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B cBsasu ¢ BBeAeHueM B MUHHUCTEPCTBE 3ApaBooxpanenus Yysamckoi Pecy6min-
KW  DJIEKTPOHHOTO  JOKyMeHTooOopoTa B cdepe  ciyxeOHBIX  OTHOLUEHUM
NpUKAa3B5lBalo:

1. YTBepauTh mnpwiaraembiil [TopsSook OCyHIECTBICHUS IEKTPOHHOTO TOKYMEH-
TooGopoTa B cdepe ciry)keOHbIX OTHOoWeHnit B MHHHUCTepCcTBE 31paBooxpaHeHus y-
BaIcko# Pecirybnuxu.

2. Hacrosiiuit nipuka3 BCTyIaeT B CWIY Uepe3 JIECATh AHEH mocie IHA ero opuiu-
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YTBEpKAEH
npukazoM MHUHHCTEPCTBA
30paBOOXPaHEHU
Uysamickoit Peciybnuku
or 74 .77. 2023 1. Ne LO98

Topsinok ocyuiecTBIEHHS 31eKTPONHOIo A0KyMenToobopora B cepe
cay:ke0HbIX OTHOIIeHUu# B MuHHCcTepeTBe 3ApaBooxpaHeHus Yysamckoii
PecnyOauxu

1. O0mue nos1oxeHust

1.1. Hactosiumil Ilopsmox ocyuiecTBIE€HUS 3JEKTPOHHOrO AOKYMEHTOOOOpOTa B
chepe ciyxeOHbIX OTHOWEHMI B MuHuCTepcTBe 3ApaBooxpaHeHus Yyparckoi
Pecnybnuu (nanee cootBeTcTBeHHO - [lopsinok, MunncTepeTBo) pazpaboras B HEAX:

ONTUMU3ALUY B3aUMOACHCTBUSL MeXAy MHUHUCTEPCTBOM U TOCYHapPCTBEHHBIM
rpakganckuM — cnyxawum  UYysamckod PecnyGnuixu B Munucreperse (majiee -
CJIyXKAILMM), IyTeM NPUMEHEHMS MEXaHW3Ma BEACHMs M HCIONB30BAHUS JOKYMEHTOB,
CBA3AHHBIX C TOCYAAPCTBEHHOH rpakaaHckoil ciyx6oi Yysawickoit PecnyOmukwy,
O()OpMIIEHHBIX B JIEKTPOHHOM BuJIe Oe3 NyOaupoBanus Ha OyMasKHOM HOCHUTENe (anee -
WIEKTPOHHBIE  JOKYMEHTBI), 32  HCKJIIOYEHHEM  CIy4YaeB,  YCTAHOBJIECHHBIX
3aKoHozarenscTBoM Poccuniickoilt ®enepanuu;

Onmpefenenys 1paB, OOSA3aHHOCTEH, Mep OTBETCTBEHHOCTH CIIyXalluX U
MuHucrepeTBa B 4acTy GOPMUPOBAHUS U MIEPEAAUM IITEKTPOHHBIX JOKYMEHTOB.

1.2. OcHOBHBIE TEPMUHBI, UCIIONB3YEMBIE B HacToseM [lopsiake, IpUMEHSIOTCS B
TeX K€ 3HA4YEHMsIX, KOTOpBbIe onpeneneHbl heaepalbHbIMU 3akoHaMu 0T 27 mrons 2006 r.
Ne  149-03 «O6 wuHpOpMmauuy, HHOOPMALMOHHBIX TEXHOJNOTMSIX M O 3alluTe
uHpopmauuu», ot 6 anpenst 2011 r. Ne 63-O3 «O0 31eKXTpOHHOR MOATIUCKY.

