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FarucTPaLMOHHEHE Ne J OZQZ R,

B cBs3U ¢ BBeAEHHNEM B MUHUCTEPCTBE 00pasOBanisl UyBalllcKoH PeciryOanKu
ANEKTPOHHOTO TOKYMEHTO0O0POTA B chepe cTyKEOHBIX OTHOLIEHHUIA:

1. VrBepnures npunaraeMbrii ITopsnok ocyliecTBIeHHS 3JEKTPOHHOTO JOKY-
MeHTo060poTa B chepe cinyx eOHBIX OTHOIICHHMH B MuHHcTepcTBe 0OpazoBanus Yy-

Barickoil PeciryGiuku.

2. Hacrodmmii mpuka3s BCTyIaeT B CHIY uepe3 AECATh THEH Mocie IHA €ro

o(QUIMATBEHOTO Oy OJIMKOBAHUS.
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YTBEPXIEH
npuKka3oM MUHHCTEPCTBA 00Pa30BaAHUS
Yysanickoi PecrryOnukn
ot 12.12.2023 Ne 2422

NHNOPAIAOK
OCYLLIeCTBJIEHHSI 3JIEKTPOHHOI0 J0KYMEeHT0000poTa
B c(pepe ci1y:keOHBIX OTHOLLIEHUIT
B MuHucrepcTBe 00pa3oBaHusi UyBauickoi Pecnny0iuku

1. O01IHe noJ10KeHuda

1.1. Hacrosmumii [Topsimok oCymecTBACHHUS 3JIEKTPOHHOTO TOKYyMEHTOOO0POTA B
cepe cmyxeOHBIX OTHOMEHWH B MuHuCcTepcTBe 0OpasoBanusa Uysamckoi Pecmy0-
JTUKH (1anee cooTBeTcTBEHHO — [lopsaok, MuUHHCTEPCTBO) pa3padoTaH B LENSX:

ONTHUMM3ALUHU B3aUMOACHCTBUS MeXTy MHHHUCTEPCTBOM M rOCyAapCTBEHHBIM
TpaXIaHCKUM CirykamuM Yysamickoi PecryOnuku myTeM mpUMEHEHUS MEXaHU3Ma BE-
JEHUSI U UCTIONB30BAHUS TOKYMEHTOB, CBSI3aHHBIX C TOCYAAPCTBEHHOM IpaKAaHCKOMU
cimyk0oi Uysamckolt PecrryOnmuku, 0()OpMIEHHBIX B 3IEKTPOHHOM BHIE 0€3 AyOIupo-
BaHUS HA OYMakKHOM HOCHTEJNE (Jasiee — 3MIEKTPOHHBIE JOKYMEHTHI), 32 HCKITFOYSHHEM
CIIy4aeB, YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickon Denepanuy;

OTIpeIETICHHA TIPaB, 00S13aHHOCTEH, MEP OTBETCTBEHHOCTH CITyKarmux U MuHH-
CTEPCTBA B YacTH ()OPMUPOBAHUS U TIEPEIAYH FIEKTPOHHBIX JOKYMEHTOB.

1.2. OcHOBHBIE TEPMUHBL, HCTIONb3yEMbIE B HacTosuieM [lopsake, mpumeHstoTcA
B TEX K€ 3HAYCHHAX, KOTOPBIE onpeneneHpl PenepanbHbiM 3aKOHOM 0T 27 mrona 2006
r. Ne 149-03 «O0 nndpopmaruy, HHOOPMALMOHHBIX TEXHOIOTHAX U O 3aIIuTe HHPOP-
marmm» 1 OenepanbabiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-03 «O0 37meKTpOHHOM
MO JITTUCH .

