HNHcTpyKuus no nopsiAky npeaocTaBieHus 10CTYNA FPaKiaH
k 'AC «IlpaBocyaune»

1. Joctyn k CepBHucy «JIeKTPOHHOE IPABOCYIHE»

Jis moaum oOpalieHus mocpecTBOM cepBHca «DIEKTPOHHOE MpaBocyauey (nanee — CepBuc
OI1) y Bac nomkna ObITh HOATBEpKICHHAS YUETHAS 3alTUCh» B EMMHON cucTteme
uneatudukay u ayrentudukannu (qanee — ECUA) wim ycuneHHas 37eKTpoHHas 1udpoBast
noanucs (nainee — YKDIII).

[] *—:ll TAC «paBocyave» X | — = = <

a tps://ejsudrfry ‘ o g 3= 1. =3
3
% AC «Mpasocyaue» ® MoaaTs obpauweHne WcTopuAa obpalieHnin Lena Mopaepka ~ 9

< 2 O &

Puc. 1. Joctyn k cepBUCY «DIEKTPOHHOE IPABOCYIUE

st Toro, ytoOb! BoiiTH B JInunbiit kabunet Cepuca I (nanee — JIK DI1), Ha riiaBHOM
cTpanuue Haxxmute Ha spiblk «'AC «lIpaBocynue» unu nepeigure
o ccouike https://ej.sudrf.ru/ (1), Haxkmure «Bxoa» (2) (cMm. Puc. 1).
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ABTOPHBEILI,MFI nonb3oBaTtenA

Oan  pocry cepancy  <INEKTDOMHOE  NpASOC reofxomrm
OIHAKOMWTRECA C AOHYMEHTOM BaTen 20 M B
CEOE COrnacke Ha 0DpPanoTHY NepLoHanNsHBIX AaHHLIX B npoTHUEHOM Cay
AOCTYN K CepEMCY oxeT BelTs NPEAOCTIENEH.

A D3HaMOM acs) ¢ allons308aTENECHKMM COMMEWEHNEM s WM COrnaceH(Ha)
Ha 00pabOTHY NEPLoOHANBHLX AAHHBIX.
MNepea wasanom paboTw B flvuHom wabuHeTe Bul MOMETE OIHAMOMMTLCA C
aoxymentom «llopan noaayM penepansHE vl u LMAHLIM
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Puc. 2. Joctym x JIK D11

none3yiaTe Bawy yueTHyio 3anuce 8 Eaunod cucTeme

M 1 ayTenTuduxawn (ECHA

s Bxona B JIK OI1 (cm. Puc. 2) HeoOxoaumo o3HakoMUTHCs ¢ [lomp30BaTenbckum
COTJIAIIEHUEM M BBIPA3UTh CBOE COTIacue Ha 00paboTKy nmepcoHanbHbIX JaHHBIX (1). Takxke Boi
MOKETe 03HAKOMUTHCA ¢ [Topsiikom mo1auu JTOKYMEHTOB B (efiepalbHbIE Cy bl O0IIeH




IOPUCIUKITNH JOKYMEHTOB B 3JICKTPOHHOM BHJIE, B TOM YHCIIE B ()OPME FIEKTPOHHOTO
JIOKYMEHTa, YTBEpKAeHHBIN mprka3zoMm CyneOHoro aenapramenTa npu Bepxosaom Cyze
Poccuiickoit ®enepamuu ot «27» nekadbps 2016 r. Ne 251 - https://ej.sudrf.ru/info/poryadok,
nanee — [lopsiok nojaun TOKyMeHTOB) (2).

Boiitu B JIK D11 MoxHO ABYyMS crioco0amu:

1. ABrtopu3zoBatrbces uepe3 nmoprai ['ocyciyr. Heo6xoaumo HaxkaTh KHONIKY «Bouttu (3).
BBectu B OTKpBIBIIEMCSI OKHE JIOTHH U [MAPOJIb YYETHOM 3anucu nopraia ['ocyciyr u
Ha)kaTb Ha KHOMKY «BoiiTny, nocie yero Bel Oynere nepeHanpasiieHbl U aBTOPU30BAHbI
B JIK DI
Ecnu y Bac Het yuernoit 3anricu B ECUA, Bol moxkete «IIpoiiTu peructpaiiuio B
ECHA» caMocToaTensHo! (5) WK 3aperucTpupoBaThes M MONYYUTh TIOATBEPHKICHHYIO
y4eTHy1o 3anuch B MOII.