ONEeKTPOHHBIA JOKYMEHTOOOOPOT B cepe CilyKeOHBIX OTHOIIEHHH (manee
Tawke - 9JJOCO) - cozpanue, roArnucaHue, UCIOIL3OBAHKUE H XpaHEHHE NPEJCTaBUTEIEM
HAHHUMATENd, CAYXKAIIUM 3JIEKTPOHHBIX TOKYMEHTOB;

INC «Kappb» - rocynapcTBeHHas WHQOpPMalLMOHHAs cucrtema Yypamickoint
PecnyOnuku «Enunas uHOpMauMOHHAs CHUCTEMA YINpPaBJEHUS KAaZPOBBIM COCTABOM
roCyaapCTBEHHOM TrpaxxaaHckoi ciyxOrpl Yypauickol Pecnybnuxu», ucrnonszyemas B
KayecTBe MHGHOPMALMOHHOM cucTeMbl A ocymectsierus DJOCO.

1.3. 3AOCO B MuHUCTEPCTBE HE IPUMEHSETCSI B OTHOLIEHHU:

TPYOOBBEIX  KHWKEK M (OPMUPYEMBIX B  COOTBETCTBHM C  TPYAOBBIM
3aKOHOMATEJNLCTBOM B  JJIEKTPOHHOM BHAE CBEACHUA O TpPyAOBOH JEATEIBHOCTH
CITyXallnX;

aKTa O HECYACTHOM Cllydae Ha [IPOU3BOICTBE 10 YCTaHOBJIEHHON dopme;

npuKasa (pacnopspkeHus) 00 YBOJIBHEHUH Clly»Kallero;

JOKYMEHTOB, IOATBEP)KAAIOIIMX MPOXMKIACHUE CIY)KallUM WHCTPYKTaXcel 110
OXpaHe TpyJa, B TOM YHCJIe TMYHO UM NONIIMCHIBAEMbIX;

OOKYMEHTOB, HE BKJIIOUECHHBIX B I1€peyYeHb 3MEKTPOHHBIX AOKYMEHTOB, B
OTHOWIEHMM KOTOPHIX OCYLIECTBIAETCS JJIEKTPOHHBIM JOKYMEHTOOOOpOT B cdepe
CIY)KEOHBIX OTHOLIEHUH B MUHUCTEPCTBE, YTBEPIKACHHBIH IpUKa3oM MUHHUCTEpCTRA.



2. Ilopsipox 1epexoaa Ha JIEKTPOHHBIA JOKYMEHTO000pOT

2.1.  MHHHCTEPCTBO YBEAOMJSET KaKIONO CIY)XalWEro O I[epexone Ha
B3aumognercreue nocpeactsom  OJJOCO B CpOK, YCTaHOBICHHBIA  INPUKa30M
MunucTepeTBa. YBEAOMJICHHE CIyJKalllero OCYLIECTBASETCA B NMUCHMEHHOM BHUIE IO
dopme cormmacHo npunoxkeHnio Ne 1 k nacrosamemy Ilopsanky.

2.2. Cnyxamuif BhpaBe HaThb [NMCHbMEHHOE COIlacHe HAa B3aMMOIEHCTBHE C
Munucrepersom nocpenctsom DO0CO myTeM mogayuu 3asBJICHUS O COMNIACHH M0 opMe
cornacHo npunoxeHuto Ne 2 k Hactoswemy [Hopaaxy. OTcyTcTBHE cornacust IpU3HAeTCs
OTKa30M CILYXallero OT TaKOTO B3aMMOAEHCTBHSL.

2.3. CnyxaueMmy, KOTOpbIii He Jajg comlacue Ha B3aUMOAEHCTBHE C
MunucrepcrsoM  nocpeactsom  DJIOCO,  3aBepeHHBIE  HaIIeXKalMM  0o0pa3oMm
JOKYMEHTBI, CBA3aHHBIE C ero paboToM, IPeaoCTaBALIOTCS Ha OYMa>KHOM HOCHUTEIIE.

2.4. CuyxamuH, He OaBIIMH conlacHe Ha B3amMoJelcTBHe ¢ MHHHCTEPCTBOM
nocpenctsoM DJJOCO, uMeer npaso B MMOCICAYIOWEM TONATH 3asBJICHUE O COMIACHU Ha
B3aumoaelicTeue ¢ MunuctepersoM nocpeactsom 30CO.

