B pabouuii [aeHb [0
13 gacos 00 MuHYT;



Ha criexylouit pabouuii NeHp mociie OHS HanpaBieHHsS, €CIH JOKYMEHT HalpaBieH
nocne 13 vacos 00 MHHYT.

3.8. OnexTpoHHBIE JOKYMEHTHI, HAIIPABJIEHHBIE CIIYXAIEMY, IIOMIEXKAT IOAMTHCAHMIO UM
B TEYEHUE OJHOTO paboyero QHs, CIEAYIOLIEro 3a THEM UX HalpaBiIeHus.

3.9. O3HaKOMJIEHHE C NEKTPOHHBIMH TOKYMEHTaMH, HAMPAB/IEHHBIMH [IPEACTABUTEIIEM
HaHUMATeNd, NPOH3BOAHTCA B TEYEHHE OOHOrO pabodero MOHsA, CIAEOYIOLIEro 3a JHEM HX
HampaBJICHH.

3.10. B OTHOWIEHHH CIyXallUX, NepeleMIINX Ha SMEKTPOHHBIA HOKYMEHTo0GOpOT,
MOJIOXEHHS, YCTAHOBJICHHbIC HacToAmMM IlopsxoM, MPpHUMEHAIOTCA B TOM YHCHE B Clydasx
BBITNIOJIHEHHS 3TUMH CITY>XaUIMMH NMPo(ecCHOHAIBHOMN CIY)kKeOHOM AEATENHHOCTH AUCTAHLHOHHO
(ynmanenHo#f paGoTel) B cooTBercTBHM C TrjaBoit 49.1 Tpymosoro xomekca Poccuiickoii
Genepanuuu.

3.11. B cayuae ecnu noctyn k TMC «Kaapbi» OJHOCTHIO MM 9aCTHYHO NPHOCTAHOBJIEH
b0 OTCYTCTBYET AOCTYN K HHGOPMAUHOHHO-TEJIEKOMMYHHMKAUHOHHOH cetH «MHTepHeTy,
nonyckaetcst opopMIICHUE MEKTPOHHBIX JOKYMEHTOB Ha GYMa)KHOM HOCHTEJIE.

3.12. Cnyxawmuii 06s3aH coONIOAATh NpaBUa, YCTAHOBIEHHbBIE HacTOAMMM [Topsakom.

4. IIpoBeeHNe HHCTPYKTAXKA N0 B3AHMONEHCTBHIO CJIYKAIHX
¢ MpeACTABHTEIEM HAHHMAaTes mocpeacTsom 3J0OCO

4.1. Tlpn BBegennu IJJOCO T'occnyx6oii OpraHM30BHIBAETCS NPOBEACHUE ITEPBUYHOTO
HHCTPYKTa)ka CO BCEMH CIY)XalUMHU 10 BonpocaM ocyuectsieHus 3JJ0CO.

4.2. TIlpu npueMe rpaxaaHuHa Ha FOCYAapCTBEHHYIO rpaxiaHckyio cinyxOy Uysamckoi
Pecnybmuxu B Tocenmyxby B ciydae MOJAy4eHHS COIJIacHs TaKOrO TrpaxIaHHHA Ha
B3aUMOACHCTBHE ¢ MpeAcTaBUTeNeM HanuMatens nocpeactBoM JJJOCO, 3a uckmoueHHEM
cllyyaeB, YKa3aHHBIX B IIyHKTe 2.5 Hactosumero Ilopsika, pykoBoAuTENb CTPYKTypHOIrO
nonpasnenenus [occmyx6el nub60 HacTaBHHK (B Cilyuyae YCTAaHOBJIEHHS HACTaBHHUYECTBA B
OTHOIUEHHH CIY)KaIllero) MPOBOAMT C HUM HMHCTPYKTaX no ocymectienuto 3JJOCO. Ilpu
npHeMe rpaxAaHNHa Ha rocyJapCTBEHHYIO I'pakHaHCKylo cnyx6y Uysamickoii Pecnybnuxu B
[occnyxOy Ha INOJDKHOCTH DPYKOBOAHMTENS CTPYKTYPHOrO MHOZpAsHENCHHd HIH AODKHOCTh
BBICHIE TIpynmbl JOJDKHOCTEH TOCyJapCTBEHHOH rpaxaaHckoi ciyxOpl  Uysauickoi
PecnyGnuxu uHCTpykTax no ocymecrsiaeHnio 3JJOCO ¢ HUM IpPOBOIUT JIULIO, OTBETCTBEHHOE
3a MU poBU3aALKIO ACATEIBHOCTH ["OCCITyKOBI.



[Tpunoxenne Ne 1

k Ilopsnxy ocymecTeneHus 35eKTpOHHOTO
JOoKyMeHTo000poTa B cdepe Ciny)eOHBIX
oTHoeHMi B I'ocynapcTBeHHOM cityx6e
Yypamckoit PeciyOnuku 1o KOHKYpeHTHOR
MIOJIUTHKE H TapHpam

(damunus, ums, OTUECTBO (MOCNEAHEE ~
TIPH HAJTHYHH) TOCYAAPCTBEHHOTO
rpakAaHCKOTO CIYKaLlero

Yysauuckoii Pecry6nuky,

(1OMXHOCTD)

YBEJAOMJIEHHE
0 Mepexofie Ha B3aUMOJEHCTBHE C NPEeACTaBUTENIeM HAaHUMATeE)IA
MOCPEJICTBOM JIEKTPOHHOIO AOKYMEHT0000poTa
B cepe ciayxeOHBIX OTHOLIECHHI