2. «BoiiTH ¢ TOMOIIBIO IEKTPOHHOM TToAmUCcH 2 (4).

(OpsIOK JEMCTBUI MPH BBHIOJIHEHUU aBTOPU3ALIMHU C UCIIOJIb30BAHUEM AJIEKTPOHHON
HOJIKUCH pacroyiaraercs ceplike: https://ej.sudrf.ru/info/dsign).

[Tocne ycnerao# aBTopusanuu Bel monagaere B pasaen «lIpoduits moms3oBarens» (cm. Puc. 3),
rae otroopaxatorcst pekBusuthl [lonb3oBarens JIK JI1: damunus; umsi; oTaecTBo (pu
Hajau4uM), nata poxaenus, noja, CHUJIC; MUHH, cBenenus o foOKyMeHTe, yA0CTOBEPSIOIIEM
auaHOCTh (1ipu Hanuuuu cBeaennii B ECUA, B YKOII); Homep koHTakTHOTO TenedoHa (mpu
Hanuuuu ceeenuil B ECUA, B YKOII); agpec 351eKTpoHHOM NOYTHI (MpU HATMYUK CBEIEHUIN

B ECUA, B YKOII).
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[Mpodunb Nnonb3oBaTens

Puc. 3. Paznen «lIpoduns monp3oBarems»

Pazmemas B pazuene «[Ipodwte moss3oBaTess» cormacue (OTMETKA «OTHPABIISATH
YBEJIOMJICHHSI») Ha OTIOBEIIEHUE TIOCPEICTBOM YBEIOMIICHU Ha MOOWIIBHBIN TenedoH u (Win)
JIEKTPOHHYIO TTOUTY O COBEPIICHUN OTJICTHHBIX MPOIECCYAbHBIX ACHCTBHIA B paMKax
TPa)KAaHCKOTO, YTOJIOBHOTO U a]MUHUCTPATUBHOTO cynonpou3BojcTsa [lonp3oBaTens
noateepxkaaeT (cM. Puc. 4):

e OTCYTCTBHE OJOKMPOBKH Ha MOJIyUYE€HHE TIO0 YKA3aHHBIM KOOPJIMHATAM YBEOMIICHUN
C KOPOTKUX HOMEPOB M OYKBEHHBIX aJIpecaToB.

e  COTJIacHe€ O TOM, YTO OH OYJIET CUUTATHCS U3BEIICHHBIM C MOMEHTA MOCTYIICHUS
YBEIOMJIEHHSI Ha YKa3aHHBIN UM HOMEP MOOUIILHOTO Tene(oHa U (UITH) 3JIEKTPOHHBIN
ajpec.

! Ipu yrazanuu ¢ ECHA (YKIII) cmayuonapho2o Homepa KOHmMaKmuoz2o meineghond, 00CmasKa
CMC ysedomneruti He modtcem Oblmb 2apaHmupoB8aHda.

! Tpu camocrosTenbHol peructpanuu B ECMA HE06X01MMO CO3/1aTh YUETHYIO 3anuch Ha nopTaie ['ocycyr,
3aI0JIHUB HEOOXOMMBIE OJIsT, IPOUTH HEPBUYHYIO ITPOBEPKY JAHHBIX. 3aTeM IOATBEPANTH YUETHYIO 3aIHCh B
M®I] unu B modom LlenTtpe obcimysxuBanust (HaliTh 6mkaimit Llentp oOcmyknBaHHUsT MOXKHO Ha TIOpTase
Tocycayr https://esia.gosuslugi.ru/public/ra/).