2.5. Comnacue Ha B3ammopciictsue ¢ MuHucTepcTBoM nocpeactsom 3JJOCO
He TpedyeTcs OT JIMIL, KOTOpble NPUHATH (IpUHUMAIOTCS) Ha pabory mocne 31 mexabps
2021 r. u y xoTOpBIX 110 cOCTOsiHUIO Ha 31 nexabps 2021 r. OTCYTCTBYET TPYAOBOH CTaX.

3. lopsinok ocywecrsiaenunst JJ0OCO

3.1.  OJ0CO  ocymecTBIfeTCS  MOCPEACTBOM  OOMEHA  3JCKTPOHHBIMU
JOKyMEHTaMH MEXAY IpeACTaBUTENIEM HAHUMATENsd W CayXKaluM ¢ coOmogeHneM
TpeOOBaHMi, yCTaHOBIEHHBIX [loNOkeHHEM O TOCYIapCTBEHHON WHGMDOPMAIIMOHHOM
cucteMe UYypamckod PecnyOnukn «Enunas uH(pOpMaUMOHHAsS CUCTEMA YIIpPaBICHUs
KaZpOBBIM COCTaBOM I'OCYNapCTBEHHOM IpaxkAaHckoi ciyxOb1 UyBauickoit Peciyonukuy,
YTBEPXKACHHBIM mocTaHopienueM Kabunera MuHuctpo Uysawckoit PecmyOmuku
ot 26 anpens 2023 . Ne 276.

3.2. OOMEeH 3/1EKTPOHHBIMU JOKYMEHTAMH MEXIy MpeACTaBUTENeM HaHUMATENs U
CILy>KalllUM BKJIFOUAET B ceOsl:

1) nanpaBnenyvie U TOJYUYEHHE INEKTPOHHLIX NOKYMEHTOB, KPOME YKA3aHHBIX B
nyHkre 1.3 Hactosuero [Topsnka;

2) nonyuenue HHGOPMALINY O XOAE PACCMOTPEHUS IJEKTPOHHBIX JOKYMEHTOB;

3) OCYILECTBIEHHE IMPEACTABUTENIEM HAHUMATeNsd W (WIH)  CIyKalyM
cornacoBaHus (MOAMUCAHUS) TIPOEKTOB 3JEKTPOHHBIX JTOKYMEHTOB ¢ WCIIONB3OBAHUEM
2JIEKTPOHHOM NOAIUCU.

3.3. MuHHCTEPCTBO obecneyuBaer CIIy>Kallero YCUIIEHHON
HEKBANIM(PUUUPOBAHHOM JICKTPOHHON MOATUCEIO.

Cnysxalmquii  BIpaBe HCIONB30BATH paHEE IIONYYEHHYIO  CaMOCTOSATENIHHO
YCHJIEHHYIO KBATU(PHULUPOBAHHYIO JJEKTPOHHYIO IOAMHUCE.

3.4, ONEeKTpOHHBIA MOKyMEHT, NOANMCAHHBIM 3SJIEKTPOHHON MOMIMKCHIO, MpH
COOMIONEBMH  YCIOBMf, YCTQHOBJICHHBIX  HAcCTOSIUMM  [lOpsAAKOM,  MpU3HAETCH
JNOKYMEHTOM, paBHO3HAYHbIM JOKYMEHTY Ha OyMa)>KHOM HOCUTENE, TNONIHCAHHOMY
COOCTBEHHOPYYHOU MOAIKCHIO.