ONEKTPOHHBIH JTOKYMEHTOOOOPOT B cepe CayKeOHBIX OTHOMICHHH (Haee
taoke — DJIOCO) — co3panune, MOAMUCAHNE, HCITOTb30BAHUE U XPAHEHHUE TIPEICTABUTE-
J€M HaHUMATEs, CITYKAIIUM 3JIEKTPOHHBIX JOKYMEHTOB;

['NC «Kanpe» — rocynapcreenHas nHpopManmonnas cucrema Uysamickoi Pec-
nyomukn «EnuHas nHpOopMaMoOHHas CHCTEMA YIPABICHHUS KaJIPOBBIM COCTABOM TOCY-
JapCTBEHHOM IPaKTAHCKOH cITy»Ob1 UyBamckoit PectryOnmmkm», HCTIONTb3yeMas B Kade-
cTBe HH(OPMAITHOHHOH crucTembl s ocymecTBierns J10CO.

1.3. 5I0CO B MuHuCTEPCTBE HE MPUMEHSETCS B OTHOLIECHHUH:

TPYAOBBIX KHIKEK U (POPMHPYEMBIX B COOTBETCTBHH C TPYIOBBIM 3aKOHOIATEIb-
CTBOM B 3JIEKTPOHHOM BHUJIE CBEACHHUM O TPYAOBOM AEATEIIBHOCTH CITyKaIlUX;

aKTa 0 HECUACTHOM CITydae Ha MPOU3BOACTBE IO YCTAHOBICHHOH popme;

MpUKa3a (pacmopsuKeHus1) 00 YBOBHEHHH CITYXKAIIETO;

JOKYMEHTOB, MOJATBEPKJAIOIINX MPOXOKACHHUE CIYKAIIUM HHCTPYKTaKEH MO
OXpaHe TPyJa, B TOM YHUCJIE JUYHO UM MOJNUCHIBAEMBIX;

JOKYMEHTOB, HE BKIIOUEHHBIX B MEPEYEHb 3JIEKTPOHHBIX JOKYMEHTOB, B OTHO-
MICHUH KOTOPBIX OCYIMECTBIISIETCS JICKTPOHHBIN TOKYMEHTOO0O0POT B cdhepe Cayxeo-
HBIX OTHOIIEHUN B MUHHCTEPCTBE, YTBEPKACHHBIN ITPUKa30M MuHucTepCcTBa.



2. ITopsinok nmepexoaa HAa 3IEKTPOHHbIN JOKYMEHT0000POT

2.1. MUHHCTEPCTBO YBEAOMIIIET KAKAOTO CIYKAILErO O MEPEXOAE HA B3aUMO-
neiicteue nocpeactsoM SOCO B cpoOK, yCTAHOBIEHHBIH MPUKAa30M MHUHHCTEPCTBA.
VYBenoMIIeHHE CITYKAIIETO OCYIIECTBIAETCA B MUCHbMEHHOM BHJIE TIO (JOPME COTIIACHO
npuitokeHHro Ne 1 k Hactosmemy [lopsanky.

2.2. Cnykamuil BpaBse J1aTh MMCbMEHHOE COTJIACHE HA B3auMoJencTBHe ¢ Mu-
aucTepcTBOM mocpeactoM DJIOCO myteM moiauu 3asiBICHHUS O COTTIACHU 1o popme
cornacHo npunoxeHuro Ne 2 k HactoamemMy [lopsaky. OTcyTcTBHE cornacus npHU3Ha-
€TCSl OTKAa30M CITY’KaIEro OT TAKOTO B3aUMOJIEUCTBHS.

2.3. Cnykamemy, KOTOPBIM HE Aall COTJIacCHMe Ha B3auMojaeicTBiue ¢ MuUHUCTED-
ctBoM mocpeacteoM DJ10CO, 3aBepeHHbIE HAAIEKAIIM 00Pa30M JOKYMEHTHI, CBA3aH-
HBIE C €T0 CITYKOO0H, TIPETOCTABNIAIOTCS HA OYMaKHOM HOCHUTEIIE.