B cootBercTBHM C yacThio 4 crathu 22.2 Tpynosoro xomekca Poccwiickoit ®emepannu,
[TopsakoM ocCylecTBIEHHS IEKTPOHHOro JOKYMEHT0060poTa B cpepe ciryxeOHBIX OTHOLICHHH
B ['ocynapctBenHoit cnyx6e Yysaiuckoit Pecny6nukn o KOHKYpEeHTHOH MOJIMTHKE U Tapudam,
YTBEpXKAECHHBIM INpukazoM [ocymapcTtBeHHoM cmyx6sr UyBamickoii PecmyGnuku mo
KOHKYPEHTHOH NONHTHKE M TapudaM, yBeAoMisio Bac o mepexoje Ha B3aUMOAEHCTBHE C
TIpeACTaBUTEEM HaHHUMAaTeNsd IOCPEACTBOM JJEKTPOHHOrO HOKyMeHTooOopoTa B chepe
CIyeOHBIX OTHOLIEHU (JaJiee - 3NMeKTPOHHBIN JJOKYMEHTO000pOT).

B cnyyae cornacus Ha nepexoj Ha B3aWMOJEHCTBHE ¢ MPEACTABHTEIEM HaHHUMATENs
IIOCPEACTBOM 3JIEKTPOHHOrO AOKyMeHTooOopoTa mpocuM Bac B cpok a0 20 I.
HpeACTaBUTh IHUCHBMEHHOE COIJIacHe Ha Mepexo]] Ha B3aUMOJEHCTBHE C NpPEACTaBUTEIEM
HaHUMATEN] MOCPEACTBOM 3JIEKTPOHHOTO AOKYMEHTOOGOpOTa COrjlacHO MpuiaraeMoit ¢opme
(manee - cormacue). B corjiacum Taike NPOCHM CoOOIMTH HHGPOPMALMIO O HANIHYHH HIIH
OTCYTCTBHMH y Bac ycuneHHo#l KBamu(pUIMpOBaHHOR 3NEKTPOHHOMH MOMAIMMUCH.

OtcyTcTBHE corjiacus Ipu3HaeTcsa BaiiuMm oTka3oM OT nepexoia Ha B3aUMOAEHCTBUE C
[peJICTaBUTENIEM HaHUMaTeNs OCPEACTBOM IEKTPOHHOTO FOKyMEHTo000poTA.

B 3TOoM ciryuae 3aBepeHHBIe HaATeKallUM 00pa3oM JOKYMEHTEHI, CBSI3aHHbIE C KaJ(pOBbIM
JEJIONPON3BOACTBOM, OYAYT IPEAOCTaBIATECI Ha OYMaXKHOM HOCHTEIE.

[Ipunoxenue: ¢opma cormacus Ha B3aUMOIEHCTBHE C NPEACTABUTENIeM HaHUMATEs
HOCPECTBOM 3JIEKTPOHHOIO JOKYMEHTO000pOoTa B chepe CiTyKeOHBIX OTHOLICHHMIA.

PykoBomutens ['ocyaapcTBeHHO# cityx OBl
Yypaiuckoii Pecriy6nuxu 1o KOHKypeHTHOMH
NOJIUTHKE U Tapudam (noanuce) (MHBUMAAL], GaMUITHS)

C yBemomieHreM 03HAKOMJIEH(a)
" 1" 20 r

(noanucs) (uHnUHAaNbl, pamMuInA)

DK3eMILIAp YBeJOMIIEHUS NONy4n(a)

(noanucs) (uHALHabl, GaMHNKA)



Ipunoxenne No 2

K Ilopsiky ocyniecTBIIeH S JIEKTPOHHOTO
JIOKYMEHTO0000pOTa B chepe ciyxeOHEBIX
OTHOIUEHMH B ['0CyHapCTBEHHOM CITy)06e
Yysaickoi PecrryOmiks 110 KOHKYpEHTHOM
IIOJIUTUKE U Tapudam

PykoBoputrento

[CocynapcTBeHHOH cyXGbl

Yyamckoit Pecnnybmnku

10 KOHKYPEHTHOMH MONUTHKE U Tapudam

(amunus, MHULIKANLL)

COI'JTACHE
Ha B3aUMOJEHCTBHE C IIPEICTaBUTEIEM HAaHUMATENs
IOCPEACTBOM BJIEKTPOHHOTO JOKYMEHTO0000pOTa B cdepe ciyXeOHbIX OTHOLIEHUH

(pamunus, ums, 0T4ECTBO (NMOCNEAHEE - TPU HATHUYHH)
roCyapCTBEHHOTO TpakJaHCKOro ciyxaiuero Yysauicko#l Pecnybnvku)

(HOMKHOCTD)
corjlacHe Ha B3aUMOJCHCTBHE C IPENCTAaBUTEIEM HaHUMATels IIOCPENCTBOM
3JIEKTPOHHOTO JOKYMeHTooGopoTa B cdepe ciyxeOHBIX OTHOIIEHHH B I'ocynapcTBeHHOH
cnyx6e Uysatickoit PecriyGinuku 1o KOHKYpEHTHOH IONMTHKE U TapHdam.
Coobuiaro Takxe, YTO y MEHs yCUJIeHHass KBaTuGUIMpOBaHHAs MOAIKCH

(uMeeTcs / He HMeeTCH)

(noanuce)