3.5. Busyanuzalus NOANUCAHHBIX IEKTPOHHBIX JOKYMEHTOB OCYLIECTBIAETCS B
dopmare PDF.



3.6. Ilpu co3maHuy 3MEKTPOHHBIX JOKYMEHTOB IIPUMEHSIIOTCS €JUHbIE TPeOOBaHMUS
K CcocTaBy H (opmaraM [OKyMEHTOB, CBA3aHHBIX ¢ paOOTOH, OQOpMILEMBIX B
JNIEKTPOHHOM BuJe 0e3 nyOnupoBaHuss Ha OyMaXKHOM HOCHTENE, YTBEPIKICHHBIE
NpuKa3oM MUHHCTEPCTBA TPyAa W COLMANbHOW 3amuThl Poccuiickoit denepauuu oOT
20 centsa6ps 2022 r. Ne 578 (3aperucTpupoBad B MUHHUCTEPCTBE I0CTULUH POCCHIACKO#H
®epepanmu 30 cenTsops 2022 r., peructpauuoHHbli Ne 70317).

3.7. Tlpu HampaBAEHUH JIEKTPOHHBIX NOKYMEHTOB NPEACTABUTEIEM HAaHMMATEIIS
CIy)KaueMy ¥ CIIyXKaluM TMpencTaBUTENIO HaHUMaTelNs IOJDKHBI COOMIONaThCs CpPOKHU,
YCTAQHOBJICHHBIE TPYAOBBIM 3aKOHOAATeNLCTBOM Poccmiickoit @enepanyu.

OJNEKTPOHHBIH NOKYMEHT, HAlpPaBJICHHBIN CIy)KalUM, CYMUTAETCS IOJTYYEeHHBIM
IPEACTAaBUTEIEM HaHUMATENd Ha CICAyIOWMH pabouyuil OeHb [OCHe [JHS ero
HanpasJeHUSL.

3.8.  DOnexkTpoHHBlE JOKYMEHTBI, HAaNpaBJCHHBIE CIY)KAIIEMy, IIOMJICIKAT
NOANUCAHUIO MM B TEUEHUE OJHOro paboyero [OHfA, CIEOYIOLIEr0 3a JTHEM UX
HanpapJIeHUsL.

3.9. OsHakoMiI€HHE C OJNEKTPOHHBIMU  JOKYMEHTaMH, HalpaBJICHHbIMU
NpPEACTaBUTENIEM HaHUMATENs, TMPOU3BOAMUTCA B TEUEHHWE ONHOTO padodero [HA,
CIIElyIOLIETO 3a JHEM UX HaIlpaBIEHHsL.

3.10. B  OTHOWEHHMM  CHIyXaluMX, [epelleflluX  Ha  JJIEKTPOHHBIN
JOKYMEHTOO0O0POT, IOJOKEHMSI, yCTaHOBNEHHBIE HACTOAIIUM IlopsiikoM, MPUMEHSIOTCS B
TOM YHMCJIE B CIIyYasX BBIIOJIHEHUS 3TUMM CIY)KAlLUMU IIPOPECCHOHATBHOMN CITy)KeOHOMH
NEATENBHOCTH JUCTAaHUMOHHO (yAajJeHHOH paboThl) B COOTBETCTBUU C MIaBod 49.1
Tpynosoro xoznexca Poccuiickoit denepaunu.

3.11. B cnywae eciu pocryn k [MIC «Kazmpel» NOJMHOCTBIO WM YaCTHYHO
NPHOCTAHOBJIEH JUOO OTCYTCTBYET AOCTYN K MHPOPMALMOHHO-TENEKOMMYHHKALMOHHOH
cetn «Mutepuer», nomnyckaercs opOpMICHHE dJIEKTPOHHBIX JOKYMEHTOB Ha OyMa)cHOM
HOCHUTENE.

3.12. Cayxawuii o6s3aH coOmromarh NpaBUiia, YCTAHOBICHHBIE HACTOSIIUM
[Topsinxom.

4. IIpopenenne HICTPYKTAMKA 110 B3AHMOJCHCTBHIO CJYXKAUUX €
npeacraBuTe/eM HaHHMaTe st nocpeacreom IJOCO

4.1. Tlpn BBemennu IJOCO MUHHCTEPCTBOM OpraHM30BBIBAETCS TNPOBEACHHE
MEPBUYHOrO0 MHCTPYKTaXka CO BCEMM CIY)XAlMMU II0 BOMpOCAM OCYIIECTBJICHUS
3[0CO.