2.4. Cnyxaniui, He AaBUIMK COTJIACHE HA B3aMMOJIEUCTBHE ¢ MUHUCTEPCTBOM
nocpencteoM D1OCO, uMeeT nMpaBo B MOCIEAYIOMIEM MOAATh 3aABICHUE O COTJIACHUU
Ha B3aumozekcTere ¢ Munuctepctsom nocpeactsom I10CO.

2.5. Cornacue Ha B3aumozekcTeue ¢ Munnctepctom nocpeactsom I0CO He
TpeOyeTCsl OT JIUL, KOTOPBIE MIPHHATHI (MPUHAMAIOTCS) HA CITy»kO0y mocie 31 aexadps
2021 r. ¥ y KOTOPHIX 10 cOCTOSTHUIO Ha 3 1 mexkaops 2021 r. OTCYTCTBYET TPYAOBOM CTAK.

3. Hopsinok ocyuecreaenus I0CO

3.1. 3AOCO ocymecTBAsETCS TTOCPEACTBOM OOMEHA SIEKTPOHHBIMH JTOKYMEH-
TAMH MEXK/IY TTPEICTABUTENIEM HAHUMATEIS U CYKAIIUM C COOITIOIEHHEM TPEOOBAHHH,
ycTaHOBIEeHHBIX [[oMT0skeHHEM 0 TOCyTapcTBEHHON HHPOPMAIMOHHOM cucTeme UyBarmi-
ckoit PecrryOnmkn «Exunaas nadopMaImonHas ciuctemMa yrpaBlieHUsS KaaPOBBIM COCTa-
BOM TOCYIApCTBEHHOU IPaKIaHCKON cmy:k0b1 UyBamickoi PecryOnukm», yTBep:KIeH-
HBIM TIocTaHoBIeHHeM KaOunera MunnctpoB Uysanickoit PectiyOonuku ot 26 ampens
2023 r. Ne 276.

3.2. OOMEH 3ITEKTPOHHBIMH JOKYMEHTAMH MEKIy TPEACTABUTEIIEM HAHUMATETIS
Y CITY’KaIllMM BKITFOYAET B CEOS:

1) HampaBieHHE U TIOTYYEHHE JIEKTPOHHBIX JOKYMEHTOB, KPOME YKA3aHHBIX B
nynkre 1.3 mactosmero [lopsanka;

2) mony4yeHue HHOPMALIMH O XO/I€ PACCMOTPEHHS SJCKTPOHHBIX JOKYMEHTOB;

3) ocymecTBIIEHHE TIPEACTABUTENIEM HAHUMATENA U (M) CIYXKAIIHM COTJIAcO-
BaHUA (TIOJIHMCAHUA) TPOEKTOB SJIEKTPOHHBIX JTOKYMEHTOB C HCITOJIb30BAHHEM 3IIEK-
TPOHHOHU MOATIUCH.

3.3. MUHHCTEPCTBO OOECTIEYHBACT CTYXKAMIETO YCHUIIEHHON HEKBATHU(UITUPOBAH-
HOM 3JIEKTPOHHOU ITOAIUCHIO.

Cayxanuii BpaBe UCTIOb30BaTh PAHEE MOTYYEHHYIO CAMOCTOATENBHO YCUIICH-
HYIO0 KBATH(UIUPOBAHHYIO 3JIEKTPOHHYIO TIOITUCH.

3.4. DneKTPOHHBIN JOKYMEHT, MOAMUCAHHBIN 3JIEKTPOHHOMN MOAMUCHIO, TIPH CO-
ONMOICHUH YCIIOBHH, YCTAHOBIIEHHBIX HacTosmmM [lopsakom, mpu3HAEeTCs TOKYyMEH-
TOM, PABHO3HAYHBIM JTOKYMEHTY Ha OYMaKHOM HOCHTEJE, IIOAMMCAHHOMY COOCTBEHHO-
PYYHOM HMOATIUCHIO.