2 IToctyn k JIK D11 nocpenctsom YKDIII Bo3moskeH Tonbko B Gpaysepe Internet Explorer, Bepcuu He Hike 11.0.9.
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Tenedow  +7(999)11-22-33
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Puc. 4. Paznen «lIpodhums momp30BaTesnsny

2. Paznen «Ilopats oOpamenune»

B paznene npenocraBieHa BO3MOKHOCTb MOJIau B Cy/1 OOpaIleHHs B 3JIEKTPOHHOM BHUJIE.

MNogaTe obpawenne WcTopua obpawerni Aena MNoagepwka « Wearosa 0. A (]
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MopaTb obpalleHue

AamuH NcTpaTBHoOe cygonpon3soacTtBeo

NopaTk 3aABNEHWE 2

A,EI,NIVIHVICTDE]TM BHOe cyaonpomssogcTeo

| ADMHHHCTDHTHBHOE HMCKOBOE 3aABneHve
06pawerne

*anoba

3aseneHue o sbigade cyaebHoro npukasa (aybnukara)

3aRBNeHWe 0 NepecmoTpe (\;'.DEL‘)HOI'O NOCTAaHOBNEHWA NO HOBbIM WKW BHOBb
OTKPbIBLWMMCA obcToATENBECTBEAM

Puc. 5. Paznen «llonate oOpamieHue»

Jyist TOro 4To0BI OJATh 0OpaIeHHEe HEOOXOIUMO BBIITOJIHUTH CIICTYIONINE ICHCTBUS
(cm. Puc. 5):

Bri6pats paznen «llomate oOpaiieHue.
Bri6pats BU CyI0mpOU3BOICTBA.
3. BriOpatb BU JOKYMEHTa, KOTOPBIH HE00X0auMO moaath B cyn. CepBuc

OIl mpenoctaBut dhopmy utst co3aanus odpamienus. Dopmupyemoe odparieHre
COXpaHsIeTCS aBTOMATHUYECKHU.
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Puc. 6. Coznanue oOparieHus

Jyist Toro 94T0OBI CO3/1aTh OOpaIeHIEe HEOOXO0IUMO BBITTOJIHUTE CIICIYIONINE TCHCTBUS
(cm. Puc. 6):

1. BeiOpats cioco6 nopaun obpamenus: «JIMYHO» nnu « ABJISIOCH
I[MPEJJCTABUTEJIEM».
BHUMAHMUME! Cenenus o 3asBurene (MpeacTaBuTene), MoJaroieM ooparieHme,
3aIoJHSIOTCS aBTOMaTH4ecku (Ha ocHoBe cBeieHnit u3 ECUA nmu YKOII).

2. BBecTH 10TIONHUTENBHBIE 00s13aTENIbHBIE CBEICHUS O 3asiBUTENIE WM IIPEJCTaBUTEIIE,
nogaromiemM ooparnienue. Beectu cBenenus o 3asButensx (cm. Puc. 6). K oOpamennto
B CY/I, [10JIaBaEMOMY IIPEJICTABUTENIEM, JTOJIKEH OBITh MPHIIOKEH TOKYMEHT,
TIOJITBEPIKTAOIIHIA TTOTHOMOYHS TIPEICTABUTEIS.

3. BroiOparb HauMeHOBaHME CyJa, B KOTOPBIi nogaeTcs oopamenue. [lo ymonyanuto,
MPEI0CTaBISACTCA CY/, C caiita kotoporo npousseaeH noctyn B JIK OI1 (cm. Puc. 7).