4.2. Ilpu npueMme rpaxjaHuHa Ha TOCYJapCTBEHHYIO TPa)cIaHCKYIO CIyKOy
Yysamckoit PecnyOnuky B MHHHCTEPCTBO B Ciiyyae MOJIYYEHHsS COLIACHS TaKOTO
rpakJaHMHa Ha B3aUMOJACHCTBME C MpeacTaBuTeNeM HaHumarels nocpencrsom DJJ0CO,
38 MCK/IIOUEHHEM CJIyyaeB, YKa3aHHbIX B IIyHKTe 2.5 wHactosmiero [lopsnka,
PYKOBOOUTEJb CTPYKTYPHOTO noapasaeneHus Munucrepcra iubo HaCTaBHUK (B Cllydae
YCTaHOBJIEHHSI HACTAaBHUYECTBA B OTHOLIGHHUHM CJIY’/KAIlEero) NMPOBOAUT ¢ HUM MHCTPYKTaK
no ocywecrsieHuto INOCO. Ilpu mnpueme rpaxaaHuHa Ha TrOCYIapCTBEHHYIO
rpaxaaHckyro ciay:x0y Yysamuckoit PecnyOnuku B MUHUCTEPCTBO Ha JOJDKHOCTH
PYKOBOMUTENS CTPYKTYPHOIO MOAPA3ACNEHUs] WM AODKHOCTH BBICUIEH TI'PYIIIBI
JO/DKHOCTEH  rOCYyHapCTBEHHOM TIpaXkAaHCkod cnyxkOer  Uysamickoil PecmyGnuku
MHCTPYKTaX No ocywectieHuto JHOCO ¢ HUM APOBOOUT JIMLIO, OTBETCTBEHHOE 3a
U1dpoBU3ALMIO JeATENbHOCTH MUHHCTEPCTRA.



[Ipunoxxenue Ne 1
K [TopsiaiKy oCyLUECTBIEHHUS JIEKTPOHHOIO
JOKyMEHTO000poTa B Chepe
CITy’)KeOHBIX OTHOLIEHUH B MuHMCTEPCTBE
3npaBooxpaneHus UyBanickoi PecryGnuku

(pamunus, uMs, oT4ECTBO (MOCAEAHEE — PH HATUYHK)
rocyaapcTBEHHOrO IpaXKaaHCKOro
cnyxauero Yysawckoil Pecnybnnku)

{(BOMKHOCTD)

YBEJOMJIEHUE
0 MIepexo/Ie Ha B3aUMOLEHCTBHE C MPEACTaBUTENEM HAHUMATEs
HOCPEACTBOM IEKTPOHHOTO JOKYMEHTO000pOTa
B chepe ciry eOHBIX OTHOLIEHUH

B cooTBeTcTBMM ¢ YacThiO 4 cTaThk 222 Tpymosoro xomekca Poccuiickoit deme-
pauun, ITopsankom ocyiiecTBIEHHs JIEKTPOHHOIO AOKYMEHT0000poTa B cdepe ciyxes-
HBEIX OTHOLUEHUH B MuHMCTEPCTBE 3ApaBoOoxpaHeHus Yysaiickoit PecnyOnuxu, yTBep-
AACHHBIM [IPUKa3oM MHMHUCTEPCTBA 3ApaBoOXpaHeHUs YyBawickoit PecryOnauku, yse-
Jomisiro Bac o mepexozme Ha B3aMMOJEUCTBHE C MPEACTaBUTENEM HaHUMATENI HOCpea-
CTBOM JJIEKTPOHHOI'O0 HOKYMEHTO000OpoTa B cdepe cinyKeOHBIX OTHOIICHWH (nanee —
3JIEKTPOHHEINA JOKYMEHTOO00POT).