3.5. Busyanusanus MOJIMHACAHHBIX 3JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISAETCA
B (hopmate PDF.
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3.6. IIpu co3maHuM 3MEKTPOHHBIX JOKYMEHTOB MPUMEHSAIOTCSA €UHBIE TPeOOBa-
HHS K COCTaBy M (hopMaTaMm JOKYMEHTOB, CBA3aHHBIX C pa00TOH, 0POPMIIAIEMBIX B 3JIEK-
TPOHHOM BHJE 0€3 TyOmupoBaHus Ha OyMaKHOM HOCHTEIIE, YTBEPIKICHHBIE TTPHKA30M
MunncTepcTBa TpyAa U corManbHOM 3anmThl Poccuiickoit @enepammu ot 20 ceHTAOps
2022 1. No 5781 (3apeructpupoBan B MuHHCTEPCTBE FocTHLMH Poccuiickoit Denepanmun
30 cenTsa0ps 2022 1., peructparmoHHbd Ne 70317).

3.7. IIpn HanIpaBIIEHUH 3NEKTPOHHBIX JOKYMEHTOB IPEACTABUTEIIEM HAHUMATEIIA
CITyKaIEMy U CITYKaIlUM MPEJCTABUTEN0 HAHUMATENA JOJDKHBI COOMIOIATHCA CPOKH,
YCTAHOBJIEHHBIE TPYJOBBIM 3aKOHOAATENBCTBOM Poccuiickon Penepanuu.

ONEeKTPOHHBIN TOKYMEHT, HANPABIECHHBIN CITYKAIIUM, CYMUTAECTCA MOTyYECHHBIM
MPEACTABUTEIIEM HAHUMATEIA:

B JICHb €T0 HATIPABIICHUS, €CJIM JOKYMEHT HANpaBicH B padounii neHb 10 13 ya-
cos 00 MHUHYT;

Ha CIeIyFOIUN pad0ovHid IEHb TTOCIIE THSI HATIPABIIEHHUS, €CITH JOKYMEHT HAITPaB-
neH nocine 13 yacos 00 MUHYT.

3.8. DneKTpOHHbBIE JOKYMEHTHI, HAIIPABIICHHBIE CIYKaUIEMY, MOAJIEKAT MOAIH-
CAHHUIO UM B T€UEHHE OJJHOTO padOUero JHs, CIEAYIOLIErO 3a THEM WX HAIPaBIICHUS.

3.9. O3HaKOMIJIEHHE C INEKTPOHHBIMHU JOKYMEHTAMU, HAIIPABIECHHBIMU MPEACTA-
BUTEJNIEM HAHUMATEIA, IPOU3BOAUTCS B TE€YEHUE OJJHOTO Pa0OUEro AHA, CIEAYIOLIETO 3a
JHEM UX HaNpPaBJICHHUA.

3.10. B oTHOIIEHHH CITY’KAITUX, TIEPETIECAIINX HA 3JIEKTPOHHBIN TOKYMEHTO000-
POT, MOJNOKEHUSI, YCTAHOBIEHHBIE HACTOAIUM [lopsAaKOM, IPUMEHSIOTCA B TOM YHCTIE
B CIIy4asX BBIIOJTHEHUSA STUMH CITYKAIIUMH MPO(ecCHOHATHFHON CITyKeOHOM JIeATENb-
HOCTH AUCTAHITHOHHO (yIaJIeHHON PaOOThI) B COOTBETCTBUH ¢ TnaBoi 49.1 Tpymosoro
kogekca Poccuiickon @enepanuu.

3.11. B cnyuae ecnu poctyn k ' MC «Kanpspy moAHOCTBIO MM YACTUYHO NPH-
OCTaHOBJIEH OO OTCYTCTBYET JOCTYN K WH(POPMAIMOHHO-TEIEKOMMYHHKAIIHOHHON
cetn «HTEpHET», AOMyCcKaeTCs OOPMIIEHHE SIEKTPOHHBIX TOKYMEHTOB Ha OyMaik-
HOM HOCHTEIIE.