Buibop cynebroro opraxa

Peruon: *

| lopog Mockea

CyaebHbIA opran: *

| BabywKkMHCKWIA PRIADHHLIA Cyg

OTMmeEHNTE CoxpanuTe

Puc. 7. ®opma i BeIOOpa cya

4. Ilpukpenuts ¢ailsibl ¢ oOparieHnem, NPUIOKEHUIMHU K OOPAIEHUIO0, TOKYMEHTOM,
MTOATBEPIKIAIOIIUM MTOJTHOMOYHS, Tpu HeoOxoaumocTH ¢ain ¢ YKIII (cm. Puc. 8).
BHUMAHMUE! YKOII nomkHa conepkaTbes B OTJIIbHOM (hailine (0TcoeAMHEHHAs!
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5. JIist HEKOTOPBIX BUJIOB ITOAABACMBIX IOKYMEHTOB HEOOXOMMO yKa3aTh CBEIACHHUS
00 ymiaTe rocnonuiuHel (cM. Puc. 9) uinmn npukpenuTs Qaiin ¢ KBUTaHuei o6 yriare
rocrnonuuHel. KBUTaHINS 00 yIjIaTe rOCIONLINHBI TPUKPETUIIETCS aHAIOTUIHO (aiity
C IpYyTMMH JIOKyMEHTaMH. B cityuae, ecii ecTb 0CBOOOXKICHUE OT YILIAThI TOCIIOILIHHBI,
HEO0OXO0IUMO MTOCTABUTH FAIOUKY B YEK-OOKCE B CTPOKE «3asBUTEIH OCBOOOKICH

OT yIUIaThl FOCYJAapPCTBEHHOM MOLUIMHBI B COOTBETCTBUU €O cTaThsiMu 333.35, 333.36
Hanorosoro konekca Poccniickont @enepanun.

YnnaTta rocnownnHbl e

KeuTaHLMa ob

rMCNOLWANHBIC

PaccuwtaTte FOCNOWUTMHY

3ansuTens oceoboxgeH 0T YNA3Ts rOCYA3PCTESHHON NOLLIVHEI B
COOTBETCTEMM CO CTaTeAMM 333,35, 333.36 Hanorosoro kogekca
Poccuiickoi Qegepanmn

Puc. 9. Yka3anue cBefieHmit 00 yriaTe rOCIIONLITHHBI

6. Haxatp Ha kHONIKY «CopmupoBats 3asaBienue». Cepsuc J1I npeacraBut hopmy s
poBepku chopMUpoBaHHOTO oOpatieHusi. OHO MOXKET ObITh: OTPEIaKTUPOBAHO —
KHoOMKa «PeakTupoBaTh»; OTHPABICHO B cyA — KHomka «OtpaButh» (cM. Puc. 10).




A,ﬂ,MMHMCTpaTMBHOE MCKOBOe 3aAB/ieHne

Cya: 1ia TecTosslit paionteiit cyag CMN6 (MTopog CavxT-
MNeTepbypr)

,ﬂ,aHHbIe 3aABUTeNA
MOKOo: WeaHosa Onera AHgpeesHa
CHWNC: 000-000-000 00

WHH: 770000000000

MecTo poxaeHun: r. Mockea
Narta poxgeHua: 13 mrona 1987
Email: personal@example.com

Tenedou: +7(999)1M1-22-33

Anpec perucrpaumu: 127001, Poccuitickan @eaepaunn, Mockea, yn. Teepckan,
0.13, k. 2, k8. 45

Jokymenr, nacnopt P cepua 00 00 nomep 000000, esigan YOMC

VAOCTOREPAIDLWA no HekoTopomy ropoay 16 HoRBpA 1994 .
NWUUHOCTB:

3aAaBneHue

3arReneHue

[[ocnownvHa

3arErTeNns ocBO60MARH OT YyNAaThl rOCYAapCTEEHHOM NOWNWHEI B CODTBETCTBUM CO cTaTeAMM 333.35, 333.36 Hanorosoro koaekca Poccuitckoil Deaepauun.

PegakTkpoeaTs OTnpaenTs

Puc. 10. PenaktupoBanue win oTIpaBKa 00paIieHus B Cy

®aiin obOpareHust B cya AoixkeH ObITh B popmate PDF ¢ BO3MOXKHOCTBIO KOMUPOBAHUS TEKCTA.
@Daiinbl TOKYMEHTOB (MaTepUANIOB), IPUIIATAEMbIX K OOPAIIEHUSM B CY/I, IPEACTABISIOTCS B TOM
¢dopMmate, B KOTOPOM OHU HOJIUCAHBI AJIEKTPOHHON NoaAnuckio. [Ipu aToM ¢aiinsl Mmarepuanos u
(M) TOKYMEHTOB, MPUJIaraeMbIX K 00palleHusM B Cy/l, MOT'YT OBITh IIPECTABICHBI B
cienyromux ¢popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — 715t TOKyMEHTOB C TEKCTOBBIM
coJIepKaHuEeM;

2) PDF, JPEG (JPG), PNG, TIFF — ans 70KyMEHTOB ¢ Tpad)UueCcKuM COJEPKaHUEM.