B ciayyae coryacus Ha nepexoj Ha B3aUMOACICTBHE C MPEACTABUTEICM HaHHUMA-
TeNs TIOCPEICTBOM 3JIEKTPOHHOIO JOKyMeHTooOopoTa Impocum Bac B cpok o

20 I. IPEICTAaBUTh NMUCbMEHHOE COIIaCHE Ha INEPEX0J Ha B3aUMOJCH-
CTBME C NPEACTABUTEIEM HAHUMATeNlsl IOCPEJCTBOM 3JEKTPOHHOIO JHOKYMEHTO000pOTa
COINacHoO mpuiaraeMoil dopme (nmanee — corjacue). B cornacuu Takke mpocum cood-
IUTh MHGOPMALIMIO O HAJMYMK WK OTCYTCTBUU Y Bac yCuieHHON KBanubuIupOBaHHOM
3JIEKTPOHHON MOATIUCH.

OrcyTcTBME CcOrnacus npu3Haercs Bammm oTka3oM OT nepexoja Ha B3aMMOACH-
CTBHE C NMPEANCTABUTEIEM HAHUMATES TIOCPEACTBOM NIEKTPOHHOI'O TOKYMEHTO000pOTA.

B 3TOM cilyuae 3aBepeHHble HameXaluMm 00pa3oM NOKYMEHTHI, CBSI3aHHBIE C
KaZpOBBIM IETONPOU3BOACTBOM, Oy AyT NPENOCTABISITECA Ha OYMaXKHOM HOCHUTEIE.

[lpunoxxenue: ¢opma cornacus Ha B3aHMMOACHCTBHE C IIPEICTABUTENEM
HAHMMATENs MMOCPEACTBOM NIEKTPOHHOIO JOKYMEHT0000pOoTa
B chepe ciy:KeOHBIX OTHOILECHHIH

3amecturens [Ipencenarens Kabunera
Munuctpos Yysamckoit PecriyOnuku -
MUHHCTp 3JpaBOOXPaHEHUs
Yygawickoit Pecriybmuku

(noanuce) (VHUUMANBI, GaMuiis)



C yBenomieHueM o3HaKoMJIeH(a)

«

»

20

(noanucy) (MHUUManbl, haMUNTUs)

OK3eMIUIAP yBEAOMIICHUS MOTYdYmi(a)

«

»

20

(noanuce) (MHuUMansl, haMuIns)



[Tpunoxenue Ne 2
K ITopsiiky ocyuiecTBIEHUS 3IEKTPOHHOTO
JIOKyMeHTOo000poTa B cdepe
CIy>keOHBIX OTHOLIEHUH B MUHUCTEpPCTRE
3apaBooxpanenus Yysanickoi Peciybnuku

3amecturento [Tpencenarens Kabunera
Munuctpos Hysauickoi PecnyOnuky -
MUHHUCTPY 31paBOOXpaHEHUS
Yysawickoi Pecrybnuku

((pamunus, uHULIMAIBI)

COIJIACHE
Ha B3aUMOJEHCTBYE ¢ IPeACTABUTENEM HAHUMATEJIS
IIOCPENCTBOM JIEKTPOHHOTO JOKYMEHTO000poTa B cdhepe
CIIy)XEOHBIX OTHOLIEHUMH

(dpammnus, uMsa, 0THECTBO (N10CNEAHEE — TPU HATIMUKH) FOCYAAPCTBEHHOTO
rpaxkaaHckoro cayxatgero Yysawickoi PecnyGnuku)

(momxHOCTD)

BBIp@)KA0 COMIacHe Ha B3aMMOACHCTBUE € NpPEeACTABUTEIEM HAHUMATENd MOCPEACTBOM
JNEKTPOHHOIO JIOKYMEHTOO00pOoTa B cdepe cinykeOHbIX OTHOLIEHHH B MUHHCTEPCTBE
3apaBooxpaHeHus UyBauickon Pecriyonuku.

Coo0mmaro TaxoKe, 9To y MeHs yCWIEHHAs KBATU(DHUIIMPOBAHHAS MOITUCEH

(umeetcs (He umeeTcs)

20 T.

(nonnucsy)