3.12. Ciykamuii 00s13aH COOITIOIATH TIPABHIIA, YCTAHOBJICHHBIE HAaCTOSIIUM [10-
PAAKOM.

4. IlpoBeaeHne HHCTPYKTAKA M0 B3aUMOJAEHCTBUIO CJTYKALLMX
¢ peAcTaBUTe/IeM HaHUMAaTe s nocpeactsom I10CO

4.1. Ilpu BBemenuu DJIOCO VYmpaBiaeHHEM TrOCyIaPCTBEHHOM TPakIAHCKOM
CITy>KOBI, KaAPOBOH TIOJMTHKH B TOCYAAPCTBEHHBIX Harpaa AaMuaucTpanuu [ massr Uy-
BalICKOW PecryOmMKH MTPOBOANUTCS TIEPBUYHBIA HHCTPYKTAXK CO BCEMH CITYKAIIAMH TI0
Bonpocam ocyuiectsienus 210CO.

4.2. Ilpu mpueme TpakTaHWHA HA TOCYAAPCTBEHHYIO TPAXKITAHCKYIO CiTyxk0y Uy-
Bamckod PecnyOnmukun B MUHHCTEPCTBO B CITydae MOJyYeHHs COTTIACHS TaKOTO TPax-
JaHUHA Ha B3aUMOJIEUCTBHE C MpeAcTaBUTENEM HaHUMates s nocpeactsoM J/10CO, 3a
HCKJIIOUYCHUEM CITy4YacB, YKa3aHHBIX B MyHKTE 2.5 HacTosAmero [lopsaka, pykoBoauTenb
CTPYKTYPHOTO Toipa3aesieHus MuHHCTEPCTBA TMOO HACTABHUK (B CITyyae yCTAHOBIIE-
HHUS HACTABHUYECTBA B OTHOIIEHHUH CITYKAIIETO) TPOBOAUT C HUIM HHCTPYKTAXK IO OCY-
mecTBieHut0 DJ10CO.



Ipunoxerne Ne |
k [lopsaaky oCyIIecTBICHHUS SICKTPOHHOTO JOKY-
MEHTO000POTA B chepe CyKeOHBIX OTHOLICHUI
B MuHHCTEpCTBE 00pa3oBaHus
Uysamckoit PecryOnuku

(dbamumust, umst, OTICCTBO (MIOCICIHEE — MPU HATH-
YHH) FOCYAAPCTBCHHOTO IPAXKIAHCKOTO
cayxatgero Yysamckoit PecriyOnukw,

(TOMKHOCTD)

YBEJOMJIEHUE
0 TIEpeX0/Ie Ha B3aUMOICHCTBHUE C TIPEICTABUTEIEM HAHUMATEJIS
MOCPEJACTBOM 3JIEKTPOHHOTO TOKYMEHTOO00POTA
B c(hepe CirykeOHBIX OTHOIEHUH

B cooTtBeTcTBHH ¢ 9acThio 4 cTathm 222 TpymoBoro koaekca Poccuiickoi Mene-
pary, [TopsakoM OCYIECTBIEHHS SJEKTPOHHOTO TOKYMEHTO0OOpOoTa B cdepe ciy-
JKEOHBIX OTHOMICHUH B MuHHCTEpcTBE 00pasosanus Yysamckoi PecryOmuku, yTBep-
MJICHHBIM TIpUKa30M MunHCcTEpCcTBa 00pasoBanus Uysamickoit PecnyOnuku, yBemom-
nsr0 Bac o mepexo/ie Ha B3aUMOAECHCTBHE C TIPEACTABHTENIEM HAHUMATEIS TIOCPEACTBOM
3JIEKTPOHHOTO JOKYMEHTO0O0pPOTa B chepe CayKEOHBIX OTHOIMEHUH (anee — SJIeK-
TPOHHBIN TOKYMEHTOOOO0POT).