! Pazmep (aiinia 31IeKTPOHHOTO JOKYMEHTA He AOJKEH mpesbimarh 30 M6.

Kaxip1if 0TIeNIbHBINA JOKYMEHT JIOJKEH OBITh MPEICTABICH B BUJIE OTIIEIBHOTO (haiina.
HammMmenoBanme (bafma JOJIDKHO IIO3BOJIATH I/I)IeHTI/ICbI/II_[I/IpOBaTB JOKYMCEHT U KOJIMYECTBO JIMCTOB
B JJOKYMeHTe (Hampumep, uckoBoe 3aspienue ot 05122016 3.pdf).

3. Onucanue npouecca padoTsl ¢ oOpanieHneM

[Tocne oTmpaBieHus oOpalleHus B CyJl, OHO MPOXOAUT aBTOMATUUYECKYIO TIPOBEPKY
ANIEKTPOHHOMU TToATHCH (TpocToid — B cirydae poctymna k JIK OIT uwepes ECUA, YKIIT —
B ciyuae fgocryna k JIK 311 mocpencrsom YKIII) u ¢ pe3ynbraTroM mpoBEepKH MOMAAAET B CY/I.

B cyne oHO MOKeT OBITH:



e «llepenano B npyroii cya».
e «OTKJIOHEHOY.
e «3aperucTpupoBaHO».

[Tpu nepenaye oOparieHus B Apyrou cya Oyaet npeacrasieH cmamyc «llepedano 6 opyzoii
cyor. Tlocne 06paboTku 0OpalIeHus B JPYTOM CyJI€, OHO IMOSBUTCS B CITUCKE C HOBBIM
PEruCTpallMOHHBIM HOMEPOM U B cTaTyce «llomyueHno u3 apyroro cymay.

[Ipu oTkIIOHEHNM OOpaleHus OyIeT npeacTaBieH cmamyc «Omknoneno» n Oyner ykazaHa
IIPUYMHA OTKJIOHEHHUs. JlanpHelas padoTa ¢ 0OpalieHueM HEBO3MOKHA.

Cmamyc «3apezucmpuposanoy 0603Ha4yaeT, 4To oOpalleHue NpuHAToO B cynae. Jlanee oHo
nepeaaercs cyabe Ha paccMoTpenue (cratyc «llepemano Ha paccMOTpeHHE CYIbE»).
[To pe3ynbTaTy paccMOTpEHHUs: OOPAICHUs CYAbEH, eMy MOXKET ObITh IPUCBOCH CTATYC:

o «IIpunsro k npousBoaAcTBY». B cyne Oyzaer 3aBeneHo nesno, nHbopMaius o0 KOTOpoM
J0JDKHA OBITH TIPEACTABJICHA B PEIICHUH CY/IbU, IPUKPEIIIICHHOM B CyJI€ K OOpaIIeHUIo.
Jl1ig noctyma K cBeJIeHUsIM T0 JIely He0OXOAMMO HampaBUTh B ¢yl oOpamienue (Pazgen
«[Tonmate obpamenue. [IpegocraBieHue 70CTyna K ACTy»).

o «IIpuodmeno k maTrepuajam aena». B cyne oOpaiienue Oyaet NpUKpPEIeHo K ey,
uHpOpMaNH 0 KOTOPOM JIOJDKHA OBITH NMPEICTABIICHA B PEIICHUH CY/IbH,
MIPUKPETICHHOM B cyjie K oOparienuto. [Ipu oTcyTcTBUM AOCTYIA K CBEICHUSM TI0 eIy,
Heo0X0IMMO HaIpaBuTh B ¢y oopamienue (Paznen «llogats oOpamieHwue.
[IpenocraBnenue A0CTyMa K JEIIy»).

o «Bo3BpameHo 0e3 paccMoTpeHus», «OTkazaHo». CTaTyc BBICTABISIETCS COTTIACHO
MIPOLIECCYaTbHBIM MOJIOKEHUSIM COOTBETCTBYIOIIETO KOJIeKca, MHPOpMAIUs O KOTOPHIX
J0JDKHA OBITH TIPEACTABJICHA B PEIICHUH CY/IbU, IPUKPETIIICHHOM B CyJI€ K 00OpaIIeHUIo.

e «OcraBiieHo 0e3 ABHKeHUsI (YCTPaHeHHe HeA0CTAaTKOB)». Heo0X0auMo NpUKpenuTh
K 0OpaIeHnro JOKYMEHT C TIONpaBKaMy, BHECEHHBIMU B COOTBETCTBHH C PEIICHUEM
CyAbH, IPUKPETJIEHHOM B Cy/ie K OOpalIeHNI0, OTIPABUTH B CY/I.

o «Hampagsaen orBeT». O0OparnieHue ObIIIO0 paCCMOTPEHO B cyjie. B cyne k oTBery
MPUKPEIUIEH TOKYMEHT.

4. Ilosryuenne pesyabrara

Bce cBenenusi, cBSI3aHHBIE C OTIPABICHHBIMU B CYJl OOpaIIeHUsIMH, TIPEIOCTABIISIOTCS B pa3zere
«Hcropus obparieHuin».

[Tocne HampaBieHHs TOKYMEHTOB B CyJl TOJIb30BaTeNto (B pasaene «Mctopus oOpamieHuin»)
MPUXOJUT YBEJIOMJIEHUE O MOCTYIUIEHUH JOKYMEHTOB B MH(POPMAIIMOHHYIO CUCTEMY,
coJieprkaliee aTy U BpeMsl MOCTYIUJICHHS IOKYMEHTOB. B yBeoMIeHNH yKa3bIBAETCS
HAUMEHOBAHUE CY/Ia, HATIPABJISIONIETO YBEIOMIICHUE, HANMEHOBAHHS MOTYYSHHOTO O0paIieHus
B CyJl ¥ pUJIaraeMbIX JOKYMEHTOB, JlaTa U BpeMsl IIOCTYIIEHUS! OOpalleHus B
WH(OPMALIMOHHYIO CUCTEMY U JIaTa, ¥ BpeMs €ro MoJIyueHus CyJIoM. B yBe1oMIIeHHH TakKe
MOXKET YKa3bIBaThCS HOMEP COOTBETCTBYIOIIETO CYAEOHOTO Jiea (TIPOU3BOJICTBA).

Ecnu Ha3BaHHBIE yCI0BUS HE COOJIIOIEHBI, TIOIH30BATEI0 HANIPABIISIETCS YBEJJOMIICHUE O TOM,
YTO JOKYMCHTEI HEC MOT'yT OBITH MMPU3HAHBI ITOCTYIIUBIINMHU B CY/I. B YBCAOMIICHHUHU YKAa3bIBAKOTCA
MPUYMHBL, B CUITY KOTOPBIX IOKYMEHTHI HE MOTYT CUUTATHCSI MTOCTYMUBITUMH B CY/I.

Jlnst ckaunBanus ¢aiina ¢ JOKYMEHTOM BBITIOHUTE MIETYOK JICBOM KIaBUIIEH MBIIIN IO UMEHU
daiina.



5. Paznen «lesa»

B pazgene «/lena» oroOpaxaroTcsi cBelleHus O Jienax, B KOTOPBIX MOJIb30BATEIh
JIK OII siBnisieTcst y4yaCTHUKOM.

Jnst oToOpaXkeHust MOAPOOHBIX CBEICHUI O eI BBITTOJIHUTE MIETIOK JICBOW KIIABHIIICH MBITITH
1o 3amnucu o aene. CBeneHus o Jiese npecTaBieHbl Ha BKIaAKax. B pa3ene npegocrasieHa
BO3MOXXHOCTH TI0JIaTh OOpaIIeHHe Mo JIeiy.

6. 3aBepuienue padoThl B IMYHOM KaOUHeTe

o o~ -
I[J'ISI 3aBCPIICHUA pa6OTBI BBIITOJIHUTC MICJIYOK JICBOU KJIABUIICHU MBIIIHN ITO NKOHKEC C .