B cnyuae cormacus Ha mepexoa Ha B3aUMOACHUCTBUE C TIPEACTABUTEIIEM HAHUMA-
TeN TIOCPEACTBOM 3IIEKTPOHHOTO TOKYMEHTOOOOpOoTa mpocuM Bac B cpok a0

20 . TPEACTABUTH MUCHMEHHOE COTJIACHE HA MEPEXO/I HA B3aUMOICH-
CTBHE C IPEJACTABUTEIEM HAHUMATEIA TIOCPEACTBOM 3JIEKTPOHHOTO TOKYyMEHTOO00POTA
coriacHo mpuiaraeMol popme (manmee — cornmacue). B cormacum Ttakxke mpocuM coo0-
OATh HHPOPMALIHIO 0 HATMIHH WK OTCYTCTBHH Y Bac ycunenHon kBamudunmpoBaH-
HOM 3JIEKTPOHHOU MOIHUCH.

OTcyTcTBHE COTacus MpU3HAETCS Bamum 0TKa30M OT Tiepexoaa Ha B3auMOCH-
CTBHE C TIPEACTABUTEIIEM HAHUMATENSA TMOCPEACTBOM 3JEKTPOHHOTO TOKYMEHTO00O-
pora.

B sToM ciyuae 3aBepeHHBIE HAIICKANIMM 00Pa30M JOKYMEHTHI, CBI3aHHBIE C
KaIPOBBIM JENONPOU3BOACTBOM, OYIyT MPEJOCTABIATECS HA OYMaKHOM HOCHTETIE.

[Tpunoxenue: popmMa cormacus Ha B3aUMOAEHCTBHE C IPEACTABUTEIIEM HAHMMA-
TEJIS TIOCPEACTBOM 3IEKTPOHHOTO JOKYMEHTO000POTA B chepe CITyKEOHBIX OTHOLIECHHH

HaunmenoBanue qOKHOCTH (nmoanucs) (uaMLMATDI, aMuTHs)
PYKOBOIMUTEIS HCIIOIHUTSIBHOTO OpraHa

C yBe1OMJICHHUEM O3HAKOMIICH(A)
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OK3eMITISIP YBEAOMIICHHUS TTOTyIHII(a)
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ITpunoxenne Ne 2
k [lopsaaky oCyIIecTBICHHUS SICKTPOHHOTO JOKY-
MEHTO00O0pOTA B ¢hepe CIyKEOHBIX OTHOLICHHIMA
B MuHHCTEpCTBE 00pa3oBaHus
Uysamckoit PecryOnuku

Munwnctpy oOpa3oBaHus
Yysanickoi PecrryOnukn

(hamMumus, HTHULAAIBI)

COI'JIACHUE
Ha B3aUMOJICHCTBHE C NPEACTABUTEICM HAHUMATEIIS
MTOCPECTBOM 3JIEKTPOHHOTO JOKYMEHTO000pOTa B chepe
CITy’KeOHBIX OTHOINEHUH

(Ppamunms, uMms, 0TIECTBO (MOCTEAHEE — PU HATHYHH) FOCYJAPCTBCHHOTO
rpaxaanckoro ciayskarero Yysaickoi PecmyOiukm)

(TOMKHOCTD)
BBIPAXKAIO COTJIACHE HA B3aMMOJICHCTBHE C MPEACTABUTENIEM HAHUMATESA OCPEACTBOM
3JIEKTPOHHOTO JOKYMEHTO000pOTa B chepe CIyKeOHBIX OTHONICHHH B MHUHHCTEPCTBE
oOpazoBanus Uysanickoit PecyOnuku.
Coo0miaro Takxke, YTO y MEHS YCHJICHHAS KBaTU(UIIMPOBAHHAS TTOIHACH

(umeeTcs (HE UMEETCs)
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